CITY COUNCIL

CITY AND COUNTY OF HONOLULU B Ts
HONOLULU, HAWAII No. 1 2 204

RESOLUTION

AUTHORIZING THE MAYOR OR THE MAYOR’S DESIGNEE TO ENTER INTO AN
INTERGOVERNMENTAL AGREEMENT WITH THE UNITED STATES DEPARTMENT
OF LABOR TO IMPLEMENT THE SERVING YOUNG ADULT EX-OFFENDERS
THROUGH TRAINING AND SERVICE-LEARNING PROJECT (TSL)

WHEREAS, Chapter 1, Article 8, Revised Ordinances of Honolulu 1990,
requires that intergovernmental agreements by the City with any other governmental
or quasi-governmental agency shall first be presented to the City Council for its review
and approval; and

WHEREAS, the USDOL announced the availability of funds through its
Solicitation for Grant Applications (SGA) for TSL grants pursuant, to a Notice of
Availability of Funds, dated February 16, 2012, a copy of which is attached hereto
as Exhibit A, to its intergovernmental agreement; and

. WHEREAS, since the USDOL does not require the use of City funds to
implement a TSL Project, the Department of Community Services (DCS), for the
City and County of Honolulu, anticipated that if awarded a grant, it would submit the
intergovernmental agreement for the grant to the City Council for approval via letter,
~ pursuant to ROH section 1-8.2(c); and

WHEREAS, on June 29, 2012, the DCS received an intergovernmental
agreement from the USDOL with a start date of July 1, 2012, to implement the TSL
Project; and

WHEREAS, based on the grant award to the City, the USDOL considers their
intergovernmental agreement to have been executed without a manual signature by
the City; and :

WHEREAS, DCS deems it appropriate, notwithstanding the USDOL'’s position
to submit the intergovernmental agreement to the City Council for approval; and

WHEREAS, a copy of the USDOL’s intergovernmental agreement is attached
hereto as Exhibit A; now, therefore,

BE IT RESOLVED by the Council of the City and County of Honolulu, State of
Hawaii, that the Mayor, the Director of Community Services or the Director’s designee
are hereby authorized to enter into an intergovernmental agreement relating to the
receipt, use, and administration of said funds, as well as any other incidental
agreements in connection therewith, or amendments thereto, as may be reasonably
required; and
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CITY COUNCIL

CITY AND COUNTY OF HONOLULU No. 12-204

HONOLULU, HAWAII

RESOLUTION

BE IT FINALLY RESOLVED by the Council of the City and County of Honolulu
that the Clerk be, and is hereby directed to transmit copies of this Resolution to Samuel
E.H. Moku of the Department of Community Services, 715 South King Street, Suite 311,
Honolulu, Hawaii, 96813.

INTRODUCED BY:

DATE INTRODUCTION:
AUG 09 2012
Honolulu, Hawaii Councilmembers

DCS-YOUTH-USDOL-TSL.R12 2



U.S. DEPARTMENT OF LABOR/ETA/OGCM

DIVISION OF FEDERAL ASSISTANCE
200 CONSTITUTION AVENUE NW - ROOM N-4716
WASHINGTON, D.C. 20210

June 26, 2012

CITY AND COUNTY OF HONOLULU DEPARTMENT OF COMMUNITY SERVICES
715 SOUTH KING STREET, SUITE 311
HONOLULU, HAWAII 96813-3021

Dear Samuel Moku:

Enclosed is an executed copy of your recently awarded grant or agreement with the U. S. Department of
Labor (DOL), Employment and Training Administration (ETA).

The following provides information on how to access funds via the Payment Management System (PMS),
and access to Grantee Reporting System for financial reporting. These systems require two separate
password/pins. PMS instructions are in step one and financial reporting is in step two. Please complete
both steps.

1. Payment Management System

To Create an ETA To establish a PMS account with DOL ETA for the first time, submit the
PMS Account following documents:

- Complete an SF-1199a Direct Deposit Sign-up form
- Provide the information contained in the ETA Accounting Contact
Information document

Send both documents via overnight mail to:
Van Yung

U. S. Departmént of Labor/ETA
OFAM/Office of Comptroller

200 Constitution Avenue, NW N4702
Washington, D.C. 20210

Telephone (202) 693-2936

The SF-1199A Direct Deposit Sign-up Form and the ETA Accounting
Contact Information document are both available at
www.doleta.gov/grants under Payment Information.

Allow at least 3 weeks from ETA's receipt of the SF-1199A for access.

Direct any inquiries regarding the status of the SF-1199A to (202) 693-
3408 or send an e-mail to etaaccntg.custserv@dol.gov.

For Existing ETA )
PMS Users If a PMS account is already established for other ETA grants, send an

email to Lanisha White, White.Lanisha@dol.gov or Van Yung,
Yung.Van@dol.gov with the following information:

- Grant agreement number
- Grant award amount
- PMS account number

Once the email is received, the funds awarded under the new grant

EXHIBIT A



agreement will be available under the designated PMS Account in a
separate Subaccount within 2-3 business days.




L

To Designate a
Separate Entity
as the Fiscal
Agent

To designate a separate entity to act as the fiscal agent to access and
disburse grant funds, submit the following:

- A letter from the Authorized Representative of the grant to the ETA contact
mentioned above with the Fiscal Agent's name, address and Employer
Identification Number

- The grantee completes sections A through C on the SF-1199A for the
grantee organization. (Banking information is not needed for the grantee)

- The grantee must provide the page number in their grant proposal that
identifies the fiscal agent or request a grant modifi cation to make this change
(subject to Grant Officer review and approval).

- The Fiscal Agent completes the entire SF-1199A separate from the
grantee's SF-1199A.

- The Fiscal Agent provides the information contained in the Payment
Management System Access Form.

Once both SF-1199A forms and the Payment Management System Access
Form are received and the account has been established in PMS, the primary
contact indicated will receive a certified letter from the Payments :
Management System with drawdown instructions, PMS pin/account number
and temporary password.

These documents are available at www.doleta.gov/grants under Payment
Information.

Allow at least three weeks from ETA'’s receipt of the SF-1199A for access.
Direct all inquires for the SF-1199 A to (202) 693-3408 or e-mail
etaaccntg.custserv@dol.gov.

2. Financial Status Reporting

Reporting - ETA
9130

Access to Financial ||ldentify two individuals in the organization responsible for financial

reporting:

- The Primary Contact person will certify the accuracy of the report by
entering the PIN. The PIN acts as an electronic signature.

- The Secondary Contact will enter the reporting data.

Provide the following information to both Shantay Logan
Logan.Shantay@dol.gov and Avery Malone Malone.Avery@dol.gov.:
- Grant agreement number

- Name & phone number of both individuals

- Email address for Primary contact person

The Financial Reporting Access document can be found at
www.doleta.gov/grants under Financial Reporting.

Only the Primary Contact person will be emailed the password/PIN upon
receipt of the required information.

Direct inquiries regarding the Password/PIN to Shantay Logan and Avery
Malone, Contact your Federal Project Officer for questions on Financial
Reporting.

L astly, the Federal Project Officer (FPO) assigned to this grant is Richard Morris. Richard Morris will serve
as your first line point of contact and can be contacted via phone (202) 693-3603 or e-mail
MORRIS.RICHARD@dol.gov. If your FPO is not available, please call your Regional Office at 415-625-

7900 for assistance.

Grant Officer
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U.S. DEPARTMENT OF LABOR . GRANT / AGREEMENT

EMPLOYMENT AND TRAINING ADMINISTRATION NOTIFICATION OF.
AWARD/OBLIGATION

Under the authority of the Workforce Investment Act, this grant or agreement is entered into between the above
named Grantor Agency and the following named Awardee, for a project entitled - Serving Young Adult Ex-
'| Offenders through Training and Service-Learning.

Name & Address of Awardee: Agreement #: PE-23307-12-60-A-15

CITY AND COUNTY OF HONOLULU CFDA #: 17.270

DEPARTME NT OF COMMU NlTY Accountin g Code: Lg%g.ozgvﬁ.ggg;éﬁ%&)zggiggqxgOK(EO8115XF007A0000AOW|00AOWIOO-
SERVICES Mod Amount: $1,500,000.00

715 SOUTH KING STREET, SUITE 311 g 996001257

HONOLULU, HAWALII 96813-3021 DUNS #: 794932232

The Period of Performance shall be from July-01, 2012 thru December 31, 2014.

Total Government's Financial Obligation is $1,500,000.00 (unless other wise amended).

Payments will be made under the Payments Management System, and can be automatically drawn down by the
awardee on an as needed basis covering a forty-eight (48) hour period.

In performing its responsibilities under this grant agreement, the awardee hereby certifies and assures that it will fully
comply with the following regulations and cost principles, including any subsequent amendments:

Uniform Administrative Requirements:
29 CFR Part 97, for State/Local Governments and Indian Tribes; OR
29 CFR Part 95, for Institutions of Higher Education, Hospitals and other Non-Profit Organizations and Commercial

Organizations.

Cost Principles:

2 CFR 225, for State/Local Governments and Indian Tribes;
2 CFR 220, for Institutions of Higher Education; OR

2 CFR 230, for Non-Profit Organizations.

48 CFR Part 31.

Other Requirements (As Applicable):

29 CFR Part 96 and 99, Single Audit Act

29 CFR Part 93, Lobbying Certification

29 CFR Part 37, Nondiscrimination and Equal Opportunity Requirements
29 CFR Part 98, Debarment and Suspension; Drug Free Workplace

20 CFR Part 652 et al., Workforce Investment Act

Wagner-Peyser Act

Grant Award Document, Parts | through IV, and attachments.

The awardee's signature below certifies full compliance with all terms and conditions as well as the above stated grant
regulations and certifications, and that this document has not been altered.

Signature of Approving Official - AWARDEE Signature of Approving Official - DOL / ETA

See SF 424 for Signature

(Signature / Date)

Grant Officer



OMB Number: 4040-0004
Expiration Date: 03/31/2012

.«Application for Federal Assistance SF-424

* 1. Type of Submission: . * 2. Type of Application: * If Revision, select appropriate letter(s):
- [} Preapplication New L J
Application {_] continuation * Other (Specify):
[ ] Changed/Corrected Application | [_] Revision L J
* 3. Date Received: 4. Applicant ldentifier:
,6?/17/2012 j [ ’ ]
5a. Federal Enfity Identifier: 5b. Federal Award ldentifier:

L _ 11

State Use Oniy:

6. Date Received by State: ':l 7. State Application Identifier: ' ]

8. APPLICANT INFORMATION:

* a. Legal Name: [City and County of Honolulu Department of Community Services _ J
* b. Employer/Taxpayer ldentification Number (EIN/TIN): ' * ¢. Organizational DUNS:
[296001257 - | {[7249323220000 1
d. Address:
= Strest1: |715 South King Street, Suite 311 ]
,,Streetz:
‘ | . |
* City: [rono1u1n - ' : |
County/Parish: l . ! 4
* State: [ . HI: Hawaii I
Province: l ]
* Country: l USA: UNITED STATES J
* Zip / Postal Code: [96813-3021 _ _ |

e. 6rganizational Unit:

Departmént Name: . Division Name:
l ‘ L ' |

f. Name and contact informiation of person to be contacted on matters involving this application:

Prefix: ’ J * First Name: lLeinaala 1
Middle Name: r . . ]
* Last Name: lNakamu ra _I

Suffix: [ _] |
Title: r _ ' : J

Organizational Affiliation:

| | I

-
, _/elephone Number: [g08-768~5788 ] FaxNumber: | - ]
* Emall: [Inakamura@honolulu.gov : ’ j

[racking Number:GRANT1111308% Punding Opportunity Number:SGA-DFA-PY-11-03 Received Date:2012-04-17T06:25:36-04:00




Application for Federal Assistance SF-424

*9, Type of Applicant 1: Select Applicant Type: ] .
,C : City or Township Government l
Type of Applicant 2: Select Applicant Type: i
Type of Applicant 3: Select Applicant Type: :

[ - ]

* Other (specify):

[ | ]

-{ *10. Name of Federal Agency:

Employment and Training Administration B 1

11. Catalog of Federal Domestic Assistance Number:

17.270
CFDA Title:

Reintegration of Ex-Offenders

* 12, Funding Opportunity Number:
lSGA—DFA—PY-ll—OB j

“Title:

. Zrving Young Adult Ex-0Offenders through Training and Service-Learning

13.Com petition Identification Number:

;l'iﬂe:

14. Areas Affected by Project (Cities, Counties, States, etc.)

- ,

* 15. Descriptive Title of Applicant’s Project:

Honolulu Young Adult Ex-Offender Program

Attach supporting documents as specified in agency instructions.

Tracking Number:GRANT11113089 Funding Opportunity Number:SGA-DFA-PY-11-03 Received Date:2012-04-17T06:25:36-04:00



--application for Federal Assistance SF-424

16. Congressional Districts Of:

« & Applicant b. Program/Project

Attach an.additional list of Program/Project Congressional Districts if needed.

C — ]

17. Proposed Projéct:

* a. Sfart Date: 07/01/2012 *b.End Date: {12/31/2013

18. Estimated Funding ($):

* a. Federal [~ 1,500, 000.00]
* b, Applicant ] 25,000. 00|
* c. State [ - 0.09)|
* d. Local { 0. 00'
* e. Other | 0.00]
*f. Program Income L ) 0 .Op_l
*g. TOTAL | 1,525,000.00]

* 19. Is Application Subject to Review By State Under Executive Order 12372 Process?

D a. This application was made available to the State under the Executive Order 12372 Process for review on l:l
™1 b. Program Is subject to E.O. 12372 but has not been selected by the State for review..

-« ¢. Program is nof covered by E.O. 12372.

* 20. Is the Applicant Delinquent On Any Federal Debt? (If "Yes," provide-explanation in attachment.)
[]es No

If "Yes", provide explanation and attach

|

21. *By signing this application, [ certify (1) to the statements contained in the-list of certifications** and (2) that the statements
herein are true, complete and accurate to the best of my knowledge. 1 also provide. the required assurances** and agree to
comply with any resulting terms if | accept an award. | am aware that any false, fictitious, or fraudulent stateinents or claims may
subject me to criminal, civil, or administrative penalties. (U.S. Code, Title 218, Section 1001)

X * 1 AGREE

** The list of certifications and assurances, or an internet site where you may obtain this list, is contained in' the announcement or agency
specific instructions.

Authorized Representative:

Prefix: [ I . * First Name: ISamuel . l

Middle Name: | ]

* Last Name: ﬁvloku ~,
Suffix: [ ]

* Title: Director of Department of Community Services I

l Fax Number: [

* Telephone Number: [gog-768-7760

\\
’;ail: smoku@honolulu.gov ) 1

/

Signature of Authorized Representative: IL—einaala Nakamura ] * Date Signed: [04/17/2012 j

[racking Number:GRANT11113089 Funding Opportunity Number:SGA-DFA-PY-11-03 Received Date:2012-04-17T06:25:36-04:00



Administrative Costs

Pursuant to 20_ __CFR 667.210(b), grantees are advised
that there is a 10% limitation on administrative costs
on funds administered under this grant. In no event,
may administrative costs exceed 10% of the total
award amount. The cost of admlnlstratlon shall

. include those disciplines enumerated in 20 CFR
~ 667.220(b) and (c).




Sec. 667.220 What Workforce Investment Act title | functions and activities constitute the costs of
administration subject to the administrative cost limit?

(a) The costs of administration are that allocable portion of necessary and reasonable allowable costs of State and
local workforce investment boards, direct recipients, including State grant recipients under subtitle B of title | and
recipients of awards under subtitle D of title 1, as well as local grant recipients, local grant subrecipients, local fiscal
agents and one-stop operators that are associated with those specific functions identified in paragraph (b) of this
section and which are not related to the direct provision of workforce investment services, including services to
participants and employers. These costs can be both personnel and non-personnel and both direct and indirect.

(b) The costs of administration are the costs associated with performing the following functions:

(1) Performing the following overall general administrative functions and coordination of those functions under WIA
title I:

(i) Accounting, budgeting, financial and cash management functions;

(i) Procurement and purchasing functions;

(iii) Property management functions;

(iv) Personnel management functions;

(v) Payroll functions; ‘

(vi) Coordinating the resolution of findings arising from audits, reviews, investigations and incident reports;

(vii) Audit functions;

(viii) General legal services functions; and

(ix) Developing systems and procedures, including information systems, required for these administrative
functions;

(2) Performing oversight and monitoring responsibilities related to WIA administrative functions;

(3) Costs of goods and services required for administrative functions of the program, including goods and services
such as rental or purchase of equipment, utilities, office supplies, postage, and rental and maintenance of office
space;

(4) Travel costs incurred for official business in carrying out administrative activities or the overall management of
the WIA system; and

(6) Costs of information systems related to administrative functions (for example, personnel, procurement,
purchasing, property management, accounting and payroll systems) including the purchase, systems development
and operating costs of such systems.

“(c)(1) Awards fo subrecipients or vendors that are solely for the performance of administrative functions are
classified as administrative costs.

(2) Personnel and related non-personnel costs of staff who perform both administrative functions specified in
paragraph (b) of this section and programmatic services or activities must be allocated as administrative or program
costs to the benefiting cost objectives/categories based on documented distributions of actual time worked or other
equitable cost allocation methods.

(3) Specific costs charged to an overhead or indirect cost pool that can be identified directly as a program cost are
to be charged as a program cost. Documentation of such charges must be maintained.

(4) Except as provided at paragraph (c)(1), all costs incurred for functions and activities of subrecipients and
vendors are program costs. '

(5) Costs of the following information systems including the purchase, systems development and operating (e.g.,
data entry) costs are charged to the program category:

(i) Tracking or monitoring of participant and performance information;.

(i) Employment statistics information, including job listing information, job skills information, and demand
occupation information;

(iii) Performance and program cost information on eligible providers of training services, youth activities, and
appropriate education activities;

(iv) Local area performance information; and

(v) Information refating to supportive services and unemployment insurance claims for program participants;

(6) Continuous improvement activities are charged to administration Or program category based on the purpose or
nature of the activity to be improved. Documentation of such charges must be maintained.



The Solicitation for
Grant Applications for this competition is
attached and hereby incorporated into
this Grant Agreement.

EXHIBIT A



U.S. DEPARTMENT: OF LABOR

Employment and Training Administration

Notice of Availability of Funds and Solicitation for Grant Applications for Serving Young
Adult Ex-Offenders through Training and Service-Learning

Announcement Type: Solicitation for Grant Applications (SGA)
Funding Opportunity Number: SGA/DFA-PY-11-03
Catalog of Federal Domestic Assistance (CFDA) Number: 17.270

Key Dates: The closing date for receipt of applications under this announcement is April 17,
2012. Applications must be received no later than 4:00 p.m. Eastern Time.

Addresses: Mailed applications must be addressed to the U.S. Department of Labor,
Employment and Training Administration, Office of Grants Management, Attention: Latifa
Jeter, Grant Officer, Reference SGA/DFA PY 11-03, 200 Constitution Avenue, NW, Room
N4716, Washington, DC 20210. For complete application and submission information,
including online application instructions, please refer to section IV.

Summary:

The Employment and Training Administration (ETA), U.S. Department.of Labor (DOL, or the
Department), announces the availability of approximately $30 miliion in grant funds authorized
by the Workforce Investment Act for Reintegration of Ex-Offenders (RExO) Training and
Service-Leamning grants to serve young adult offenders ages 18 through 21 who have been
involved in the juvenile justice system from the age of 14 or above and have never been
convicted as an adult under Federal or State law. Training provided through these grants is
expected to lead to credentials recognized by in demand industries-in the grantee’s geographic
area to be served. Service-learning projects conducted through these grants must integrate
meaningful community service with instruction and reflection that enrich the leaming
experience, teach civic responsibility, and encourage lifelong civic engagement. Such projects
can help rebuild severed relationships between the returning offender and members of the
community while developing the participant’s workplace skills, such as leadership and time
management. Through service-learning, returning-offenders are offered the opportunity to
reestablish community-based trust while enhancing their work-based skills and status in their

- cominunities.

These grants will be awarded through a competitive process. The Department expects to award a
minimum of 20 grants of various amounts. Applicants may each submit only one proposal
requesting up to §1.5 million to cover a 30-month period of performance that includes up to four
months of planning and a minimum of 26 months of operation. The 26 months of operation
includes time for follow-up services for a period of three to four months. Some participants may
be receiving follow-up services while others are still receiving direct services. The Department
anticipates the approximate cost per participant to be in the range of $12,000 to $16,000
(including administration and planning costs) for average length-of-stays of six to eight months.
The Department expects that participants will be enrolled in these programs full-time, as défined
by a minimum of 32-hours per week, including time spent in both the service-learning and
educational components. Programs may enroll participants for up to one-year terms, inclusive of



the follow-up period, with the understanding that participants may leave the program before
completion to take other jobs or for personal or conduct-related reasons.

This solicitation providés background information and describes the application submission.
requirements, outlines the process that eligible entities must use to apply for funds covered by
this solicitation, and outlines the evaluation criteria used as a basis for selecting the grantees.

I. Funding Opportunity Description

A. Background of Funding Opportunity

Each year, juvenile courts in the United States handle roughly 1.6 million delinquency cases, and
an estimated 144,000 youth are placed in juvenile correctional facilities. Youth in the juvenile
justice system have a high probability of returning to crime after their release. As an example,
the State of Virginia reports that 75 percent of youth released from state correctional facilities
and 61 percent of youth placed on probation in the state are arrested for a new crime within three
years.! A contributing factor to this high recidivism rate is the disproportionately high
-unemployment rate among ex-prisoners, estimated to range from 25 to 40 percent.

This Solicitation seeks to improve the employability of participants by providing skills training.
The training and service-learning grants to be awarded through this announcement hold promise.
for reducing the recidivism rate of young adult offenders. Job training that leads to employer-
recognized credentials helps to ensure the value of the training in the labor market, which
benefits the individuals served through the grants. Grantees should develop training programs in
areas where there are no prohibitions for employment of persons with criminal records. The
attainment of industry-recognized credentials is a strategy for both improving employment and
earnings prospects for participants and addressing employers’ needs-for more skilled workers.

The service-learning component of these projects provides participants the opportunity to give
something back to their communities through community service to make up for past
transgressions. At the same time as learning occupational skills, service-learning helps to
develop work-place skills, such as leadership and time management. Such projects hold promise
for reducing the recidivism rate of juvenile offenders by improving their vocational and
educational skills and long-term prospects in the labor market and by increasing their attachment
to their community and their sense of community responsibility.

The rehabilitation benefit of providing ex-offenders the opportunity to participate in service-
learning projects is based on the premise that, by their criminal acts, offenders have hurt their
communities and have depleted any trust that the community has in them. Participating in
service-learning projects that integrate occupational skills training offers ex-offenders a chance
to demonstrate accountability for their actions and make reparations to the community while

! Sec the State of Virginia’s Department of Juvenile Justice’s Data Resource Guide for FY 2009
(http://www.djj.virginia.gov/Resources/DJ] Publications/DRGFY.aspx ). For links to juvenile justice systems in
other states see the State Juvenjle Justice Profiles web site at hitp://www.ncji.org/Publication/Juvenile-Court-
Statistics-1998.aspx , but data on recidivism is not typically available through these links.




—

developing their work-place skills; such as leadership and time management. This effort at
fostering a renewed sense of belonging and investment in their communities is accomplished
through 1) service-learning projects that aid in the rebuilding of severed relationships between
young offenders and community members while reestablishing trust and a positive status for the
offender within the community; and 2) work experience, other vocational training, and academic
interventions that enable participants to improve their skills and enhance their future educational

and career opportunities.”

Programs funded under this SGA must include each of the following components: 1) meaningfil
service-learning opportunities; 2) educational interventions that leads to placement opportunities
in post-secondary education and vocational training that lead to industry-recognized credentials
in demand industries in the geographic area to be served; 3) community awareness of the
participants’ service projects that rebuilds the community’s trust in them and enables the
community to view them as assets rather than liabilities; 4) high staff-to- participant ratios,
including close adult supervision on service-learning projects; 5) a career development; and 6)
post-program support and follow-up. These six program components are discussed in more
detail in the Required Program Components section, Section I.B, below.

The Department will set performance goals for these grants relating to the rate at which
participants enter employment, post-secondary. education or training; are retained in employment
and education placements; avoid re-arrest and re-incarceration; and receive high school diplomas
(or equivalent) and industry-recognized credentials. Programs already serving eligible
participants must increase their overall enrollment with DOL funds, rather than serve existing -
participants through a co-enrollment process.

s

B. Required Program Components
To address the evaluation criteria in Section V.A. each applicant under this SGA must include

each of the components described below.

1. Meaningful service-learning opportunities. Programs funded under these grants must
conduct service-learning projects of value to the local community. These projects should also

“help participants learn work-based skills required for effective and sustained employment,

including “soft skills” such as professionalism, communication, and problem-solving. The
Department also encourages having participants work in teams. Examples of possible service-
learning projects include: conservation projects such as restoration of public lands, maintaining
federally-managed fish hatcheries, urban tree planting, and park trail maintenance; graffiti
removal; staffing and support for community events like fairs or community days; improving
sports fields; and other appropriate activities at health clinics, hospitals, or food banks. Grantees
must also place ahigh priority on public safety, as well as the safety of program participants at
project worksites. ‘ '

2 For more information on the history and justification for involving offenders in civic justice projects, see Gordon

Bazemore and David Carp, “A Civic Justice Corps: Community Service as a Means of Reintegration,” available at
http://www.cjcj.org/files/bazemore.pdf. :




2. Educational interventions that lead to placement opportunities in post-secondary
education and vocational training that leads to industry-recognized credentials in demand
industries in the geographic area to be served. Programs funded under these grants should
provide a comprehensive set of interventions to address the varying academic levels of
participants. The educational component should integrate education interventions with career
.and occupational development and include basic skills instruction and remedial education;
language instruction for individuals with limited English proficiency; tutoring; study skills
training; and credit retrieval. Programs must provide reasonable accommodations to participants .
with disabilities. Additional educational interventions could include counseling participants on
acquiring financial aid to attend college, taking them on visits to local community and four-year
‘colleges, and helping them fill out necessary application forms for college. These interventions
should be designed to lead to the attainment of a secondary school diploma, GED, or other State-

_ recognized equivalent, including recognized alternative standards for individuals with
disabilities. Applicants must also offer vocational training that leads to industry-recognized
credentials in demand industries in their geographic area to be served. Applicants should use
Bureau of Labor Statistics {BLS) data and information obtained by their local economic
development agency and local Workforce Investment Board (WIB) to develop training programs
that are relevant to the local communities’ workforce and economic development needs.

3. Community awareness of the yeuth’s service projects that rebuilds the community’s
trust in the youth and enables the community to view the youth as assets rather than
liabilities. Programs funded under these grants must emphasize rebuilding the community’s
trust in-the young offenders served by the program.and also instill a sense of commumnity
responsibility in the youth offenders servéd. Grantees should coordinate with their local
communities in developing and implementing service-learning projects that meet real and
specific needs. Depending on the project, this could include working with civic-organizations,
local government leaders, employers, or clergy. Programs should develop ways for the
community to recognize the participants who worked on projects, once the projects are
completed. The grantees should also work with the community to help support further positive
community involvement by the participants. ’

4. High Staff-to-Participant Ratios, including Close Adult Supervision on Service-Learning
Projects. Programs funded under these grants must have a sufficient number of staff to run a
high-quality program. In particular, grantees must have enough adult project site supervisors to
ensure that work being conducted on service-learning projects is of high quality; that participants
are being productive and demonstrating a positive attitude toward the service-learning project at
hand; and that participants are gaining employment skills and learning positive behaviors such as
leadership, teamwork, and respect for authority and for fellow participants. Programs will also
need to ensure that case management is provided either directly with grant funds or through
referrals to partner agencies, to address participants’ barriers to employment, such as a lack of
transportation and childcare, substance abuse and mental health issues, and history of family
instability. Programs will also need to develop strategies to ensure that the interaction among
juvenile offenders does not canse them to re-offend. Funding for these grants is appropriated
under the Workforce Investment Act of 1998 (WIA). Under WIA Section 181(b)(4), health and
safety standards established under Federal and State law otherwise applicable to working



conditions of employees are equally applicable to working conditions of program participants
engaged in training and other activities.

5. Career Development. Programs funded under these grants must have a strong career
development component that seeks to place each participant in employment, post-secondary
education, registered apprenticeship program, or vocational training leading to industry-
recognized credentials in demand industries in the geographic area to be served. This component
should include partnerships with employers, the local workforce investment system’s One-Stop -
Career Center(s), community colleges, and four-year colleges. This component should be
integrated with educational interventions. Career development services also should be an
extension of service-learning projects so that the employment skills gained during service-
learning projects are related to current and future work opportunities. There should be an
emphasis on career development for in demand industries such as health care. DOL has
developed a tool to assist in career development and planning called “My Next Move,” which
can be accessed at http:/mynextmove.org. Service-learning projects may provide exposure to
various industries and, in such eases, participants should be exposed to relevant industry data,
such as future job openings and educational requirements for different occupations within those
industries. For example, service-learming projects in the area of conservation may be connected
to learning about job opportunities in land management agencies such as the National Park
Service; the Forest Service, and the Bureau of Indian Affairs. Other service-learning projects
conducted in hospitals or clinics may be connected, for example, to job or post-secondary
educational opportunities in allied health occupations, such as dental hygienists, diagnostic
medical sonegraphers, opticians, and radiologic technologists.

6. Post-Program Support and Follow-Up. Programs funded under these grants must have
strong post-program support and follow-up components, including continued coordination and
contact with employers, the local workforce development agency, local community colleges, and
four-year colleges where participants have been placed, to ensure that participants retain jobs.and
remain in the schools and in other career development opportunities in ' which they are placed.
Applicants must define the length of these post-placement services which must occur during the
26-month operation period of the grant. Time for follow-up services must be for a period of 3 to
4 months. Some participants may be receiving follow-up services while others are still receiving
direct services. o ‘

C. Required Partnerships with the Juvenile Justice System and Social Service Agencies
In addition to the links to employers, the local workforce investment system’s One-Stop Career
Center(s), Workforce Investment Boards (WIBs), local economic development agencies,
community colleges, and four-year colleges described in the Career Development and Post-
Program Support and Follow-Up components, each Program funded under this SGA will be
expected to develop partnerships with the entities listed in the bullet points below, to leverage
resources to provide services.

e The local juvenile justice system to receive referrals of eligible individuals who are being
released from juvenile correction facilities, who are on probation, who received an
alternative sentence, who were diverted before adjudication as an alternative to juvenile
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prosecution, or who have been involved in the juvenilé justice system, and to coordinate
services to program participants with juvenile probation officers; and :
Social service agencies to provide referrals for health care and mental health services,
substance abuse services, parenting classes and services, assistance in using the Earned
Income Tax Credit, assistance in accessing the Supplemental Nutrition Assistance
Program (SNAP) fer food stamps and other Federal services, and housing assistance.
Grantees must partner with existing networks of county or regional social service
agencies funded by state or federal resources that provide services to ex-offenders, where
these networks exist.

D. Allowable Uses of Grant Funds
Allowable uses of grant funds for projects funded under these grants include but are not
necessarily limited to the following activities:

1) Service-learning, career development, and education act1v1tles such as:

Service-learning projects;

Skill and interest assessment and caréer development planning;

Skills training that lead to credentials recognized in demand industries in the geographic
area to be served;

Payment of wages to participants;

Paymentof stipends to participants based on their performance in the program;
Incentives payments to participants for recognition and achlevement tied to training
activities and work experiences;

Job placement activities;

Equipment, materials, and supplies for community service projects that support the
occupational training aspect of public community service projects, consistent with
requirements in 2 CFR 225 and 2 CFR 230, which require prior agency approval for
equipment over $5,000 and that materials and supplies be.charged at their actual net cost;
Purchase of equipment for reasonable accommodations for persons with disabilities;
The purchase of bonds through the Federal Bonding Program; :
Basic skills instruction and remedial education;

Referrals to parenting classes;

Credit retrieval and GED instruction;

Language instruction educational programs for individuals with limited English
proficiency;

Counseling and assistance in compiling high school credits, applying for post-secondary
education, and applying for financial aid; and

Supportlve services to include needs-related payments in accordance with Part IV.E. 5.

2) Case management, supportive services and related activities, including but not limited to:

Mentoring; _

Referrals to housing assistance;

Referrals to mental health counseling;
Referrals to parenting classes and services;



e Referrals to and payment of legal services related to the purpose of this grant, such as:
providing legal assistance to secure driver’s license, expunge criminal records and
modify child support orders; and

s Referrals to substance abuse treatment.

3) Leadership and personal development activities that seek to develop cognitive and soft skills
- that participants will need to succeed in future jobs and that support one or more workplace
competencies, including:
e Problem-solving;
o Oral communication skills;
¢ Strong work ethic; and
Ability to work as pait of a team.

~ 4) Follow-up services that focus on job retention, retention in education and training, wage
gains, and career progress through regular contact with employers, educational mst1tut1ons and
other post-placement supporting agencies, including:

e Assistance in addressing work-related problems that arise;

o Assistance in securing better-paying jobs;

e Career development and further education;

e Continued coordination with colleges where participants have been placeu and local
workforce agencies;
Work in peer support groups;
Mentoring; and
e Tracking of progress made by part101pants in employment, education, and training.

II. Award Information

A. Award Amount '

The Department has approximately $30 million in grant funds available through this competition
for Training and Service-Learning grants and expects to award a minimum of 20 grants of
various amounts. Applicants may submit only one proposal for up to $1.5 million, with the
amount requested depending on the number of offenders ages 18 through 21 who have been
involved in the juvenile justice system at the age of 14 or above and have never been convicted
as an adult under Federal or State law as defined in Section III.D.I the applicant plans to serve.
Any grant application with a proposed value greater than $1.5 million will be deemed non-
responsive and will not be considered. In the event additional funds become available, ETA
_reserves the right to use such funds to select additional grantees from apphca’uons submitted in
response to this solicitation.

B. Period of Performance

These grants will be funded for a 30-month period of performance that includes up to four
months for a planning phase and a minimum of 26 months of operation, which must include a
follow-up period that lasts 3 to 4 months. This follow-up must be included in the period of
performance. In the Budget Narrative; discussed in section IV.B.I, applicants musf provide
separate budgets for planning and operations. Regardless of the length of the planning petiod,
applicants must budget for a minimum of 26 months of operation. Grantees should be judicious



in their use of funds during the planning period and use funds specifically for planning and pre-
implementation activities associated with this grant. Applicants should plan to fully expend grant
funds during the period of performance while ensuring full transparency and accountability for
all expenditures. Grantees must achieve all planning milestones during the planning phase.
These milestones will include: the hiring of core program staff, including the Project Director,
Job Developer(s), and Case Manager(s); establishment of all necessary partnerships for the

“successful delivery of services; and the initiation of recruitment and outreach efforts for
enrollment of participants. Completion of these milestones within the grant’s planning phase
will be reviewed by the Federal Project Officer.

1. Eligibility Information

A. Eligible Applicants

Any non-profit organization with IRS 501(c)(3) status, unit of state or local government, or any
Indian and Native American entity eligible for grants under WIA Section 166 may apply for
these grants. An organization may submit only one application for up to $1.5 million. If more
than one application is submitted, only the first application will be reviewed.

B. Cost Sharing or Matching
Cost sharing or matching funds are not required as a condition for application.

C. Other Eligibility Criteria- :
There are no other eligibility criteria.

D. Eligible Participants

1. Participants Eligible to Receive Services ,
Individuals ages 18 through 21 who have been involved in the juvenile justice system at the-age

of 14 or above and have never been convicted as an adult under Federal or State law. '
Involvement in the juvenile justice system includes individuals who were:

« under the supervision of the juvenile justice system either in out-of-home placements or
on probation or parole;

« under an alternative sentence by the juvenile justice system; or

o ina diversion program as an-alternative to juvenile prosecution by the juvenile justice
system.

Individuals served with funds under this SGA must reside in the geographic area identified by
the applicant (which can be a city, a county, a sub-area of a city or county, a set of contiguous
counties, an Indian Reservation, a local workforce investment area, or other similar geographic
area), or be returning to the geographic area from an out-of-home placement in the juvenile
justice system.

2. Veterans Pnonty for Participants

The Jobs for Veterans Act (Public Law 107-288) requires grantees to provide priority of service
for veterans and spouses of certain veterans for the receipt of employment, training, and
placement services in any job training program directly funded, in whole or in part, by DOL.
The regulations implementing this priority of service can be found at 20 CFR Part 1010. In
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circumstances where a grant recipient must choose between two qualified candidates for a
service, one of whom is a veteran or eligible spouse;, the veterans priority of service provisions
require that the grant recipient give the veteran or eligible spouse priority of service by first
providing him or her that service. To obtain priority of service, a veteran or spouse must meet
the program’s eligibility requirements. Grantees must comply with DOL guidance on veterans’
priority. ETA’s Training and Employment Guidance Letter (TEGL) No. 10-09 (issued
November 10, 2009) provides guidance on implementing priority of service for veterans and
eligible spouses in all qualified job training programs funded in whole or in part by DOL. TEGL
No. 10-09 is available at http:/wdr.doleta.gov/directives/corr_doc.cfm?DOCN=2816.

E. Other Grant Specifications
1. Transparency _ :
DOL is committed to conducting a transparent grant award process and publicizing information

- about-program outcomes. Posting grant applications on public websites is.a means of promoting

and sharing innovative ideas. For this grant competition, we will publish the abstracts required by
Section IV, B. Part III for all applications on the Department’s-public website or similar publicly
accessible location. Additionally, we will publish a version of the Technical Proposal required by
Section IV.B.Part II, for all those applications that are awarded grants,. on the Department’s
website or a similar location. No other parts of or attachments to the application will be published.
The Technical Proposals and Abstracts will not be published until after the grants are announced.
In addition, information about-grant progress and results may also be made publicly available.

DOL recognizes that grant applications sometimes contain information that an applicant may
consider proprietary or business confidential information, or may contain personally identifiable
information (PII). Proprietary or confidential commercial/business information is information
that is not usually disclosed outside your organization and the disclosure of whick is likely to.
cause you substantial competitive harm. PII is information that can be used to distinguish or
trace an individual‘s identity, such as name, social security number, date and place of birth,
mother‘s maiden name, or biometric records, and any other information that is linked or linkable
to an individual, such as medical, educational, financial, and employment information.’

~ Abstracts will be published in the form originally submitted, without any redactions. However,

in order to ensure that PII and proprietary or confidential commercial/business information is
properly protected from disclosure when DOL posts the winning Technical Proposals, applicants
whose technical proposals will be posted will be asked to submit a second redacted version of
their Technical Proposal, with any proprietary, confidential commercial/business, and PII
redacted. All non-public information about the applicant’s staff should be removed as well. The
Department will contact the applicants whose technical proposals will be published by letter or
email, and provide further directions about how and when to submit the redacted version of the
Technical Proposal. Submission of a redacted version of the Technical Proposal will constitute
permission by the applicant for DOL to make the redacted version publicly available. If an

3 Memorandums 07-16 and 06-19. GAO Report 08-536, Privacy: Alternatives Exist for Enhancing Protection of Personally
IHdentifiable Information, May 2008, http://www.gao.gov/new.items/d08536.pdf.



applicant fails to provide a redacted version of the Technical Proposal, DOL will publish the
original Technical Proposal in full, after redacting PII. (Note that the original, unredacted version
of the Technical Proposal will remain part of the complete application package including an
applicant’s proprietary and confidential information and any PII.)

Applicants are encouraged to maximize the grant apphca’uon information that will be publicly

disclosed, and to exercise restraint and redact only information that clearly is proprietary,

confidential commercial/business information, or PII. The redaction of entire pages or sections

of the Technical Proposal is not appropriate, and will not be allowed, unless the entire portion

~ merits such protection. Should a dispute arise about whether redactions are appropriate, DOL
will follow the procedures outlined in the Department’s Freedom of Information Act (FOIA)

regulations (29 CFR Part 70).

Redacted information in grant applications will be protected by. DOL from public disclosure in
accordance with federal law, including the Trade Secrets Act (18 U.S.C. § 1905), FOIA, and the
Privacy Act (5 U.S.C. § 552a). If DOL receives a FOIA request for your application, the
procedures in DOL’s FOIA reguiations for responding to requests for commercial/business
information submitted-to the government will be followed, as well as all FOIA exemptions and
procedures. 29 CFR § 70.26. Consequently, it is possible that application of FOIA rules may
result in release of information in response to a FOIA request that an applicant redacted in its

“redacted capy.”

IV. Application and Submission Information
A. How to Obtain an Application Package
This SGA contains all of the information and links to forms needed to apply for grant funding.

* B. Content and Form of Application Submission
Proposals submitted in response to this SGA must consist of three separate and distinct parts: (I)
a cost proposal; (I) a technical proposal; and (III) attachments to the technical proposal.
Applications that do not contain all of the three parts or that fail to adhere to the instructions in
this section will be deemed non-responsive and will not be reviewed. It is the applicant’s
responsibility to ensure that the funding amount requested is consistent across all parts and sub-
parts of the application.

PartI. The Cost Proposal. The Cost Proposal must include the following items:

. SF-424, “Application for Federal Assistance” (available at
http://apply07.grants.gov/apply/FormLinks?family=15 ). The SF-424 must clearly identify the
applicant and must be signed by an individual with authority to enter into a grant agreement.
Upon confirmation of an award, the individual signing the SF-424 on behalf of the applicant
shall be considered the authorized representative of the applicant. As stated in block 21 of the
SF-424 form, the signature of the authorized representative on the SF-424 certifies that the
organization is in compliance with the Assurances and Certifications form SF-424B (available at
http://apply07.grants.gov/apply/FormIinks?family=15 ). The SF-424B is not required to be
submitted with the application.
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- In addition, the applicant’s signature in block 21 of the SF-424 form constitutes assurance by the :

applicant of the following in accordance with 29 CFR § 37.20:

As a condition to the award of financial assistance from the Department of Labor under
Title I of WIA, the grant applicant assures that it will comply. fully with the
nondiscrimination and equal opportunity provisions of the following laws: Section 188 of
the Workforce Investment Act of 1998 (WIA), which prohibits discrimination against all
individuals in the United States on the basis of race, color; religion, sex, national origin,
age, disability, political affiliation or belief, and against beneficiaries on the basis of
either citizenship/status as a lawfully admitted immigrant authorized to work in the

‘United States or participation in any WIA Title I—financially assisted program or
activity; Title VI of the Civil Rights Act of 1964, as amended, which prohibits
discrimination on the bases of race, color and national origin; Section 504 of the
Rehabilitation Act of 1973, as amended, which prohibits discrimination against qualified
individuals with disabilities; The Age Discrimination Act of 1975, as amended, which
prohibits discrimination on the basis of age; and Title IX of the Education Amendments
of 1972, as amended, which prohibits discrimination on the basis of sex in educational
programs. The grant applicant also assures that it will comply with 29 CFR Part 37 and
all other reguiations implementing the laws listed above. This assurance applies to the
grant applicant's operation of the WIA Title I-financially assisted program or activity, and
to all agreements the grant applicant makes to carry out the WIA Title I-financially
assisted program or activity. The grant applicant understands that the United States has
the right to seek judicial enforcement of this assurance.

All applicants for Federal grant and funding opportunities are required to have a Data Universal
Numbering System (D-U-N-S®) number, and must supply their D-U-N-S® Number on the SF-
424. The D-U-N-S® Number is a nine-digit identification number that uniquely identifies
business entities. If you do not have a D-U-N-S® Number, you can get one for free through the
D&B website: http:/fedgov.dnb.com/webform/displayHomePage.do.

. The SF-424A Budget Information Form (available at
http://applyQ7.grants. gov/apply/FormLinks?family=15 ). In preparing the Budget Information
Form, the applicant must provide a concise narrative explanation to support the budget request,

explained in detail below.

. Budget Narrative: The budget narrative must provide a description of costs
associated with each line item .on the SF-424A. It should also include a description of leveraged
resources provided (as applicable) to support grant activities.

J Note that the entire Federal grant amount requested (not just one year) must be
included on the SF-424 and SF-424A and budget narrative. No leveraged resources should be
shown on the SF-424 and SF-424A. The amount listed on the SF-424, SF-424A and budget
narrative must be the same. Please note, the funding amount included on the SF-424 will be
considered the official funding amount requested if any inconsistencies are found. Applications
that fail to provide an SF-424 including D-U-N-S® Number, SF-424A, and a budget narrative
will be considered non-responsive and will not be reviewed.

° Regardless of the method of application submission, all applicants must register
with the Federal Central Contractor Registry (CCR) before submitting an apphcat1on Step-by-
step instructions for registering with CCR can be found at
http://www.grants.gov/applicants/org_step2.jsp. An awardee must maintain an active CCR
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registration with current information at all titnes during which it has an active Federal award or
an application under consideration. To remain registered in the CCR database after the initial
registration, the applicant is required to review and update on @n annual basis from the date of
initial registration or subsequent updates its information in the CCR database to ensure it is
current, accurate and complete. For purposes of this paragraph, the applicant is the entity that
meets the eligibility criteria and has the legal authority to apply and to receive the award.
Failure to register with the CCR before application submission will result in your application
being found non-responsive and will not be reviewed.-

Part II. The Technical Proposal. The Technical Proposal must demonstrate the applicant’s
capability to implement the grant project in accordance with the provisions of this Solicitation.
The guidelines for the content of the Technical Proposal are provided in section V of this SGA.
The Technical Proposal is limited to 25 double-spaced single-sided 8.5 x 11 inch pages with 12
point text font and 1 inch margins. Any materials beyond the specified page limit will not be
read. Applicants should number the Technical Proposal beginning with page number 1.
Applications that do not include Part II, the Technical Proposal, will be considerednon-
responsive and will not be reviewed.

Part ITI. Attachments to the Technical Proposal. In addition to the Technical Proposal, the
applicant must submit the following attachments:

.A. Technical Proposal Attachments Required for Review of the Application:

1) Anup to two-page abstract summarizing the proposed project, including but not limited
to the scope of the project and proposed outcomes, a brief discussion of the geographic
area to be served by the grant, the number of eligible participants to be served, the
service-learning projects to be conducted, the educational interventions to be provided
including vocational training that leads to industry recognized credentials in demand
industries in the geographic area to be served, the employment opportunities to be
offered, the sources of recruitment for participants, and the partnerships that will be
developed. If using grants.gov for submission, this document must be attached under the
Mandatory Other Attachment section and labeled abstract. Please note that applicants
will be held to outcomes provided and failure to meet those outcomes may have a
significant impact on future grants with ETA.

2) Project/Performance Site Location(s) form (available at
http://apply07.grants.gov/apply/FormLinks?family=15 ). If using grants.gov for
submission, this form must be attached under the required forms section. Please note that
this is a standard form used for many programs and has a check box for applying as an
individual. Disregard this box on the form as individuals are not eligible to apply for this
solicitation; and

3) For those applicants submitting an application as a non-profit, verification from the
Internal Revenue Service (IRS) of non-profit 501(c)(3) status signed by an authorized
representative of the IRS is required. ALL non-profit applicants must submit this
verification even if you are a current DOL grantee and documentation is assurned to be
on file.
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Applications that do not include all of the required attachments listed above will be
considered non-responsive and will not be reviewed.

B. Technical Proposal Attachments Required for Receiving Points in Particular Sections or
Subsections of the Evaluation Criteria (Section V.) The following documents are required for
receiving points in particular sections or subsections of the evaluation criteria:

1) Chart documenting need as discussed in- Section V.A.1;

2) Evidence of progress made in developing partnerships as described in Section V.A.3,
which may include letters of commitient and memoranda of understanding from
expected partners and other letters to support the applicant’s response to the evaluation
criteria found in section V.A.3;

3) Charts documenting past grant performance and timeliness of repotts as discussed in
" Section V.A.S and 6; and '

4) Previous grantor contact information as discussed in Section V.A.5 and 6.

‘The required and additional attachments listed above do not count against the 25-page
limit for the Technical Propesal.

The attachments must be affixed as separate, clearly identified appendices to the application.
Additional materials such as resumés or general letters of support or commitment will not be
considered. ’

Applicants should not send documents separately to DOL, because documents received
separately will be tracked separately through a different system and will not be attached to the
application for review. DOL will not accept general letters of support submitted by
organizations or individuals that are not partners in the proposed project and that do not directly
identify the specific commitment or roles of the project partners.

C. Submission Date, Times, Process and Addresses

The closing date for receipt of applications under this announcement is April 17, 2012.
Applications may be submitted electronically on http:/www.grants.gov or in hard copy by mail
or hand delivery (including overnight delivery). Hard copy applications must be received at the
address below no later than 4:00 p.m. Eastern Time on the closing date. Applications submitted
on.grants.gov must also be successfully submitted (as described below) no later than 4:00 p.m.
Eastern Time on the closing date. Applications sent by e-mail, telegram, or facsimile (FAX) will
not be accepted. : :

Applicants submitting proposals in hard copy must submit an original signed application
(inchiding the SF-424) and one (1) “‘copy-ready’’ version free of bindings, staples or protruding
tabs to ease in the reproduction of the proposal by DOL. Applicants submittihg proposals in
hard copy are also required to provide an identical electronic copy of the proposal on compact

. disc (CD). If discrepancies between the hard copy submission and CD copy are identified, the
application on the CD will be considered the official applicant submission for evaluation
purposes. Failure to provide identical applications in hardcopy and CD format may have an
impact on the overall evaluation.
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If an application is phys1cally submitted by both hard copy and through http://www.grants.gov, a
letter must accompany the hard-copy apphca’uon stating which application to review.. If no letter
accompanies the hard copy, we will review the copy submitted through http://www.grants.gov.

Applications that do not meet the conditions set forth in this notice will be considered non-
responsive. No exceptions to the mailing and delivery requirements set forth in this notice will
be granted. Further, documents submitted separately from the application, before or after the
deadline, will not be accepted as part of the application.

Mailed applications must be addressed to the U.S. Department of Labor, Employment and
Training Administration, Division of Federal Assistance, Attention: Latifa Jeter, Grant Officer,
Reference SGA/DFA PY 11-03, 200 Constitution Avenue, NW, Room N4716, Washington, DC
20210. Applicants are advised that mail delivery in the Washington DC area may be delayed
due to mail decontamination procedures. Hand-delivered proposals will be received at the above
address. All overnight mail will be considered to be hand-delivered and must be received at the
designated place by the specified closing date and time. :

Applications that are submitted through Grants.gov must be successfully submitted at
http://www.grants.gov no later than 4:00 p.m. Eastern Time on the closing date and then
subsequently validated by Grants.gov. The submission and validation process is described in
more detail below. The process can be complicated-and tinre~consuming. Applicants are
strongly advised to initiate the process as soon as possible and to plan for time to resolve
technical problems if necessary.

The Department strongly recommends that before the applicant begins to write the proposal,
applicants should immediately initiate and complete the “Get Registered” registration steps at
http://www.grants.gov/applicants/get registered.jsp. Applicants should read through the
registration process carefully before registering. These steps may take as much as four weeks to-
complete, and this time should™de factored into plans for electronic submission in order to avoid
unexpected delays that could result in the rejection of an application. The site also contains
registration checklists to help you walk through the process. The Department strongly
recommends that applicants download the “Organization Registration Checklist” at
http://www.grants.gov/assets/Organization_Steps Complete Registration.pdf and prepare the
information requested before beginning the registration process. Reviewing and assembling
required information before beginning the registration process will alleviate last minute searches-
for required information and save time.

As described above, applicants must have a D-U-N-S® Number and must register with the
Federal Central Contractor Registry (CCR).

The next step in the registration process is creating a username and password with Grants.gov to
become an Authorized Organizational Representative (AOR). AORs will need to know the D-U-
N-S® Number of the organization for which they will be submitting applications to complete
this process. To read more detailed instructions for creating a profile on Grants. gov visit:
hitp://www.grants.gov/applicants/org_step3.jsp.
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After creating a profile on Grants.gov, the E-Biz point of Contact (E-Biz POC) - a representative
from your organization who is the contact listed for CCR — will receive an email to grant the
AOR permission to submit applications on behalf of their organization. The E-Biz POC will
then log in to Grants.gov and approve an applicant as the AOR, thereby giving him or her
permission to submit applications. To learn more about AOR Authorization visit:

http://www.grants.gov/applicants/org_step5.jsp, or to track AOR status visit:
http://www.grants.gov/applicants/org_step6.isp.

An application submitted through Grants.gov constitutes a submission as an electronically signed
application. The registration and account creation with Grants.gov, with E-Biz POC approval,
establishes an AOR. When you submit the application through Grants.gov, the name of your
AOR on file will be inserted into the signature line of the application. Applicants must register

the individual who is able to make legally binding commitments for the applicant organization as

the AOR; this step is often missed and it is crucial for valid submissions.

When a registered applicant submits an application with Grants.gov, an electronic time stamp is
generated within the system when the application is successfully received by Grants.gov. Within
two business days of application submission, Grants.gov will send the applicant two email

- messages to provide the status of the application’s progress through the system. The first email,
sent almost immediately, will contain a tracking number and will confirm receipt of the
application by Grants.gov. The second email will indicate the application has either been
successfully validated or has been rejected due to errors. Grants.gov will reject applications if
the applicant’s CCR is expired. ©nly applications that have been successfully submitted by the
deadline and subsequently successfully validated will be considered. It is the sole responsibility
of the applicant to ensure a timely submission. While it is not required that an application be
successfully validated before the deadline for submission, it is priudent to reserve time before the
deadline in case it is necessary to resubmit an application that has not been successfully
validated. Therefore, sufficient time should be allotted for submission (two business-days) and,
if applicable, additional time to address errors and receive validation upon resubmission (an
additional two business days for each ensuing submission). It is important to note that if '
sufficient time is not allotted and a rejection notice is received after the due date and fime, the
application will not be considered.

To ensure consideration, the components of the application must be saved as .doc, .docx, .xIs,
.xIsx, xtf or .pdf files. If submitted in any other format, the applicant bears the risk that

* compatibility or other issues will prevent us from considering the application. ETA will aftempt
to open the document but will not take any additional measures in the event of problems with
opening. In such cases, the non-conforming application will not be considered for funding.

We strongly advise applicants to use the various tools and documents, including FAQs, which
are available on the “Applicant Resources” page at
hitp://www.grants.gov/applicants/resources.jsp.

ETA encourages new prospective applicants to view the online tutorial, “Grant Applications 101:
A Plain English Guide to ETA Competitive Grants,” available through Workforce3One at:
http:/fwww.workforce3one.org/page/grants_toolkit.
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To receive updated information about critical issues, new tips for users and other time sensitive
updates as information is available, applicants may subscribe to “Grants.gov Updates™ at
http://www.grants.gov/applicants/email subscription_signup.jsp.

"If applicants encounter a problem with Grants.gov and do not find an answer in any of the other
resources, call 1-800- 518-4726 or 606-545-5035 to speak to a Customer Support Representative
or email “support@grants.gov”. The Contact Center is open 24 hours a day, seven days a week.
It is closed on federal holidays.

Late Applications: For applications submitted on Grants.gov, only applications that have been
successfully submitted no later than 4:00 p.m. Eastern Time on the closing date and then
successfully validated will be considered. Apphcants take a significant risk by waiting to the last
day to submlt by Grants.gov.

Any hard copy application received after the exact date and time specified for receipt at the.
_office designated in this notice will not be considered, unless it is received before awards are
made, it was properly addressed, and it was: (a) sent by U.S. Postal Service mail, postmarked
not later than the fifth calendar day before the date specified for receipt of applications (e.g., an
application required to be received by the 20th of the month must be postmarked by the 15th of
that month); or (b) sent by professional overnight delivery service to the addressee not later than
one working day before the date specified for receipt of applications. ‘‘Postmarked’” means a
printed, stamped or otherwise placed impression (exclusive of a postage meter machine
impression) that is readily identifiable, without further action,-as having been supplied or affixed
on the date of mailing by an eniployee of the U.S, Postal Service. Therefore, applicants should
request the postal clerk to place a legible hand cancellation ‘‘bull’s eye’’ postmark on both the
receipt and the package. Failure to adhere to these instructions will be a basis for a
determination that the application was not filed timely and will not be considered. Evidence of
timely submission by a professional overnight delivery service must be demonstrated by equally
reliable évidence created by the delivery service provider indicating the time and place of
receipt.

D. Intergovernmental Review
This funding opportunity is not subject to Execuitive Order 12372, “Intergovernmental Review of

Federal Programs.”

E. Funding Restrictions
All proposal costs must be necessary and reasonable and in accordance with Federal guidelines.

Determinations of allowable costs will be made in accordance with the applicable Federal cost
principles. Disallowed costs are those charges to a grant that the grantor agency or its
representative determines not to be allowed in accordance with the applicable Federal cost
principles or other conditions contained in the grant.

Applicants, whether successful or not, will not be entitled to reimbursement of pre-award costs.

1. Indirect Costs
As specified in OMB Circular Cost Principles, indirect costs are those that have been incurred
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for common or joint objectives and cannot be readily identified with a particular final cost

.objective. An indirectcost rate (ICR) is required when an organization operates under more than

one grant or other activity, whether Federally-assisted or not. Organizations must use the ICR
supplied by the Federal Cognizant Agency. If an organization requires a new ICR or.has a
pending ICR, the Grant Officer will award a temporary billing rate for 90-days until a provisional
rate can be issued. This rate is based on the fact that an organization. has not established an ICR

agreement. Within this 90 day period, the organization must submit an acceptable indirect cost

proposalto their Federal Cognizant Agency to obtain a provisional ICR.

2. Administrative Costs

Under this SGA, an entity that receives a grant to carry out a project or program may not use
more than 10 percent of the amount of the grant to pay administrative costs.associated with the
program or project. Administrative costs could be direct or indirect costs, and are defined at 20

- CFR-667.220. Administrative costs do not need to be identified separately from program costs

on the SF-424A Budget Information Form. However, they must be tracked through the grantee’s
accounting system. To claim-any administrative costs that are also indirect-costs; the applicant
must obtain an Indirect Cost Rate Agreement from its Federal Cognizant agency, as specified
above.,

3. Salary and Bonus L1m1tat10ns

Funds awarded under this SGA may not be-used by a rec1prant or suu-recuplent of such funds to
pay the salary and bonuses of an individual, either as direct costs or indirect costs, at a rate in
excess of Executive Level I, except as provided for in section- 101 (Section 2, Division D, Title
I) of Public Law 111-117. The salary and bonus lirhitation does not apply to vendors providing
goods and'services as defined in OMB Circular A-133 (codified at 29 CFR Parts 96 and 99). See
Training and Employment Guidance Letter number 5-06 for further clarification:
http://wdr.doleta.gov/directives/corr_doc.cfm?DOCN=2262. :

4. Intellectu.él Property Rights _
The Federal Government reserves a paid-up, nonexclusive and irrevocable license to reproduce,

publish, or otherwise use, and to authorize others to use for Federal purposes: i) the copyright in
all products developed under the grant, including a subgrant or contract under the grant or
subgrant; and ii) any rights of copyright to which the grantee, subgrantee or a contractor
purchases ownership under an award (including but not limited to curricula, training models,
technical assistance products, and any related materials). Such uses include, but are not limited

to, the right to modify and distribute such products - worldwide by any means, electronically or

otherwise. The grantee may not use federal funds to pay any royalty or license fee for use of a
copyrighted work, -or the cost of acquiring by purchase a copyright in a work, where the
Department has a license or rights of free use in such work. If revenues are generated through
selling products developed with grant funds, including intellectual property, these revenues are
program income. Program income is added to the grant and must be expended for allowable

grant activities.

If applicable, the following needs to be on all products developed in whole or in part with grant
funds:
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“This workforce product was funded by a grant awarded by the U.S. Department of
Labor’s Employment and Training Administration. The product was created by the grantee and
does not necessarily reflect the official position of the U.S. Department of Labor. The U.S.
Department of Labor makes no guarantees, warranties, or assurances of any kind, express or
implied, with respect to such information, including any information on linked sites and
including, but net limited to, accuracy of the information or its completeness, timeliness,
usefulness, adequacy, continued availability, or ownership. This product is copyrighted by the
institution that created it. Internal use by an organization and/or personal use by an individual
for non-cominercial putposes is permissible. All other uses require the prior authorization of the

copyright owner.”
5. Use of Grant Funds for Participant Wages

20 CFR 664.470 states that funds under WIA may be used to pay wages and related benefits for
wortk experiences in the public; private for-profit; or non-profit sectors where the objective
assessment and individual service strategy indicate that work experiences are appropriate.
Payments to youth under WIA may take the form of wages or stipends. Grantees must pay
stipends in accordance with the policies and procedures of the grantee organization, and maintain
documentation on how the amount for the stipend was set and the parameters for its distribution.
Grantees must also comply with the requirements of WIA section 181. Grantees providing
wages or stipends to youth also should be aware of the income tax implicationsof the payments
under IRS provisions. Please consult www.irs.gov for more information.

In addition, grantees are authorized to provide incentive payments. WIA Section 129 (a) (5)
authorizes incentive payments to youth for recognitien and achievement tied to training activities
and work experiences. Incentive payments must be tied to the goals of the grant. The
organization must have policies and procedures in place governing the award of incentives and
the incentives provided under the grant must be in alignment with. these organizational policies.
In addition, incentive payments are generally considered miscellaneous compensation and are
taxable. Please consult www.irs.gov for more information. Under this solicitation, grantees can
use no more than 1.5% of the award for incentive payments.

Needs-related payments are a form of supportive services which are paid directly to individuals
or to other entities to cover specific items of cost incurred by the participant for allowable .
services that enable the individual to participate in the activity or program. See 20 CFR
663.815. Up to 1.5% of DOL grant funds may be used to provide needs-related payments to
assist participants with costs related to transportation, child care, food or other household items,
such as paying a utility bill to prevent shut-off. Needs-related payment should be tied directly to
the cost identified and must be documented to support both the participant’s need for the service
as well as the actual transaction. Needs-related payments may be in the form of stipends; but the
stipends must be based on specific items of cost, not to “defray” expenses. Grantees must have
a consistent standard and policy in place on the provision of needs-related payments.

F. Other Submission Requirements

Withdrawal of Applications: Applications may be Wlthdl‘aWIl by written notice to the Grant
Officer at any time before an award is made.

18



V. Application Review Information

A. Evaluation Criteria

This section identifies and describes the criteria that will be used for each category to evaluate
grant proposals. The evaluation criteria are described below:

Criterion Points

1. Need in the Area to be Served - 10
2. Project Design 55

a. Service Learning (15 points)
b. Educational Interventions ( 10
points)
Public Awareness (5. points)
Staff-to-Participant Ratio (5 points) |
Career Development (15 points)
Post-Program Support and Follow-
_Up (5 points) .
3. Partnerships with the Juvenile Justice System | 10
| and Social Service Agencies '
4. Organizational Capacity to Involve Youthin | 5
Service-Learning Projects

o opo

5. Organizational Capacity to Serve Youth 10
Offenders

6. Organizational-Administrative and Fiscal 10
Capacity

TOTAL ' 100

1. NEED IN THE AREA TO BE SERVED (up to 10 points total) -

Up to 10 points will be awarded.under this criterion based on the case the applicant makes in the
proposal for the local need for the project. The strength of the case is based on the extent to
which the applicant demonstrates a need for the grant in the geographic area to be served and the
reliability of the data provided in support of that need with regard to the following:

e the rationale for choosing the geographic area to be served. As noted earlier, the
geographic area can be a city, a county, a sub-area of a city or county, a set of contiguous
counties, an Indian Reservation, a local workforce investment area, or other similar
geographic area. The applicant must describe the area it proposes to serve along with its
rationale for choosing that area; '

o the extent of youth gangs in the area. Provide a full explanation and the source of your
data;

o the resources currently available for serving returning juvenile offenders in the area.
Provide a full explanation and the source of your data;

o the current gaps in services to juvenile offenders in the area. Provide a full explanation
and the source of your data; and :
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the extent to which there is a pool of eligible participants that is equal to or greater than
the number of youth that the applicant proposes to serve in the geographic area. See
section ITI D for-definition of eligible participants. This information must be provided in
chart form as an attachment with the following information:
o the number of 18 to 21 year olds in the geographic area and the source of this
information;
o the number of eligible partlmpants in the geographic area and the source of this
information; and
o the number of eligible participants that the applicant mtends to serve with this
grant and the source of this mforma’uon

Applicants who propose to serve more participants than are eligible for service in the
geographic area will receive 0 points for this criterion.

2. PROJECT DESIGN (up to 55 points total)

Describe how you will address the six project design components listed below. This criterion
will be evaluated on the likely effectiveness of the project design as determined by the specific
information, research, and analysis presented in support of the following:

Meaningful service-learning opportunities (up to 15 points)

the length of time the applicant will request youth to commit to the program;

a description of the service-learning activities;

the benefit to the community derived from the service-learning project;

the proportion of time that participants will spend on service-learning projects versus
educational intervenitions;. :
whether participants will be working in teams;

how the development of leadership skills and soft skills will be supported;

how the threat of negative peer pressuré will be handled; and

how vocational skills will be integrated into the service-learning project.

Educational interventions that lead to placement opportunities in post-secondary education
and vocational training that leads to industry-recognized credentials in demand industries
in the geographic area to be served. (up to 10 points)

20

the extent to which the applicant has a comprehensive set of interventions to address the
varying academic levels of participants;

the extent to which the educational interventions will lead to the attainment of a high
school diploma or GED, placement in post-secondary education, or the attainment of
industry-recognized credentials in demand industries in the geographic area to be served;
and

the extent to which applicants will offer vocational training that leads to industry-
recognized credentials in demand industries in their geographic area to be served.
Applicants should provide Bureau of Labor Statistics data and information obtained by
their local economic development organization and Workforce Investment Board that
supports their proposal.



Community awareness of the youth’s service projects that rebuilds the community’s trust
in the youth and enables the community to view the youth as assets rather than liabilities
(up to 5 points)

the extent to which the applicant will coordinate with local organizations and individuals
in developing the service-learning projects for program participants;

the extent to which the applicant incorporates the needs of the community in the
development of work-skills for the participant;

the ways recognition will be given within the community to program participants when
the project is completed;

the extent to which the programs will instill a sense of community responsibility of the
participants served; and

the extent to which programs will develop ways for the community to recognize the
participants who worked on projects, once the projects are completed; how the applicant.
will work with the community to help support further positive community involvement

‘by the participants.

High Staff-to-Participant Ratio, including Close Adult Supervision on Service-Learning
Projects (up to S points)

the ratio of the number of participants to the number of supervisors and staff;

the extent to which the staffing level is sufficient to operate a quality program and to
teach-positive work attitudes to participants;

the extent to which the qualifications that will be required for staff positions are sufficient
to operate a quality program,;

the likelihood the staffing pattern or referral plan ensures safe project sites and strong
case management support to program participants; and - _

the extent to which case management will be provided either directly with grant funds or
through referrals to partner agencies to address the barriers to employment of
participants, including such things as a lack of transportation and childcare, substance
abuse and mental health issues, and hlstory of family instability. :

Career Development (up to 15 points)

how planned partnerships with employers, the local workforce system’s One-Stop Career
Centers, community colleges, and four-year colleges will effectlvely provide the services
proposed;

how career development will be integrated into educational offerings; and

how career development will be connected to service-learning projects.

Post-Program Support and Follow-Up (up to 5 points)
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the post-program support that the applicant plans to provide;

the strategy that will be used to stay in contact with participants after they have left the
program; ' '
the planned coordination and contact with employers, the local workforce development
agency, local community colleges and four-year colleges to support retention in long-
term piacements in employment, education and in other career development
opportunities in which they are placed; and



o the length of the follow-up period included in the period of performance of the grant.

3. PARTNERSHIPS WITH THE JUVENILE JUSTICE SYSTEM AND SOCIAL SERVICE
AGENCIES (up to 10 points total)

The points for Required Partnerships will be rated based on the comprehensiveness of the
responses and the evidence provided of the following:

e the progress made and extent to which the applicant has received commitments from

_ juvenile correctional facilities to refer eligible youth about to be released;

e the progress made and extent to which the applicant has received commitments from the
local juvenile justice system and courts to refer eligible youth and to coordinate services
to program participants with juvenile probation officers;

e the progress made and extent to which the applicant has received commitments from
drug and alcohol abuse treatment centers, and social service agencies to provide -
supportive services that program participants may need.

¢ the progress made and extent to which the applicant has received commitments from an
existing-network of county or regional social service agencies funded by state or federal
resources that provide services to ex-offenders, where these networks exist. Applicants
must indicate how this grant funded effort fits into that network of service agencies and
how it will be supported by that network.

Applicants must provide evidence of progress made in developing these parteerships; such as
dates and attendees of meetings held. Letters of commitment and memorandums of
understanding may be included as evidence of expected partnerships.

4. ORGANIZATIONAL CAPACITY TO INVOLVE YOUTH IN SERVICE—LEARN]N G .
PROJECTS (up to 5 points total)
The points for organizational capacity to involve youth in service-learning projects will be based
on the comprehensiveness of the responses and the reliability of the information provided in
support of your descriptions of the following:
e your experience operating programs that provide a service to the community;
e the number of participants involved in the program(s) described in a typical year;
o the extent to which your organization’s service-learning projects provide a needed service
that benefit the local community and provide work-based skills to participants; and '
s the extent to which you have partnerships with other organizations that can prov1de
service-learning opportunities.

5. ORGANIZATIONAL CAPACITY TO SERVE YOUTH OFFENDERS (up to 10 points total)
The points for organizational capacity to serve youth offenders will be rated based on the
comprehensiveness of the responses and the evidence provided to the following:

e Discuss the length of time and the specific experience the organization has in operating
programs for ex-offenders (up to 4 points).

e Performance Chart: As an attachment to the technical proposal, all applicants should provide
information on past grant performance as required by the grantor, using the category below
that is applicable for your organization. All information must.be submitted in chart format
(up to 4 points):
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o Youth RExO Applicants —If you have completed an ETA youth RExO grant within the

last four years (on or after January 1, 2008), you must, with respect to the most recently-
" completed youth RExO grant only, provide past grant performance goals established by

DOL and the actual grant outcomes obtained for 1) enrollment, and 2) placement (in
employment, including the military or in post-secondary education and/or advanced '
training/occupational skills training). If you have not completed an ETA youth RExO grant
within the past four years, you must use data from a completed grant using the
instructions in the category below for Youth Non-RExO applicants.

o Youth Non-RExO Applicants: If you have not completed an ETA youth RExO grant
within the last four years, you must provide information with respect to the grant that you
completed most recently within the last four years (on or after January 1, 2008) in which
you served youth ex-offenders. This may include a program or project that was funded
by one er more foundations, or non-grant funds such as individual donpations and
contributions. Specifically, you must select and provide two-goals required by the
graritor(s) and the actual outcomes obtained.

All applicants may reference only one project that was completed within the last four years, as
described above. In the attachment, applicants must also provide the project grant number along
with the name, title, organization, email address and telephone number of an individual from the
previous grantor entity or agency who had oversight for the program referénced above and can
verify the information stated by the applicant. If the goals, outcomes obtained and contact
information are not provided in the attachment for the selected project, the applicant will receive
0 points for this sub-criterion.

Applicants who demonstrate that they have exceeded their reported project goals will receive the
full 4 points for this sub-criterion. Applicants who met, but did not exceed, their reported project
goals will receive 3 points for this sub-criterion. Applicants who met only one project goal, but
exceeded that goal, will receive 2 points for.this sub-criterion. Applicants who met only one
goal and did not exceed that goal will receive 1 point for this sub-criterion. Applicants who did
not meet either goal will receive 0 points for this sub-criterion.

ETA reserves the right to confirm this information for all applicants.

e Performance Narrative: Explain the circumstance for the project referenced above related to
meeting the stated enrollment and placement goals or the reasons that prevented you from
meeting those goals. Applicants should discuss the systems in place that allowed the
applicant to meet its goals or for those applicants who did not meet their goals, explain how
those challenges were overcome to make the project as successful as possible. Points will be
determined based on the level of success mdlcated by the evidence provided. (up to 2.

points)

6. ORGANIZATIONAL ADMINISTRATIVE AND FISCAL CAPACITY (up to 10 points

total)
The points for organizational administration and fiscal capacity will be rated based on the

comprehensiveness of the responses and the evidence provided to the following:
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o the strength of your organization’s administrative structure. In providing this response,
describe the administrative structure (up to 2 points);

o the strength of the fiscal controls you currently have in place. In providing this response,
describe the fiscal controls (up to 2 points); -

e the ability of the fiscal controls in place to effectively resolve negative audit findings. If
applicable, discuss the positive and negative findings from the applicant’s three most
recent OMB Circular A-133 audlts and the resolution of negative findings. (Apphcants
must provide the Department with these audits if requested) (ap to 2 points); and

¢ Timely Reporting: In chart format as an attachment to the technical proposal, all
applicants must provide the two most recent grant reports due dates and the-actual dates
submitted for the grant project identified above in the past grant performance goals
criterion. These reports can be either pro gram, financial or other reports required by the
grant. (up to 4-points)

If these dates are not provided in the attachment applicants will receive 0 points for this
sub-criterion. Applicaats who demonstrate that they met both due dates will receivé 4
points for this sub-criterion. Applicants who demonstrate that they met only one due date
will receive 2 pomts for this sub-criterion. Applicants that did not meet any of the due
dates will receive 0 points for this sub-criterion.

If the contact persor-from the grantor entity or agency who can verify timely submission
of reports differs from the contact person verifying past grant performance goals and

- actual grant outcomes, you must submit the name, title, email address and telephone
number for this additional 1nd1v1dua1 Include this information in the attachment for this

sub-criterion.

ETA reserves the right to confirm this information with the contact person
described above for all applicants.

B. Review and Selection Process

Applications for grants under this Solicitation will be accepted after the publication of thlS .
announcement and until the specified time on the closing date. A technical review panel will
carefully evaluate applications against the selection criteria. These criteria are based on the
policy goals, priorities, and emphases set forth in this SGA. Up to 100 points may be awarded to
an application, depending on the quality of the responses to the required information described in
section V.A. The ranked scores will serve as the primary basis for selection of applications for
funding, in conjunction with other factors such as geographic balance; the availability of funds;
and which proposals are miost advantageous to the government. If the verification process
outlined in'V. A. 5 and 6 does not confirm the applicant’s information, that information may
affect the selection process. The panel results are advisory in nature and not binding on the
Grant Officer. The Grant Officer may consider any information that comes to his/her attention.
The government may elect to award the grant(s) with or without discussions with the applicant.
Should a grant be awarded without discussions, the award will be based on the applicant’s
signature on the SF-424, including electronic signature via E-Authentication on
http://www.grants.gov, which constitutes a binding offer by the applicant.
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VI. Award Administration Information

A. Award Notices

All award notifications will be posted on the ETA Homepage (http://www.doleta.gov).
Applicants selected for award will be contacted directly before the grant’s execution. Non-
selected applicants will be notified by mail or email and may request a writteni debriefing on the
significant weaknesses of their proposal.

Selection of an organization as a grantee does not constitute approval of the grant application as
submitted. Before the actual grant is awarded, ETA may enter into negotiations about such items
as program components, staffing and funding levels, and administrative systems in place to
support grant implementation. If the negotiations do not result in a mutually acceptable
submission, the Grant Officer reserves the right to terminate the negotiations and decline to fund
the application. DOL reserves the right to not fund any application related to this SGA.

B. Administrative and National Policy Requirements

1. Administrative Program Requirements

All grantees will be subject to all applicable Federal laws, regulations, and the applicable
OMB Circulars. The grant(s) awarded under this SGA will be subject to the following
administrative standards and provisions:

i. Non-Profit Organizations — OMB Circular A—122 (Cest Principles), relocated to 2
CFR Part 230, and 29 CFR Part 95 (Administrative Requirements)

ii. Educationdl Institutions — OMB Circular A—21 (Cost Principles), relocated to 2 CFR
Part 220, and 29-CFR Part 95. (A dministrative Requirements). .

iii. State, Local and Indian Tribal Governments — OMB Circular A—-87 (Cost Principles),
relocated to 2 CFR Part 225, and 29 CFR Part 97 (Administrative Requirements).

iv. Profit Making Commercial Firms — Federal Acquisition Regulation (FAR) — 48 CFR
part 31 (Cost Principles), and 29 CFR Part 95 (Administrative Requirements).

v. All Grant Recipients must comply with the applicable provisions of The Workforce
Investment Act of 1998, Public Law No. 105-220, 112 Stat. 936 (codified as amended at 29
U.S.C. 2801 et seq.) and the applicable provisions of the regulations at 20 CFR 660 et s€q. Note
that 20 CFR part 667 (General Fiscal and Administrative Rules) includes unsuccessful applicant
appeal-information.

vi. All entities must comply with 29 CFR Part 93 (New Restrictions on Lobbying), 29
CFR Part 94 (Governmentwide Requirements for Drug-Free Workplace (Financial Assistance)),
29 CFR 95.13 and Part 98 (Governmentwide Debarment and Suspension, and drug-free
workplace requirements), and, where applicable, 29 CFR Part 96 (Audit Requirements for
Grants, Contracts, and Other Agreements) and 29 CFR Part 99 (Audits of States, Local
Governments and Non-Profit Organizations).

vii. 29 CFR Part 2, subpart D—Equal Treatment in Department of Labor Programs for
Religious Organizations, Protection of Religious Liberty of Department of Labor Social Service
Providers and Beneficiaries.

viii. 29 CFRPart 3 1——Nond1scr1m1nat10n in Federally Assisted Programs of the
Department of Labor—Effectuation of Title VI of the Civil Rights Act of 1964.

ix. 29 CFR Part 32—Nondiscrimination on the Basis of Handicap in Programs or
Activities Receiving Federal Financial Assistance.

X. 29 CFR Part 35— Nondiscrimination on the Basis of Age in Programs or Activities
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Receiving Federal Financial Assistance from the Department of Labor.

xi. 29 CFR Part 36—Nondiscrimination on the Basis of Sex in Education Programs or
Activities Receiving Federal Financial Assistance.

xii. 29 CFR Part 37 — Implementation of the Nondiscrimination and Equal Opportunity
Provisions of the Workforce Investment Act of 1998.

xiii. 29 CFR Parts 29 and 30—Labor Standards for the Registration of Apprenticeship
Programs, and Equal Employment Opportunity in Apprenticeship and Training, as applicable.

2. Other Legal Requirements:

1. Religious Activities

The Department notes that the Rehgmus Freedom Restoration Act (RFRA), 42 U.S.C.
Section 2000bb, applies to all Federal law and its implementation. If your organization is a faith-
based organization that makes hiring decisions on the basis of religious belief, it may be entitled
to receive Federal financial assistance under Title I of the Workforce Investment Act and
maintain that hiring practice even though Section 188 of the Workforce Investment Act contains
a general ban on religious discrimination in employment. If you are awarded a grant, you will be
provided with information on how to request such an exemption.

ii. Lobbying or Fundraising the U.S. Government with Federal Funds

In accordance with Section 18 of the Lobbying Disclosure Act of 1995 (Public Law 104-
65) (2 U.S.C. 1611), non-profit entities incorporated under Internal Revenue Service Code
Section 501(c) (4) that engage in-lobbying activities are not eligible to receive Federal funds and
grants. 'No activity, including awareness-raising and advocacy activities, may include
fundraising for, or lobbying of, U.S. Federal, State or Local Governments (see OMB Clrcular A-
122).

iii. Transparency Act Requirements

Applicants must ensure that they have the necessary processes and systems in place to
comply with the reporting requirements of the Federal Funding Accountability and Transparency
Act 0of 2006 (Pub. Law 109-282, as amended by section 6202 of Pub, Law 110-252)
(Transparency Act), as follows:

e All applicants, except for those excepted from the Transparency Act under sub-paragraphs 1,
2, and 3 below, must ensure that they have the necessary processes and systems in place to
comply with the subaward and executive total compensation reporting requirements-of the
Transparency Act,.should they receive funding.

e Upon award, applicants will receive detailed information on the reporting requlrements of the
Transparency Act, as described in 2 CFR Part 170, Appendix A, which can be found at the
following website: http://edocket.access.gpo. ,'t'zov/ZO 10/pdf/2010-22705.pdf

The following types of awards are not subject to the Federal Funding Accountability and
Transparency Act:

(1) Federal awards to individuals who apply for or receive Federal awards as natural
persons (i.e., unrelated to any business or non-profit organization he or she may
own or operate in his or her name);

(2) Federal awards to entities that had a gross income, from all sources, of less than .
$300,000 in the entities' previous tax year; and

(3) Federal awards, if the required repoiting would disclose classified information.
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iv. Safeguarding Data Including Personally Identifiable Information

Applicant’s submitting proposals in response to this SGA must recognize that confidentiality of
sensitive data is of paramount importance to the Department of Labor and must be observed
except whete disclosure is allowed by the prior written approval of the Grant Officer or by court
order. By submitting a proposal, Grantees are assuring that all data exchanges conducted through
or during the course of performance of this grant will be conducted in a manner consistent with
applicable Federal law. All such activity conducted by ETA and/or Grantee/s will be performed
in a manner consistent with applicable state and Federal laws.

By submitting a grant proposal, the applicant agrees to take all necessary steps to protect such
confidentiality by complying with the following provisions that are applicable in governing their
handling of confidential information: :

1.

2.
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Grantees shall not extract information from data supplied by DOL/ETA for any purpose

not stated in the SGA.
Grantees shall retain data received from DOL/ETA only for the period of time required to
use it for assessment and other purposes, or to satisfy applicable federal records retention

. requirements, if any. Thereafter, the Grantee agrees that all data will be destroyed,

including the degaussing of magnetic tape files and permanent deletion of electronic data.
Grantees shall ensure that any information used during the performance of this Grant has
been obtained and is being transmitted in conformity with applicable Federal and-state
laws governing the confidentiality of information. Information transmitted to DOL/ETA
containing sensitive information including personally identifiable information (PII) must
be encrypted using National Institute of Standards and Technology (NIST) Federal
Information Processing Standards (FIPS) 140-2 validated products. The encrypted
information must be encrypted in a form that would allow the receiver of the information
to decrypt the information without installing additional-software or tools.

Access to any information created by DOL/ETA shall be restricted to only those
employees of the Grant recipient who need it in their official capacity to perform duties
in connection with the Scope of Work outlined in this SGA.

Grantee employees and other personnel who will have access to
sensitive/confidential/proprietary/private data shall be advised of the confidential nature
of the information, the safeguards required to protect the information, and the civil and
criminal sanctions for noncompliance with such safeguards that are contained in Federal
and state laws. .

Prior to being able to have access to confidential data, Grantee employees and other
personnel shall execute a standard document acknowledging their understanding of the
confidential nature of the data and the safeguards with which they must comply in their
handling of such data as well as the fact that they may be liable to civil and criminal
sanctions for improper disclosure.

Grantees further acknowledge that all data obtained through DOL/ETA shall be stored in
an area that is physically safe from access by unauthorized persons at all times and the
data will be processed using grantee issued equipment, managed information technology”
(IT) services, and designated locations approved by DOL/ETA. Accessing, processing,



and storing of DOL/ETA data on personally owned equipment, at off-site locations e.g.
employee’s home, and non-Grantee managed IT services e.g. free electronic mail (or
“email”) providers, is strictly prohibited unless approved by DOL/ETA.

8. All data shall be processed in a manner that will protect the confidentiality of the
records/documents and is designed to prevent unauthorized persons from retrieving such
records by computer, remoté terminal or any other means. Data may be downloaded to,
or maintained on, mobile or portable devices only if the data are encrypted using NIST
FIPS 140-2 validated products. In addition, wage data may only be accessed from secure
locations. ' ' '

9. Data obtained by the Grantee through a request shall not be disclosed to third parties
except as permitted by the Grant Officer.

10. Grantees shall permit ETA to make onsite inspections during regular business hours for
the purpose of conducting audits and/or to conduct other investigations to assure that the
Grantee is complying with the confidentiality requirements described above: In
accordance with this responsibility, Grantees shall make records applicable to this
Agreement available to authorized persons for the purpose of inspection, review, and/or

. audit.

11. Grantees shall take the steps necessary to ensure the privacy of all PII obtainéd from
participants and/or other individuals and to protect such information from disclosure to
unauthotized individuals. Grantees shall maintain such PII in accordance with the
DOL/ETA standards for information security provided herein, including any updates to
such standards provided to the Grantee by DOL/ETA. Grantees shall report immediately
to the DOL ETA Information Security Officer (ISO) any suspected or confirmed
breaches or compromise of PII obtained from participants and/or other individuals.

3. Other Administrative Standards and Provisions

Except as specifically provided in this SGA, DOL/ETA’s acceptance of a proposal and an
award of Federal funds to sponsor any programs(s) does not provide a waiver of any grant
requirements and/or procedures. For example, the OMB Circulars require that an entity’s
procurement procedures must ensure that all procurement transactions are conducted, as much as
practical, to provide.open and free competition. If a proposal identifies a specific entity to
provide services, the DOL’s award does not provide the justification or basis to sole source the
procurement, i.e., avoid competition, unless the activity is regarded as the primary work of an
official partner to the application. o

4. Special Program Requirements
A. Evaluation. DOL may require that the program or project participate in a formal evaluation
of overall grant performance. To measure the impact of the grant program, DOL may conduct an
independent evaluation of the outcomes and benefits of the projects. By accepting the grant
funds, the grantee agrees to make individual records on participants, employers and funding
available to the evaluator(s) under the direction of DOL with appropriate measures to protect the
confidentially of participant. Please note this evaluation may make use of program Management
Information System (MIS) data, local administrative data on crime and recidivism, and program
progress reports. DOL recognizes that there will be limitations on this cooperation due to State
confidentiality requirements on data on individual offenders. It is critical that the grantee keep
this information up to date and accurate for both performance measurement and evaluation
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purposes.

B. Performance Goals. These grants will be subject to performance goals measuring their
progress in meeting the goals of the grants. National goals will be set aftet grant award in the
following areas reflecting an aggregate of grants’ goals:
¢ The placement rate of part101pants including placement in employment, post-secondary
"institutions, advanced training, or occupational skills training;
¢ The retention of participants in employment and education placements in‘the quarter after
program completion;
The recidivism rate of young adult offenders served; and
o The rate at which participants receive high school diplomas and industry-recognized
credentials.

“C. Reporting. Grantees must agree.to meet DOL reporting requirements. Quarterly financial

reports, quarterly progress reports, including required data regarding perfonnance goals, and
MIS data must be submitted by the grantee electronically. The grantee is required to prov1de the
reports and documents listed below:

1. Quarterly Financial Reports

A Quarterly Financial Status Report (ETA 9130) is required until such time as all funds
have been expended or the grant period has expired. Quarterly reports are due 45 days after the
end of each calendar year quarter.. Grantees must use DOL’s Online Electronic Reporting
System and information and instructions will be provided to grantees.

2. Quarterly Performance-Reports

The grantee must submit a quarterly progress report within 45 days after the end of each
calendar year quarter. The report must include quarterly informationregazding grant activities.
The last quarterly progress report that grantees submit will serve as the grant’s Final
Performance Report. This report should provide both quarterly and cumulative information on
the grant activities and performance goals. It must summarize project activities, employment
outcomes and other deliverables, and related results of the project, and should thoroughly
document the training or labor market information approaches used by the grantee. DOL will
provide grantees with formal guidance about the data and other information that is required to be
collected and reported on either a regular basis or special request basis. Grantees must agree to
meet DOL reporting requirements.

3. Management Information: System (MIS) Reports. Organizations will be required to
submit updated MIS data within 45 days after the end of each quarter based on a DOL template
that will require quarterly, year-to-date, and program-to-date information on participant
demographics at time of enrollment, participants services provided, and interim and long-term
participant outcomes. This reporting will require information on post-placement follow-up and
tracking of participants. :

4. Record Retention _ :

Applicants must be prepared to follow Federal guidelines on record retention, which
require grantees to maintain all records pertaining to grant activities for a period of not less than
three years from the time of final grant close-out. '
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VII. Agency Contacts

For further information about this SGA, please contact Denise Roach, Grants Management
Specialist, Division of Federal Assistance, at (202) 693-3820. Applicants should e-mail all
.technical questions to roach.denise@dol.gov and must specifically reference SGA/DFA PY-11-
03, and along with question(s), include a contact name, fax and phone number. This
announcement is being made available on the ETA Web site at http://www.doleta.gov/grants and
at http://www.grants.gov.

VIII. Additional Resources of Interest to Applicants

A. Web-Based Resources

DOL maintains a number of web-based resources that may be of assistance to applicants. For
example, the CareerOneStop portal (http://www.careeronestop.org), provides tools to help job
‘seekers explore careers, investigate salary and benefit information, research education and
training opportunities, plan a job search and browse job sites, write and improve resumes and.
cover letters, and prepare for a job interview; the Occupational Information Network (O*NET)
Online (http://online.onetcenter.org ) supports workers and students. in career planning by
accessing key data for identifying and developing workplace skills; and America's Service
Locator (http://www.servicelocator.org), connects people to local offices providing employment
and training services, and provides maps and driving directions to the nearest One Stop Career
Center and unemployment insurance filing assistance. America’s Service Locator has
information-on more than 20,000 local reseurces and offices.

B. Industry Competency Models and Career Clusters

ETA supports an Industry Competency Model Initiative to promote an understanding of the skill
sets and competencies that are essential to an educated and skilled workforce. A competency
model is a collection of competencies that, taken together, define successful performance in a
particular work setting. Competency models serve as a starting point for the design and
implementation of workforce and talent development programs. To leam about the mdustry—
validated models, visit the Competency Model Clearinghouse (CMC) at
http://www.careeronestop.org/CompetencyModel. The CMC site also provides tools to build or
customize industry models, as well as tools to build career ladders and career lattices for specific

regional economies.

Career Clusters and Industry Competency Models both identify foundational and technical
competencies, but their efforts are not duplicative. The National Career Clusters™ Framework
provides a structure for organizing and delivering quality Career Technology Education
programs through comprehensive programs of study (POS). As an organizing tool for curriculum
design and instruction, this national framework provides the essential knowledge and skills for
the 16 Career Clusters™ and their Career Pathways. It also functions as a useful guide in
developing programs of study bridging secondary and postsecondary curriculum and for creating
individual student plans of study for a complete range of career options.

Information about the sixteen career cluster areas can be found by accessing
www.careerclusters.org.

C. Workforce30ne Resources
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ETA encourages applicants to view the information gathered through the conference calls with
Federal agency partners, industry stakeholders, educators, and local practitioners. The '
information on resources identified can be found on Workforce3One.org at:
hitp://www.workforce3one.org/view/2001008333909172195/info.

D. My Next Move

My Next Move, (http://mynextmove.dol.gov) is a new online tool intended to assist all ]Ob
seekers, but may be especially useful for students, young adults and other first-time workers as
they explore potential careers. .

The new website allows users to search by occupation, by industry and using the O*NET Interest
Profiler, which matches an-individual’s interests with suitable occupations by asking 60
questions. Users can also search for occupations in three categories: careers with a “bright
outlook™ in growing industries, occupations that arepart of the “green” economy and
occupations that have a Registered Apprenticeship program.

Each occupation that a user selects has an easy-to-read, one-page profile, including information
about what knowledge, skills and abilities are needed; the eccupation’s outlook; the level of
education required; technologies used within the occupation; and other, similar jobs. In addition,
each occupation profile includes direct links to local salary mformatlcn training opportunities
and relevant job openings.

E. my Skills my Future

The website (http://myskillsmyfuture.org) enables job seekers to match their occupational skills
and experience with the skills needed in other occupations. This is a self-help website to help
those individuals who are in transition and want to seek out new opportunities or looking for
their next career opportunity. Along with possible education and training in those fields, it also
can be used by organizations in an effort to help retain current employees.

The site also has links to job openings, specific training/education information and links to the
skills required for specific jobs.

ETA encourages applicants to view the online tutorial, “Grant Applications 101: A Plain -
English Guide to ETA Competitive Grants,” available through Workforce3One at:
http://www.workforce3one.org/page/grants_toolkit.

IX. Other Information
OMB Information Collection No. 1225- 0086
OMB Information Collection No 1225 0086, Expires November 30, 2012.

According to the Paperwork Reduction Act of 1995, no persons are required to respond to a
collection of information unless such collection displays a valid OMB control number. Public
reporting burden for this collection of information is estimated to average 20 hours per response,
including time for reviewing instructions, searching existing data sources, gathering and
maintaining the data needed, and completing and reviewing the collection of information. Send
comments about the burden estimated or any other aspect of this collection of information,
including suggestions for reducing this burden, to the U.S. Department of Labor, to the attention
of the Departmental Clearance Officer, 200 Constitution Avenue NW, Room N1301,
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Washington, DC 20210. Comments may also be emailed to DOLuPRA_PUBLIC@doL gov.
PLEASE DO NOT RETURN THE COMPLETED APPLICATION TO THIS ADDRESS.
SEND IT TO. THE SPONSORING AGENCY AS SPECIFIED IN.THIS SOLICITATION.

_ This information is being collected for the purpose of awarding a grant. The information
collected through this “Solicitation for Grant Applications” will be used by the Department of
Labor to ensure that grants are awarded to the applicant best suited to perform the functions of
the grant. Submission of this information is required in order for the applicant to be considered
for award of this grant.

- Signed February 16, 2012, in Washington, D.C. by:

Latifa Jeter
Grant Officer, Employment and Training Administration
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STATEMENT OF WORK

(The awardee’s technical proposal is
incorporated as the Statement of Work.

If there is a discrepancy between
this technical proposal and any DOL
guidance or cost principle, the DOL

guidance or cost principle will prevail.

The grantee must confirm that all
costs are allowable before expenditure.)



Abstract

‘The Honolulu Adult Ex-Offender Program (HAEO) will operate in the City and County of Honolulu.
The largest in population of the four counties in the State of Hawaii, Honolulu enclompasses the entire
island of Oahu. It is the State’s center for commerce, transportation, communication and higher education.

The HAEO will provide a minimum of 110 young ex-offenders, ages 18 to 21 the education to attain
a high school diploma and skills training to obtain an entry-level job with a career pathway in one of the ten
top industries as well as connect them to further education through college, advanced training and
apprenticeships in the sectors of future job growth.

Ti]e Program has partnerships with the juvenile justice system such as Honolulu Police
Department, Family and Adult Courts ~ Client Services Branches, Hawaii State Department of Attofney
General, City Prosecutor’s Office, and thé'Hawaii State-Office of Youth Services (OYS) which oversees the
only Hawaii Youth Correctional Facility. Furthermore, the Pregram will partner with the féllowing_.non-proﬁts,
community college and a state agency to. provide services: Adult Friends for Youth will provide counseling
for gang members and ex-offenders; Hawaii State Department of quan Services will provide financial
cash assistance, food stamps benefits, child care and education, training and work activities and support
services. Hina Mauka will providé substance treatment; HCAP will provide an alternative high school
diploma program and other pertinent servicés; LCC-OCEWD will provide workforce development training

" and other relevant services; The ln;stitute For Family Enrichment will.provide mental health counseling and
parenting classes; and the Volunteer Legal S’ervices Hawaii will provide legal services and advisement.

AAlso, the program will provide meaningful service-learning projects through government agencies,
community organizations and businesses provided through the Network of Partners of the Oahu Workfo_rce
Investment Board and Honolulu’s one stop career centers, Oahu WorkLinks. Examples of projects
including, but not limited fo, restoration of wetlands through the Hawaii State Department of Land and

Natural Resources, facility maintenance at the YMCA Camp Erdman and grafﬁﬁ removal with the Honolulu
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Police Department will be implemented to help the enrollees build a sense of community responsibility and
" rebuild their relationships with community members. Also, projects will be implemented with employers to
teach job skills needed for demand industries: (1) professional and business services - account clerk at

Continental Mechanical of the Pacific, (2) trade, transportation and utilities — warehouse helper at Pacific

- Commercial Services, (3) food service and hospitality — cashier Cheesecake Factory — Waikiki, (4)

construction laborer at Agsalud Construction Company and (5) manufacturing — plant worker at Reynold's

Recycling. Every enrollee will participate in leadership and_soft skills training prior to participating in service-

learning opportunities.
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1. Need in the Area to Be Served

The Honolulu Adult Ex-Offender Program (HAEO) will operate in the City and County of Honolulu
(Honolulu). The largest in population of the four counties in thé Statelof Hawaii, Honolulu encompasses the
entire island of Oahu. It is the State’s center for commerce, transportation, communication and higher
education. Honolulu's-population of $953,2071 comprises 71% of the Sfate’s entire population and is
composed of numerous ethnicities. Honolulu is known for its beautiful beaches and sunsets and its friendly
acceptance of others called the “aloha spirit” however; the overall high cost of living which is 68% more
than the national average? creates a heavy burden on island residents to establish and maintain their self-
sufficiency. Censéquenﬂy, at least 7% of Hawai's residents hold multipie jobs which is 2.4% above the
national average 3 and many generations of families live together due to the high cost of housing which is
153% above the national average. These factors create stressful living environments for young offenders
returning to their homes from incarceration or detention. Unfortunately, 41 programs that assist many of
Honolulu's neediest residents including ex-offenders had their funding drastically reduced by a $84 million
budget cut by the 2011 Hawaii State Legislature.5 This funding cut is in place until June 2014.5 The HAEO
will provide ex-offenders with supportive services such as substanee treatment, legal services and access
to health and mental services including parenting classes to help them overcome or minimize issues that |
interfere with their ability to establish and strive towards attaining educational and employment goals. The
State Department of _Labor & Industrial Relations (DLIR) predicted growth in the labor market through 2018,
Long and short term industry projections predict more than 90% of Hawaii's job growth will be concentrated

3

1 y.s. Census Bureau, 2010.

2 council for Community and Economic Research, April 2012.

% 2010 U.S. Bureau of Labor Statistics, September 2011.

4 Council for Community and Economic Research, April 2012.

5 Tim Sakahara (February 2011) Non-profits hit hard by state budget cuts , Hawaii News Now.

® Ibid. E
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in five major industry sectors: education and health services; trade, transportation and utilities; hospitality
and food, government; and professional and business setvices.” Other industries with future job growth are
social assistance, construction, ﬁnancial activities, information (and manufacturing.8 It is more imperative
than ever for Honoiuiu’s young ex-offenders to receive post-secondary education or specialized
occupational training in order to succeed in our emerging economy. With miore employment opportunities
requiring education and training beyond high school, unskilled ex-offender workers will have a harder time
finding a job that pays a living wage, which for one adult is estimated at $13.85 and one adult with one child
at $23.61.9 The HAEO will provide young ex-offenders the education to attain a high school diploma and
skills training to obtain an entry-level job with a career pathway in one of the ten top industries as well as
connect them fo furthér _educatiah through college, advanced training and apprenticeships in the sectors of
 future job growth.

According to Mr. John Parker, Gang Analyst for the Western States Information Network, a national
intelligence system utilized by law enforcement agencies to obtain information on gangs there are 24 Oahu
gangs involving 245 adults, up to age 24 and 151 juveniles, ages 12 to 17. Majority of the gang activity
occur in urban Honolulu areas mostly at public housing sites (April 2012). According to Ms. Deborah
Spencer-Chun, President and CEO of Adult Friends for Youth, a non-profit specializing in work with gangs,
in 2011, AFY worked with 30 Oahu gangs involving 465 individuals; and in 2012, with 25 gangs involving
460 individuals. The HEAO through AFY will provide gang intervention and counseling to keep ex-offenders
from further involvement in the justice system.

Last year’s $84-million state budget cut drastically reduced the availability of training and support

services for juvenile offenders on probation or parole, in a diversion program or under an alternative

7 Hawaii State Department of Labor & Industrial Relations, july 2011.
8, -
Ibid.
® Living Wage Calculation for Honolulu, http://www.liviingwage.geog.psu.edu/counties/15033, April 2012
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sentencing program such as Susannah Wesley Community Center'0, For the next two fiscal years,
Honolulu's government agericies and non-profits will continue to offer the aforementioned population the
following assistanbe with meager state-funded budgets and less staffing: (1) pre-employment training and
work experience, (2) domestic violence shelter services, (3) home-based parenting and family counseling,
(4) basic skills remediation and (5) substance abuse treatment services?". In the first quarter of 2010,

- Hawaii economy was beginning to feel some econorﬁic recovery after two years of decline and this upturn
will continue for the next few years with an annual job growfh of around 1.0%12 However, given a recent
survey conducted by the Hawaii Appleseed Center for Law and Economic Justice (April 2012) it does not
appear that the State Legislature will-be restoring funding levels for social services programs within the next
four years. Paratlel to the state reduction is the federal reduction in funds for. the Workforce Investment Act
of 1998 (WIA) which funds the City and County of Honolulu’s one stop career centers, Oahu WorkLinks
(OWL). The OWL administered through the City Department of Community Services (DCS) provides
services for job seekers. and employers. Each year, since 9/11, DCS estimates WIA funding has decreased
10% annually while Honolulw’s annual unemployment rate has steadily increased with a significant spike
from 2008 (3.6%) to 2009 (5.8%)3. Consequently, each year the number of job seekers requesting OWL
services increase despite the steady decline in funding. The current annual unemployment rate remains
virtually unéhanged at 5.7% (2011)4. The HAEO implemented thrdugh DCS enables Honolulu’s WIA
funding to be leveraged with this grant to increase services and training available for young ex-oﬂ‘enders

and to maximize the use of these grant funds.

10 Tlm Sakahara {February 2011) Non-profits hit hard by state budget cuts, Hawaii News Now.

1 state of Hawaii, Department of Human Services, Benefit, Employment, and Support Services Division, Report to
the Twenty-Sixth Hawaii State Legislature, December 2011.

*2 Enterprise Honolulu, www. enterprlsehonoluiu com/mde Jhp/economicoverwew/economlccondmons April

2012
" B state of Hawaii, Department of Labar & Industrial Relations, Hawaii Workforce Infonet Local Area

Unemployment Statistics.
* bid.
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in 1989, The Hawaii State Office of Youth Services (OYS) was established to provide and
coordinaté a continuum of services and programs in every county for youth at-risk to prevent delinquency
and reduce the incidence: of recidivism; and to manage and operate the State’s only Hawaii Youth
Correctional Facflity (HYCF). The 2010 OYS Annual Report revéa!s all youth funds are presently used for
the following service areas: (1) positive youth development for in-school youth, (2) youth gang prevention
and intervention for ages 11-18, (3) truancy prevention and in-school suspension, (4) attendant care for
status offenders and non-viclent law violators Op_to age 17, (5) community-based outreach and advocacy
for in-school youth, (6) community-based residential services for youth up to age 22 and (7) the HYCF that
provides care and custody for youth up to age 19. According to Mr. Ed Chargualaf, OYS Pioject Specialist,
no OYS fiinds are used for-the primary purpose of helping young ex-offenders eam an alternate
competency-based high school diploma or general education development credential (GED),‘Iearn job
skills, secure employment, enter-college, advance occupational training or apprenticeships or for support
‘'services like legal or mental health pounseling and substance treatment (April 2012). Furthermore,
acbording to Ms Christine Miwa-Mendoza, Family Court Project Specialist, the Hawaii State Judiciary
funds only two alternative secondary programs which are for in-school youth up to age 17 and substance

treatment services. Furthermore, no Judiciary funds are used to help young ex-offenders, ages 18-21 eam

the aforementioned diploma/credential, learn job skills or enter post-secondary education, advance
occupational training programs or apprenticeships.

Attached fo this proposal is a Need in Area Chart that identifies a pool of eligible participants.

2. Project Design

Meaningful service-learning opportunities:
Throughout the 26-month operational period of the grant estimated from October 1, 2012 to

December 31, 2014, the program will establish a monthly calendar of participant activities including, but not
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limited to, program orientations, leadership and soft skills training, job readiness preparation and career
exploration workshops and service-learning opportunities. By doing so, paﬁicipants can enter the program
anytime from October 1, 2012 o February 28, 2014 an'd' have immediate access to the aforementioned
activities. This enrollment period end date ensures young people enrolled on that date have the opportunity
to participate in training and activities for six months (minimum length of participatory time required by
program) and receive 4 months of follow up setvices prior to the grant ending. HEAO has established
customized tracks of services and training for enrollees who are non-high school graduates and those who
are high school graduates..

All enrollees must participate in service learning opportunities. Before enroilees can participate in
service-learning opportunities, they must complete 7.5 hours.of leadership and soft skills training to learn
how to: (1) furiction in teams or independently; (2) work productively with others or alone; and (3)
demonstrate responsibility and respect. The 7.5-hour training will be available weekly over the course of a
three-day period with each session at 2.5 hours. This scheduling ensures young peop'le can enroll
throughout the month and have immediate access to this training. The trafning taught by the HEAO staff will

include such topics as assertive communication, problem solving, establishing and maintaining a

* professional and respectful workplace including sexual harassment and prevention of workplace violence

training. The training will consist of a combination of lectures and activities that are fun and interactive o
keep the young people interested and engaged. Equipping enrollees with the abovementioned skills will
increase the likelihood that they will feel motivated and confident that their participation will be valued by
the agencies or businesses providing the projects. Moreover, the training will foster positive feelings of self-
worth in the young people who will be inspired to complete the projects and exhibit the following four

behaviors during their participation: good attendance and punctuality, complete assignment on time, and
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follow directions. Enrollees have the potential to eam up to a $16 incentive per project day if they exhibit all
of the abovementioned fouf behaviors ($4 per behavior) from the start.to the end of each project day.
Enrollees will be required to participate in 16 hours of service-leaining tre;ining per month for a
minimum ofé months or less if they secure employment or enroll info occupational training, college or
apprenticeships before the 6-month completion period. Based on the average 6-month participatory time for
enrollees, the total estimated amount of time to be spent in service-learning training is 96 hours or 20% of
the total estimated amount of time to be spent in alternative high school education interventions whicﬁ is
480 hours. Avariety of projecfs including, but not limited to, restoration of wetlands through the Hawaii
State Department of Land and Natural Resources, facility maintenance at the YMCA Camp Erdman and
graffiti (emoval with-the Honolulu Police Department will be implemented to help the enrollees build a
- sense of comrriunity responsibility and rebuild their relationships with community members. Also, projects
will be implemented with employers to teach job skills needed for demand induétries: (1)-professional and

business services - account clerk at Continental Mechanical of the Pacific, (2) trade, transportation and

utilities ~ warehouse helper at Pacific Commercial Services, (3) food service and hospitality ~ cashier

Cheesecake Factory — Waikiki, (4) construction laborer at Agsalud Construction Company and (5)

manufacturing - plant worker at Reynold's Recycling. The agencies/businesses cited above are part of the
Oahu Workforce Investment Board (OWIB) and OWL Network of Partners. HEAQ staff will tap into the
Network to develop other service-learning projects, work experience; on the job training and unsubsidized
employment opportunities for program participants and completers. These activities aim to prepare
enrollees for careers in high growth/high demand industries. At project sites, enrollees will work
independently or as part of a team with employees or other enrollees. .

At each project site, the enrollees will first be oriented on all relevant health and safety rules and

procedures, mission of the agency or business, tasks and assignments to be completed, skills they will
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learn or develop, expectations of the site supervisor(s) and outcomes to be achieved. During the planning
phase of each project, HEAQ and site supervisor(s) will work closely together to guarantee adequate
supervision is available at all times to ensure the safety of the public and partiéipants at each site and thé
project and enrollee(s) are appropriately matched to ensure the young people .aﬁd site personnel will
prosper from their work together.‘

~ Atproject sites, negative behaviors exhibited by an enrollee such as refurning late from breaks, idle
talking and ‘gossiping and negati\/e peer pressure such as coercing othersv to leave the site without
permission; using alcohot and other drugs or bullying will not be tolerated. An enrollee exhibiting such
behaviors will be immediately-counseled by the site supenisor(s) and thé HEAO staff and his or her
incentive will be appropriately reduced. Should the behavior(s} centinue, progressive and reasonable
actions will be taken such as mandatory therapeutic or gang intervention. counseling, suspension or
dismissal from the program if warranted. HEAO staff will document the enrollee’s behaviors, actions and
pfogress towards elimination of negative behavior(s) in his or her cése file and monitor the situation to
ensure othér enrollees at the site remain focus on their tasks and assignments and not distracted by the
negative behavior(s). The HEAQ Program Coordinator will monitor the situation to ensure the enrollee’s
behavior(s) is not adversely affecting the pértnership with the-agency or business prdviding the service-
learning opportunity. \ |

Educational interventions and vocational training:

HEAQ has customized a track of services and activities for non-high school graduate enrolleés.

Before a non-high school graduate enrollee can begin to participate in educational actfvities, he or sheis
administered the Comprehensive Adult Student Assessment System (CASAS) to determine their
educational-functioning levels. The enrollee is also assessed for strengths, skills and barriers such as basic

skills deficient, limited English proficiency and leaming or emotional disabilities. For those with limited
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English proficiency or have a disability, HEAQ staff will link them to services from pariner agencies such as
Susannah Wesley Community Center, a non-profit specializing in work with minority groups or the Hawaii
State Department of Vocational Re‘hébilitation, a govemment agency thét serves all individuals with
disability who have the capacity to attain educational and employment goals but need supportive services
to help them accomplish these goals. |

The Honolulu Community Action Program, Inc. (HCAP), a non-profit human service agency and a
DCS partner since 2000 will offer enrollees who were assessed as having 7% grade reading and math
levels by the CASAS, the opportunity to earn a high school diploma through the Hawaii State Department
of Education’s (DOE) Competency-Based High School Diploma Program (C-Base). The HCAP staff is
DOE-certified to-provide the C-Base classroom instruction. The DOE Waipahu Community-Sehool for
Adults will oversee and monitor the HCAP's C-Base Program including proctoring testing, curriculum
development, retaining student records and issuing diplomas. HCAP will also offer basic skills instruction
fqr enrollees who want to earn their diploma but have math and reading leveis below the pre-requisite 76
grade level to enter the C-Base Program. Furthermore, HCAP will also offer remediation education for
enrollees who earned their diploma through C-Base but don't have the skill levels to enroll into college level
courses at the community colleges or local universities.

HCAP’s C-Base consists of two phases that must be completed to qualify for a high school
diploma. Phase |-consists of five units of study taught in a classroom setting that will help enrollees develop
the followiﬁg skills: communicgtion (oral and writing), computation, problem-solving and interpersonal. The
units are health, goyernment and law, consumer economic, community resources and occupational
knowledge. The activities and assignrﬁents in each unit are designed to help students become funcﬁona!ly

competent within each unit of study by demonstrating the aforementioned skills.
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. Classroom instruction will be offered at the HCAP or HEAO training site during the weekdays,
evenings or Saturdays to accommodate the various needs of enrollees. Classes will be taught Mbnday
through Thursday with two 3-hour sessions daily; one in the morning and another in the late
éﬂemoon/evening. Saturday classes will be offered to make up for holidays that occur during the week and
to help enrollees make up hours missed during the week due to illness or other personal reasons. An
enrollee needs to complete 30 hours of instruction per unit, alf activities and assignments and pass tﬁe unit
test with a 70% score before moving on fo the next unit of study. To validate completion of hours, HCAP
will document the énrollee’s participation on class attendance sheets and report completed hours at the
end of the unit to Waipahu Community School for Adults. Throughout the unit, HCAP will communicate
weekly attendance rates of Aall enrollees to HEAO staff. Should the HEAO staff identify a p,attern' of
absences or excessive absences, the enrollee(s) will be counseled immediately and progressive and
reasonable actions will be taken as previously described. After completing all units, the enrollee needs to
| pass a mastery exam (?0%) which is a test of all five units in order to move on to Phase Il. To ensure the
confidentiality of test scores, all completed tests are retained by Waipahu Community School for Adults.
‘Waipahu gives HCAP lists of test scores only.

Career and occupational development will be integrated in each unit of study using various
strategies. For example, to complete class assignments and activities, enrollees will use web-related
research, participate in group projects, make oral presentations and write business letters to govermnment
and community agencies to request information or cbnvey a complaint and recommendation of corrective
action. Consequently, the completion of these assignments and activities allows the enrollees tb build job
skills that are used in the workplace on a daily basis. Another example of the integration of career and
occupational development is having guest speakers relevant to the unit of study speak to the class about

their occupation or career. For instance, during the government and law unit, a postal worker shares the
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professional and personal advantages and disadvantages of their occupation, opportunities for
advancement and what their typical day at work is like. Another integration example ié implémenting field
trips to government and community agencies, businesses and colleges which help enrollees become more
knowledgeable of community resources in preparation for their pursuit of employment and enrollment into
post-secondary education upon pregram completion. For example, visits to University of Hawaii’s
community colleges or the Hawaii Pacific University to learn degree or credential programs, financial aid
opportunities, student and campus-services and to fill out college application forms. HEAQ staff will work
closely with enrollees who plan to enroll into-college immediately after completing C-Base to make sure
they apply for federal financial aid and to the college or university of their choice. Furthermore, the staff will
help enroliees register with Oahu WorkLinks to get linked to other educational resources.

In Phase ll, an enrollee has the opportunity to demonstrate his or her improved social skills,
readiness to accept responsibility and ability to move forward as competent community members by
enrolling into college or advance training or securing employment and completing 100 hours of work. Upbn
achieving either of these, the enrollee is résponsibler for providing the HCAP staff with documentation such
as a college class schedule or paystubs to substantiate completion of Phase Il. The documentation will be
forwarded to Waipahu Community Schools for Adults for their validation and issuance of a high school
diploma. -

For enrollees who were assessed via CASAS as having 8 grade or below reading and math levels
or have attained their C-Base diploma but don’_t have the skill levels to enroll in college level courses,
HCAP will offer basic skills instruction or remediation education through individualized tutoring conducted
by staffin an one-on-one o group setting or through a self-paced tutorial courseware, NovaNet. The aim of

the instruction is to increase the enrollee’s educational level to 7t grade to allow them to enter the C-Base
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Program and work towards obtaining a high school diploma. HCAP wil offer IT and NoveNet, Monday
through Thursday, twice a day with 2-hour sessions in the morning and aftemoon.

HEAO has customized a track of services and activities for high school graduate enrollees. For

enrolleés, whao entered the program as high school graduates but don’t have the necessary reading and
math skill levels to immediately enroll into college level courses, théy will receive remediation education
from the program. The program will be located within the Department’s Youth Services Center (YSC)
which is co-located ‘with the largest and most comprehensive one-stop center, Oahu WorkLinks Dillingham
to ensure enrollees have easy and. immedfaté access to the resources of the oné-stop center. Staff will

offer remediation at the YSC Computer Resource Lab which is open Monday through Friday and two

Saturdays a month. Enrollees can drop-in or reserve one of the twelve computers to access the PLATO

Learhinq‘Svgtem, a web-based educational assessment and tutorial software which DCS had customized
by the vendor to.address the specific academic and workforce readiness needs of youth and young adults
who are or were previously invo|ved'in the justice system.

| PLATO is a self-paced software that allows individuals to work independently to increase their skill
levels in preparation for entry and placement tests for college, military and apprenticeships. Specifically,
PLATO will help enrollees raise their academic skill levels in areas such as vocabulary and reading
comprehension, writing, mathematics, and sciences. Customized for DCS, PLATO has.workforce readiness
courses iﬁcluding, but not limited to, reading for information, locating information, and applied mathematics
that are linked to workplace skills. Enrollees will learn specific baéic work skills such as reading and
understanding memos and announcements, how to transfer information into a table or pie chart and
calculating percent discounts or converting fractions to decimals to percentages.

PLATO’s web-based courses feature bright graphics, animations and audio support to immerse

young adults as they leam strategies to increase vocabulary and reading comprehension, learn basic math
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to algebra needed to prepare them for high-tech jobs of today, and interpersonal skills they need to
communicate and build effective wofking and personal relationships. The HEAQ staff wilf monitor the lab
and daily progress of youth.. Moreover, if additional remediation is needed, enrollees will be enrolled into
remediation classes available through fhe OWL Dil!i-ngham which partners with McKinley Community
School For Adults to provide remediation for OWL customers. -

Enrollees who haye their high school diploma will be offered the opportunity to enroll in workforce
development frainin’g provided by Leeward Community College Oﬁice of Continuing Education and
| Workforce Development (OCEWD). DCS and OCEW[? have a 15+ year partnership that provides
workforce dévelopment training for youth and young adults enrolled in the OWL WIA programs and the
Youth Services Center which serves ages 6-24 who are eithier juvenile status offenders, first time law
violators, offender and ex-offender youth and young adults, young parents or non-high school graduates.

The OCEWD course curricula are devéloped for youth and adult learners. Coursés are offered
daﬁime, evening and weekends andtaught by instructors with 20+ years of experience in the specific
industry-or occupation associated with the courses. Enrollees will be registered as Leeward Community
College students and expected to adhere to all college policies such as health and safety standards,
attendance and standard of progress which defines how grades are structured.

The program participants will enroli int@ courses-that are customized for-DCS or they will be
integrated into existing training. Determining which courses will be customized will occur after the skill
levels of the participants are known. At this time, OCEWD and DCS have agreed to offer the follbwing |
training to enrollees that are ﬂed to tﬁe ten high growth/high demand industries identified by the Hawaii
State Department of Labor and Industrial Relations (July 2011) and stated in the aforementioned “Need in

the Area to Be Served” section of this proposal.



Page 13 of 25

Nurse Aide — (Heath Services .lndu§try) This program uses an intensive hands-on approach in
preparing students with the vocational skills needed fo pass the American Red Cross Competency
Evaluation Exa_minatiori for HaWaii State certification. The cu}riculum affords students needed assistance
with improving comprehension and performance skills to better prepare for the certification test. Upon
passing the examination the student will be credentialed as a Certified Nurse Aide {CNA). Training includes
theory, practice and supervised clinical experience at a designated medical facility. Program includes the
American Red Cross (ARC) Competency Evaluation, Heartsaver First Aid, CPR & AED
training/certification, uniforms, blood pressure kit and textbooks. Security Guard — (Trade, Transportation,
and Utilities Industry) This course trains and-prepares students for national ce(.ti_ﬁCation in basic security
guard skills. Detailed training is aligned with International Foundation of Protection Officers and Private
Security Training Network. Students will learn a variety of skills; including: security measures to minimize
property loss, secure work environments and conduct investigations, evaluate surroundings and enact

proper emergency response. Commercial Motor Vehicle Operation — (Trade, Transportation, and Utilities

Industry) Upon completion of this course, students will gain valuable knowledge of and experience with a
class A and B Commercial Motor Vehicle and they will also be prepared to obtain a Commercial Driver
License (CDL) forthe Class A CMV. The entire training consists of a single track of course that include

CDL Permit preparation. Food Safety and Sanitation - Servsafe — (Hospitality and Food lhdustry) The

training teaches students the concepts and proper practices required for keeping a food work site safe and
sanitary. Upon completion, students earn a Servsafe Food Protection Manager Certification. Solar

Photovoltaic Installer — (Construction) The training will teach students how to install a solar photovoltaic

system for home or commercial use that leads to certification from the North American Board of Certified

Energy Practitioners. Retail Sales Associate — (Professional and Business Services Industry) The course

provides a general introduction to the retail sales environment including good customer service, utilizing
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sale techniques to sell more products and exhibiting professional behaviors. The students are prepared to

-earm the “National Professional Certification in Customer Service” through the National Retail Federation

Foundation. Iniroduction To Office Administration & Technology — (Professional and Business Services
Industry) This series of classes is specifically designed to provide students with the technical skills to
become office clerks or administrative assistants. Courses include keyboarding, file management, Microsoft

Word, Excel and Powerpoint, QuickPro and Access. Green Line Cleaning (Hospitality and Government

and Business Services Industries) According to John Yamamoto, Past President of the Hawaii Chapter of
the International Executive Housekeeping Association and cur-rent member of the Oahu Werldorce
Investment Board, two-thirds of the current housekeeping staff of Honolulu's hotels will be retiring over the
next five years (March 2012).therefore many job openings in the hospttality industry will become a\}aiiable.
Through this course, students will gain knowledge and skills in defining and training with green cleaning
and sustainability, alternatives to traditional cleaning methods and learn how to determine the cost and use
of chemicals. Also, they will learn about professional guestroom healthcare cleaning processes as well as
the science and art of cleaning in school classrooms, restrooms, exteriors and common areas.

HEAO staff will contact the OCEWD instructors once a week to follow up on enrollees’ progress
and more often, if issues are identified. Prdgress and concerns will be -documented and issues dealt with as
previously explained.

Community awareness of the youth’s service projects:

As previously stated in the “service-learning opportunities” section of this proposal, the program will
implement projects with government agencies, community organizations and businesses that help the
enrollees build a sense of community, rebuild their relationships with 6ommunity members and teach them

job skills. Besides developing projects with the previously mentioned partners, the program will develop
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projects that meet the needs of the community by coordinating them with the City and County of Honolulku,
Neighborhood Commi_ssion and the Oahu Workforce investment Board (OWIB).

Thé Commission is the City agency that provides administrative support to the thirty-six
neighborhood bdards in Honolulu. Mr. Samuel Moku, Director of DCS and the Mayor’s representative for
the Kaneohe and Waianae Boards reported that many communities lack the resources o completely
remove graffiti, thoroughly clean up debris from streams and vacant lots and yards of elderly homeowners
need cleaning {(March 2012). Consequently; the program will use the advisement from the Commission and
Mr. Mdku to develop and coordinate additional projects.

The Oahu Workforce Investment Board Is a 35-member private sector led board that focuses on
strategic planning and policy develppment fdr the local workforce development -s.ystem and oversees the
City-administered oné-stop centers, Oahu WorkLinks. Furthermore, the OWIB is part of DCS which allows
for-a strong collaborative partnership with the HEAO. Ms. Marilyn Matsunaga, Executive Director of the
OWIB works very closely with Ms. Leinaala Nakamura, Assistant Administrator of the DCS’ WorkHawaii

Rivision. WorkHawaii administers Oahu WorkLinks and the Youth Services Center which includes the

' HEAO. Ms. Marilyn and Ms. Nakamura will call upon the assistance of OWIB Chair, Mr. Jim Tollefson,

President and Chief Executive Officer of the Hawaii Chamber of Commerce to help identify businesses that
will develop projects with the program that allow the enrollees to apply the skills they learned through the
training they received from LCC-OCEWD.

After each project is completed, to recognize the participants for their achievements, HEAO staff
will present enrollees with a “Certificate of Recognition” that includes their names, the project’s outcome(s)
aﬁd signed by the agency or business representative, Sam Moku (DCS Director) and the HEAQ program
coordinator. The certificate will become part of the enrollees’ training portfolio that will later become a useful

job search tool. Also, at the end of the project day, the enrollees will have their pictures taken with the site
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supervisor(s). The picture with a description of the project will be posted on a 70 digital display monitor
stationed near the glass-front double doors of the OWL Dillingharn that advettises job obenings,
educational and trainihg opportunities and community events su_cﬁ as job and career fairs.

. To further recognize the enrollees’ contributions to the community and to help the commuhi'ty view
the enrollees as assets rather.than liabilities, at the neighborhood board meetings in the communities were
projects occurred, the HEAO Program Coordinator, WorkHawaii Assistant Administrator or the DCS
Director will report-to the board on the enrollees’ contributions to that community. Also, at the OWIB
meetings, the Assistant Administrator will report on the projects completed with.businesses.

* The program helps the enrollees develop a sense of community responsibilify through two
strategies: (1) orienting-them to the project as previously describedin the “service-learning opportunities”
section in this proposal and (2) immediately after the completion of the project, the site supervisor(s),
HEAOQ staff if on site and the enrollees will discuss the outcomes achieved, lessons leamed that can be
' applied to future projects and their feelings about what was accomplished. '

High Staff-to-Participant Ratio:

The HEAQ program places a high emphasis on safety of enrollees and the public at all training
activities. Specifically, at service-learning projects, the supervisor to participant ratio is 1:7. This ratio has
been utilized since 2008 for all Youth Services Center programs. During the planning phase of the project,
if it's determined that agencies or businesses don’t have enough site supervisors to supervise the
enrollees, HEAO or other YSC staff will be used to provide project supervision. Adequate supetvision

ensures that enrollees can focus on being productive, gaining work skills and displaying positive atfitudes
and behaviors previously mentioned and associated with the incentives enrollees are able to eam.

The supervisor to participant ratio at other training activities to ensure safety of enroliees and the

public are: (1) HEAO program orientations, leadership and soft skills training, financial literacy and job
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readiness and career exploration workshops is 1:10, (2) HCAP C-Base Classroom Instruction is 1:12; (3)
HCAP IT is 1:1 or 1:10, and (4) HEAO PLATO is 1:1 or 1:12. The previously mentioned strategy of having
other staff help with supervision is applied to these activities too. |

All HEAO staff will have at least a bachelor's degree in counseling, social work, psychology or
other related fields and two years of experience working with~disadvantaged youth or young adults in
service-learning related programs (e.g. USDOL Young Offendei or WiA-formula Youth Programs), these
are the minimum qualifications established by the City Department of Human Resources. As previously
stated, the HEAO staff and enroliees will establish educational and employment goals written into the
enrqllee’s Individual Service Training Plan (ISTP). These goals keep the h_rogram siaff and pariner
agencies focuses on delivering services.(e.g. case management) -and the enrollees focused on achieving
their goals.

The case management and foliow up services provided by the HEAO staff are criticalto ensuring
the enrollees have the best chance to achieve their goals. To achieve these ends, HEAO staff will fink |

enroliees to the following services and resources paid through grant funds or refer them to partner agencies

that have been collaborating with DCS and the Youth Services Center for many years to minimize or

e!i‘minete their barriers:. (1) substance treatment services provided by Hina Mauka, (2) mental health
counseling and—parenting classes by Tﬁe Instifute for Family Enrichment, (3) gang intervention and
counseling by Adult Friends for Youth, (4) financial cash assistance, food stamps benefits, child care-and
education, training and work activities and support services by Hawaii State Department of Human

Services, (5) legal services and advisement by Volunteer Legal Services Hawai, {6} health services by

* Kalihi Kokua Comprehensive Health Center, (7) job readiness preparation training, career guidance and

employment counseling, financial assistance towards education, training and work activities by Oahu

WorkLinks, and (8) bus passes; work uniforms and tools and supplies and other supports by HEAG.
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As previously explained, the HEAO staff wilt establish-and maintain a casé file for each enrollee
that documents eligibility, the ISTP, progress, achievements, barriers, etc. This information is entered into
the DCS Case Management Information System and updated along with the case file. The Program
Coordinator and WorkHawaii Assistant Administrator extract weekly and monthly reporis on demographics,
enrollment, services and activities provided and goals set and attained from the MIS to monitor the
program’s progress towards achieving performanbe outcomes. The reports also allow the coordinator to
review the performance of staff which is used to evaluate them monthly through a performance eva_luation
designed and'éuthorized. by the City Department of Human Resources.

Career Development:
As previously described, career and occupational development will begin when enrollees start
- participating in setvice-leaming. oppbrtunities and Will continue throughout the educational and occupational
training activities in conjunction with the network of partners provided by the Oahu Workforce Investment
Board and the OWL. One month after an enrollee begins to receive HCAP or LCC-OCEWD services ana
activities, the HEAO Placement-Specialist, who is also an OWL business developer and the enrollee will
| begin to expand their ‘work together on career development and planning which began with the
identification of short and Iohg term goals in the initial development of the ISTP. To assist with planning,
the Placement Specialist and young adult-will utilize resources such as “My Next Move”, a very éasy to
navigate USDOL website that provide information on industries, careers, job outlook, etc. and the “Hawaii
Workforce Informer”, a Hawaii State Departmenf of Labor web-site that provides current local labor market
information on employment, wages, and training. With the help of these. resources, the Placement
Specialist and enrollee will identify 1 to 3 entry level jobs in high growth/high demand industries and the job
readiness skills (e.g. interviewing, a resume) and the mix of work experience or onfthe-job training and

education needed to secure these entry level jobs. Also, they will develop specific post-secondary
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educationftraining goals (e.g. 2-year nursing degree,) define the specific steps to enroll into post-secondary
education or training programs (e.g. submit federal financial aid and colie_ge applications) énd identify
relevant educational programs provided at local colleges and institutes, technical programs and
apprenticeships. This information will be documented in the ISTP. Also during this period, the HEAO staff,
if applicable, will schedule the young adults to attend college fairs and tour colleges, technical programs,

" etc. to help them gain a better understanding of their educational options and scho!arship opportunities.
Furthermore, the HEAO staff will schedule Mr. Alfred Valles, the USDOL Director of Apprenticeship and
Training for the Hawaii-Pacific to speak to enrollees about apprenticeship opportunities and job
opportunities linked to them. Three to four months prior ta completing training or sooner, youth with the
HEAOstaff'and WIA case managers, if applicable, wili begin the épplication process to enroltinto college,
an apprenticeship program or a technical program or school.

| Post-Program Support and Follow up:

Since youth are enyoited from October 1, 2012 to February 28, 2014, some participants will be
receiving-4 months of follow up services while others are still receiving direct services. Consequently, the
program will use a case management information system and weekly reports to track participants in these
two phases of participation. Beiﬁg accepted into collége or securing a job is certainly a significant
accomplishment for—young' ex-offender aduits however; long-term success is measured by the young
person’s ability to-stay in school and eventually graduate or retain employment and earn more money.
During the intake/selection process, each applicant will be asked to identify a program supporter who
should be a positive adult role model (e.g., parent or older sibling) that will provide emotional support wﬁile
the young adult participates in the program and after program completion when they are attending
college/advanc_e training or working. Additionally, for enrollees referred to the QWL WIA programs, an

additional 9 months of follow up services will be provided which significantly increases retention rates thus
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avoiding “negative hits” to the HEAO and WIA performance measures/outcomes. Al staff will work
together to contact the gradu;cltes and their shpporters at least once a month, more often if necessary, to
provide encouragement and help resolve any issues. Also, once a month, the staff will contact empIOyers
and college advisors to see how youth are progressing on the job or in school and to discuss strengths and
areas that need in;p'rovement. If deemed necessary, youth will be referred for additional services/training |
{e.g., counseling, tutoring) provided by the OWL or WIA programs. These follow Qp strategies help staff
identjfy challenges confronting the young adults before they lead to dropping out of school, resignation, or
termination. If the ybung adults decide to leave college or their job, staff will be available to work with them
to re-evaluate career goals, explore other post-secondary education and employment options, and revise
job search plans. Staff-involved in these services will meet twice a month to discuss the progress of ’these
graduates in revising their career goals and redirecting their career paths. The HEAO post-secondary

placement and follow-up strategies are adopted from the Caéev Family Foundation’s framework, tactics

and resources for follow up and post- secondary placement.

3. Partnerships witlr Juvenile Justice System and Agencies

As stated in the attached letter of support from the Deputy Chief Court Administrator of the Circuit
“Gourt of the First Circuit, Ms. Janice Yamada, DTS through its on-going programs of the Youth Services
Center has partnerships with the Honolulu Police Department, Famil_y and Adult Courts - Client
Services Branches, Hawalii State-Depariment of Attorney General, City Prosecutor’s Office, and the
Hawalii State Office ot Youth Services (OYS) which oversees the only Hawaii Youth Correctional
Facility. Furthermore, the letter states that the Court will refer eligible youth to the program for services |
which will require on-going coordination of services with Court personnel. Also attached is a letter of
support from the OYS Executive Director, Mr. David Hipp which states that OYS will continue to work with

DCS by referring eligible young adults to the program and continue to coordinating setvice with QYS
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personnel. The following non-profits, community college and state agency partners have committed io
providing services to program enrollees as stated in the attached letters. Adult Friends for Youth will
provide counseling for gang members and ex-offenders. Hawaii State Department of Human Services
will Aprovide'ﬁnancial cash assistance, food stamps benefits, child care and education, training and work
activities and support éewices. Hina Mauka will provide substance treatment. HCAP will provide C-Base
Program and other pertinent services as pr’éviously described. LCC-OCEWD will provide workforce
development training and other relevant services as previously described. The institute For Family
Enrichmeht will provide mental health counseling and parenting.classes. Volunteer Léga! Services
Hawaii will provide legal services and advisement. |

4, Qrganizational Capacity to Involve Youth in Service-Learning Projects

Since 2000, DCS through its Youth Services Center has implemented youth and young adult

programs that provided service-learning opportunities for its enrollees that helped them develop a sense of

community responsibility, build their self-confidence and learn job-skills. Moreover, the pfojects helped the
community learn to trust the youth and young aduits and view them as assets rather than liabilities. The
programs, examples of projects, and annual number of youth served are described as follows.

YouthBuild Honolulu ~ Front 2000 to present, YouthBuild has annually helped about 30 non-high

school graduates, ages 16 to 24 obtain their diplomas, leam job skills, prepare for college and/or
emploYmeht and learn-construction skills through vocational and on-site construction training. Through the
years, with partnerships with Self-Help Housing Corporation of Hawaii and the Hawaii State Public Housing
Authority, participants have helped build 45 affﬁrding housing units for low-income families and rehabilitate
25 public rental units. Prior to beginning of each project day, the site supervisors would remind youth about
health and safety rules, inspect all tools and safety equipment and communicated project goals for the day.

With Honolulu’s high cost of housing and low supply of affordable housing, completed projects and future
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projects yield a huge benefit for the community. WIA Youth Program ~ Since 2000 to present, the program

has helped low-income disadvantaged, young people, ages 14 to 21 achieve academic success, build job
skills, secure employment and enter college or advance training. Annually, the program assists 300+
participants. Through ﬁon-proﬁts such as Honolulu Community Action Program and Susannah Wesley
Community Center, youth are piac.ed at training sites provided by businesses and agencies tied to the
aforementioned high growth/high demand industries to learn job (e.g. dealing with the public) and soft skills
(e.g. puﬁctuality and good attendance). Examples of positions and sites: (1) Administrative Assistant at
Hawaii State Department of Public Safety (govermment), (2) Retail Sales at Jeans Warehouse (business
services)’, and (3) Laborer at Pali Gélf Course (construction). The length of the projects is dependent on the
availability of the youth and the needs of the youth and agencies/businesses. Additionally, from May 2009
to December 2010, the Program implemented summer-and year-round service-learning projects.
Implemented like the proposed HEAQ service-leaming opportunities, youth received pre-leadership and
soft skills training, orientations to the projects by site supervisors and close monitoring of progress and
supervision throughout the duration of the project. 534 young peoble, ages 14-21 were served and
matched to a training site. based on their career interests in high growth/high demand occupétions or
industries to learn job and soft skills. 116 training sites were developed with agencies and businesses.
Examples' of positions and sites: (1) Security Aide at T(ipler Army Medical Center (government), (2) Office
Clerk at Waianae High School (education) and (3) Car Detailer and Parking Lot Attendant at Avis

| (hospitality). The length of the projects varied between 6 to 10 weeks depending on the avéilability of the

youth and the needs of the youth and agencies/businesses. Summer Service-Learning Opportunity

Program - From May 2010 to September 2010, the Program implemented service-leaming projects like the
aforementioned WIA Program for 487 young people, ages 14 to 21. The projects varied in length from 6-14

weeks depending on the availability of the youth and the needs of the youth and agencies. 84 training sites
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developed with government and non-profit agencies that were linked to the participants’ career interests in
high growth/high demand occupatiohs and industries to learn job and soft skills. Examples of positions and
siteé: (1) Child Ce_lre Aide at Seagulls Schools, Inc. (social assistance), (2) Office Clerk at USS Missouri
Memorial (hospitality) and (3) Laborer at Pu'u Haleakala Community Association (professional and
business services). Young Offender Demonstration Program - From June 2002 to Séptember 2008, the
program served between 80 to 100 young people, ages 14 to 24 who were either at-risk for furthér
involvement in the justice or court systems, arrested but never adjudicated, gang members or offenders.
The program implemented service-learning projects as previously described ih the WIA Youth.Program
section of this proposal. Projects were implemented at least twice a"mbnth to help participants develop job
and soft skills. Examples of duties and.projects: (1) conservation and restoration at Hamakua, Paiko and
Pohala marshes with the Hawafi State Department of Land and Nature Resources (DLNR), (2) cleared
trees and overgrowth to create a fire break area in'Waianae Valley with DLNR (3) mailed out monthly
newsletters at PATCH (child care referrat agency) and (4) sort clothing and cleaning the facility at The

Institute for Human Services (homeless shelter).

- 5. Organizational Capacity to Serve Youth Offenders

Young Offender Demonstration Program ~ From June 2002 to September 2009, DCS secured

competitive USDOL grant funds totaling $2,850,055 that was used to serve 570 young people, ages 1410
24 who were either at-risk for further involvement in the justice or court systems, arrested but never
adjudicated, gang members or offenders and ex-offenders. The program aimed at helping these young‘
people achieve short and lang term educational and employment goals and keep them from further
involvement in the justice or court systems. The services and activities included, but not limited to,

alternative secondary high school diploma program (C-Base), GED preparation, tuforing, vocational
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training, job preparation training, service-centered mentoring, service-learning projects and placement into
employment including military and apprenticeships and post-secondary education and advance training.

Attached to this proposal is a Performance Chart which provides information on this program’s

performance goals and outcomes for enroliment, diploma/GED attainment and placement and-the Grantor's

* Contact Information. Additionally, in regards to job placements, most of the participants secured

unsubsidized employment in the following high growth/high demand industrigs: (1) food and hospitality, (2)
tradés, transportation and utilities, (3) social assistance, (4) construction and (5) professional and business
services (retail). As reported in the Performance Chart, the program-exceeded the three previously étated
performance goais. These accomplishments were due to establishing and maintaining program and fiscal
controfs through the program’s performance period. Progranyinternal controls include: (1) separation-of
duties as described in staff bosition descriptions to. ensure all daily operations are carried out, staff are
'superv-is,ed and their performance is evaluated monthly, and compliance to grant requirements. (2)
monitoring of the participants’ performance via the Program’s management information system and weekly
staff reports to ensure progressive steps are made towards achieving goals and corrective actions are
taken to address issues and (3) monitoring of contractors’ performance via monthly meetings and visits to
training sites to ensure services and activities are available to participants on a regular basis and corrective
actions are taken to address issues. The fiscal controls are described in the next section of this proposal.

6. Organizaiional—Administrative and Fiscal Capacity

For more than thirty years; the City Department of Community Services with an average annual
budget of $70 million has and continues to implement grant-funded social service and workforce
development programs through its six divisions that serve pbpu!ations such as the elderly, low-income
individuals, homeless, job seekers and dislocated workers, ex-offenders‘ and individuals with disabilities.

The DCS Administration provides the direction and oversight to ensure the divisions are administering and
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implementing programs that are adhering to the Hawaii Government Employee Association bargaining

agreements and City policies listed on the City’s website (www.honolulu.gov). The DCS Director directs the
division administrator(s) to be responsible for ensuring operations are in compliance with the regulations,
rulés and policies applicable to the various grants that fund programs such as the OMB Circular A-87 and
29 CFR, Part 652, et al. WIA Final Rules. WorkHawaii, the largest DCS Division has 7 sections and 80+
positions and is overseen by two administrators. Three of the division’s sections, Oahu WorkLinks
Dillingham, C-)ahu» WorkLinks Waianaé and the Youth Services Center will contribute staff ime and
educational and training services and resources to assists the HEAO enrollees if needed. The Planning and
Evaluation Section of the Division is responsible for setting up expenditure trabking systems, wbrks closely
with the City Attorney-and Budget and Fiscal Services to execute pariner agreements and prepates City
and grant budgets as directed by the adminiétrators to ensure timely and effective spending of grant funds.
The City Department of Budget and Fiscal Services (BFS), which manages all of the Department’s grant

funds, has been awarded the Cerificate for Excellence in Financial Reporting from the Government

Finance Officers Association for the last 24 years. BFS will develop and oversee the HEAO's financial
management system, will complete and submit financial reports, and conduct sub-recipient monitoring.
BFS will establish and maintain an expenditure tracking system used fo cost allocate all operational
expenses (e.g. rent ) to HEAO and other programs based on a labor distribution methodology. The
foliowiﬁg are examples of fiscal confrols in place to effectively resolve negative audit findings: (1) no
individual has complete control over all phases of any significant transaction; (2) recordkeeping is separate
from operations and the handfing and custody of assets; (3) monthly reconciliatibns and verifications of
cash balances made by employees who do not handle or record cash or sign checks; and (4) financial
recordkeeping system provides the results of financial transactions and the appropriate means of

éccumu(ating and maintaining supporting documentation.



Number of 18-21 year
olds in geographic area

Source of Information

R

Number of Eligible
Participants in Geographic
Area Based.on Section il
D of SGA/DFA-PY-11-03

Source of Information

Number of eligible
participants intending to
serve w/grant

Source of Information

53,679%

US CENSUS 2010

898

Hawaii Attorney General -
Juvenile Justice
Information System

110

City & County of Honolulu
Department of
Community Services

*Number based on 18-21 year olds on the island of O'ahu, Hawaii.
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Grant Performance Goals

Perfarmance Goal by

Categori X
gories Established by USDOL Percentage Actual Grant Outcomes Outcome Percentage
[enrotiment: 300 100% 570 190%
fPlacement:
Obtained High School 285 (or 65% of all youth (438) .
s . . . 659 9
Degree/GED/Certification pursing diploma/GED % 434 99%
“Employment, Military, Post-
secondary Education, 342 60% of all enrollees 394 115%
Occupational Skills/Advanced : ° °
I Training

PROJECT REFERENCE INFORMATION:
Young Offender Initiative: Demonstration Grant Agreement #: AF-12383-02-60

Sandra Waterhouse
Federal Project Officer
U.S. Department of Labor

waterhouse.sandra@dol.gov
(415) 975-4408
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DUE DATE SUBMITTED TYPE OF REPORT
Quarterly Program Report Ending
1 10/15/2009 10/14/2_009 9/30/2009
I R Endi
2 7/15/2009 7/15/2009 Quarterly Program Report Ending

6/30/2009

Young Offender Initiative: Demonstration Grant Agreement #: AF-12383-02-60




Circuit Court of the First Circuit — Client Services — THE JUDICIARY - STATE OF HAWA!'|

RONALD T.Y. MOON JUDICIARY COMPLEX » 4675 KAPOLEI PARKWAY » KAPOLE!, HAWAI'T 96707-3272.
TELEPHONE (808) 954-8200 - FAX (808) 954-8308 - www.courts.state.hi.us

Lori Ann M. Okita : Janice G.M. Yamada
CHIEF COURT ADMINISTRATOR DEPUTY CHIEF COURT ADMINISTRATOR

April 10,2012

Mr. Samuel E. H. Moku, Director
City and County of Honolulu
Department of Community Services
715 South King Street, Suite 311
Honolulu, Hawaii 96813

Dear Mr. Moku:
RE: Letter of Support for Honolulu’s Youth Services Center

It is our understanding that the Youth Services Center is applying for a grant from the
United States Department of Labor-Employment Training Administration to serve young
adult ex-offenders through training and service learming. This is a letter of support for
their application as the Adult and Juvenile Client Services Branches of the First Circuit
Court have worked with this agency. Our offices provide supervision to young adult
offenders as well as youth placed on probation or protective supervision to Family Court.

The Judiciary has had a positive working relationship with the Youth Services Center
(YSC) since 2003. YSC has proven experience serving this target population through its
various programs, i.e. YouthBuild, Youth Offender Program, Juvenile Justice Center and
Workforce Investment Act, providing alternative education, case management and
vocational training. Over the years, YSC has partnered with the State’s Office of Youth
Services, Family Court, Honolulu Police Department, Department of the Atiorney
General and the Prosecutor’s Office.

SGA/DFA/PY11-03 would serve young adult offenders ages 18-21 who were known to
the juvenile justice system, and have never been convicted as an adult. As our youth
transition or age out of the juvenile justice system, these youth can provide YSC with a
pool of viable candidates for services.



We value the services provided by YSC and will continue to refer clients who qualify for
Services. We look forward to a continued partnership with YSC and thank you for this
Opportunity to support YSC.

Very truly yours,

I
Janice Yamada

Deputy Chief Court Administrator
First Circuit Court



DAVID HIPP

NEIL ABERCROMBIE
GOVERNOR EXECUTIVE DIRECTOR
' Phone: (808) 587-5700
Fax;  (808)587-5734
STATE OF HAWAII
DEPARTMENT OF HUMAN SERVICES
OFFICE OF YOUTH SERVICES
707 Richards Street, Suite 525
Honolulu, Hawaii 96813.
April 9, 2012

Mr. Samuel E.H. Moku

Director

City and County of Honolulu
Department of Community Services
715 South King Street, Suite 311
Honolulu, Hawaii 96813

Dear Mr. Moku:

| am pleased to write in support of the Department of Community Service’s (DCS) grant
application to the U.S. Department of Labor (DOL), Employment and Training
Administration. DCS is a partner of OYS regarding juvenile justice issues affectmg
youth offenders below the age of 18.

The availability of funds authorized by the Workforce Investment Act for Reintegration of
Ex-Offenders Training and Service-Learning grants provide opportunities for youth ages
18 through 21 who have been involved in the juvenile justice system from the age of 14
or above. Supporting agencies with the capacity and knowledge to work with this
targeted population adds to our effort in preventing these youth from entering the
criminal justice system and through service-learning projects, communities have the
opportunity to reclaim their young aduits.

| look forward to working with your office in this regards.

David Hipp /

Executive Director

Sincergly,
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Adult Friends for Youth

3375 Koapaka Street, Suite B290 » Honolulu, Hawaii 96819 « (808) 833-8775 » FAX: (808) 8336469
E-mail: afy@afyhawaii.com « Web Page: http://www.afyhawaii.com

April 12, 2012

Mr. Samuel E. H, Moku, Director

Department of Community Services, City & County of Honolulu
715 South King Street, Suite 311

Honolulu, Hawaii 96813

Dear Mr. Moku:

This is a letter of sﬁpport for the City & County of Honolulu,
Department of Community Services” USDOL Application.

Adult Friends for Youth has a long history of partnering with DCS
on programs such as the Community Development Block Grant, the
Leeward Coast Community. Benefits Program, the Work Force Investment
Act, and a Grant-in-Aid to address youth gang members.

Last year AFY worked with 30 groups, with 465 group clients, and
also worked with 115 individual clients. While noted for its work in
public high schools, AFY also works with gang members and ex-offenders
over age 18. AFY has a no termination policy and continues to work with
clients post-high school and post-incarceration to help them redirect their
lives from destructive to constructive behaviors. In addition to addressing
clients’ personal problems and behavioral issues, AFY clinicians assist
them with their educational, job application, and judicial system needs.

We would be pleased to partner with DCS in this effort to improve
the lives of ex-offenders, which would also benefit the community in
which they live.

incerely,

Deborah L. K. Spencer;Chun
President and CEO.



NEIL ABERCROMBIE PATRICIA McCMANAMAN
GOVERNOR DIRECTOR

STATE OF HAWAII BARBARA A. YAMASHITA

DEPARTMENT OF HUMAN SERVICES DEPUTY DIRECTOR

Benefit, Employment and Support Services Division
820 Mililani Street, Suite 606
Honolulu, Hawali 86813

April 12, 2012

Mr. Samuel E. H. Moku, Director

City Department of Community Services
715 South King Street, Suite 311
Honolulu, Hawaii 96813

Dear Mr. Moku:

SUBJECT:  Letter of Support for City and County of Honolulu, Department of
Community Services’ USDOL Grant Application

The Benefit, Employment and Support Services Division (BESSD) of the Department of
Human Services (DHS) would like to extend our support and continued partnership with the
City and County of Honolulu’s, Department of Community Services (DCS) and their USDOL
grant application which aims to improve the employability of ex-offenders, ages 18 to 21
through a provision of education, occupation skills training and support services.

Since 1995, DHS-BESSD has partnered with DCS to provide to our TANF and SNAP
work eligible recipients, some of whom are ex-offenders, with job readiness preparation
training. Annually, DCS provides training to approximately 1,000 DHS clients skills such as
job search and interviewing, resume writing and effective job retention behaviors.

We are committed to helping our clients who are eligible for our services such as financial
cash assistance, Supplemental Nutrition Assistance Program (formerly food stamps) benefits
and child care assistance, as well as the-array of education, training and work activities and
support services needed to assist our clients in achieving the goal of moving towards self-
sufficiency through attaining and maintaining employment.

Thank you for the opportunity to express our Division’s support for DCS and their USDOL
grant application which aims to improve the employability of ex-offenders, ages 18 to 21
through a provision of education, occupation skills training and support services.

Sincerely,
Pankaj Bhanot

Division Administrator

AN EQUAL OPPORTUNITY AGENCY



HINAMAUKA

April 11, 2012

Samuel E. H. Moku, Director
Department of Community Services
City and County of Honolulu

715 South King Street, Suite 311
Honolulu, HI 96813

RE: Supporting the Department of Community Services” USDOL Reintegration of Ex-
Offenders Training and Service-Learning Grant Application

Dear Mr. Moku:

Hina Mauka has a 35 year history of serving a wide variety of clients with addictions,
including the offender population. Our service continuum offers tréatment through
several levels of care including Residential Treatment, Day Treatment, Outpatxent
Treatment and Aftercare.

Hina Mauka, .along with the Hawaii Paroling Authority, Adult Client Services, Family
Drug Court, and the Department of Public Safety, has collaborated to improve linkages
and substance abuse treatment services for the offender population. In 2008, Hina Mauka
became the first program in Hawaii to receive CARF accreditation for Criminal Justice

Programming.

Left untreated, drug-abusing ex-offenders can relapse and return to criminal behavior.
We provide a separate evidence-based treatment track focused on treating the offender
population and their individual needs. Services are designed to promote self-sufficiency,
and development of the necessary skills for pro-social independent living.

Hina Mauka looks forward to working with the City Department of Community Services
in providing substance treatment to ex-offenders under this grant project.

If you have any questions you may contact me at 447-5225.

President & CEO

45-845 Po‘okela Street, Kaneohe, Hawaii 96744
Phone (808) 236-2600 « Fax (808) 236-2626
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April 5, 2012

My. Samuel E. H. Moku, Director
Department of Community Services
City and County of Honolulu

715 South King Street, Suite 311
Honolulu, Hawaii 96813

Dear Mr. Moku;
Letter of Commitment of Support the City Department of Community Services’

Reiniegration of Ex—Oﬁ?znders (RExQ) Training and Service-Learning Grant
Application

Subject:

Honolulu Community Action Program, Inc. (HCAP) is a 505 (c)(3) nonprofit human service

agency that has been servicing the island community since 1965. It is our belief and philosophy
that no individual should be denied the opportunity to share and contribute fully to the best of
his/her capabilities in the social and economic well being and prosperily of our sociely. Hence,

HCAP is committed to alleviating the conditions of poverly on O'ahu by promoting opportunities
for the economically disadvantaged to attain greater social and economic mobility.

Since September 2000, HCAP Youth Services and the City Department of Community Services
through the Youth Service Center have worked together to provide at-risk youth with the
Competency Based High School Diploma (C-Based) program, job readiness training, job
placement, youth development, remedial skills training, leadership development, case
management services and mentoring.

HCAP Youth Services commits to providing the Competency Based High School Diploma
program and other pertinent services needed for the Reintegration of Ex-Offenders (RExQ)
Training and Service-Learning project.

Ifthere are any further questions or concerns, please contact me at 591-1766

Krystal Ikeda
ogram Coordinator

* LEEWARD * WINDWARD

Tel: {808) 696-4261

* LEAHI
Tel: {808) 732-7755

' KALIHIPALAMA
Tel: (808) 847-0804

¢ CENTRAL O"AHU
Tel: (808) 4885634

Tel: (808) 239-5754



University of Hawai'i
LEEWARD COMMUNITY COLLEGE

Office of Continuing Education & Workforce Development

April 11, 2012

Mr.Samuel E.H. Moku, Director
Department of Community Services
City & County of Honolulu

715 S. King St., Suite 311

Honolulu, HI 96813

Dear Mr. Moku,

Subject: Commitments for Training Services

Leeward Community College’s Office of Continuing Education and Workforce
Development (OCEWD) is thrilled to learn of your bid for funding to address a
critical need for Hawaii's young aduits. ’

OCEWD's mission to provide accessible workforce development training to our
community is in perfect alignment with this SGA from DOL to serve young adult
offenders. Our faculty and staff have a sharp knowledge and level of experience
working with this group over the past 15 years and we are thrilled to have this
opportunity to continue our partnership with the Department of Community
Services. OCEWD is experienced and well-suited to provide workforce training
that is well adapted to individuals facing barriers such as learning disabilities,
unemployment, academic under-preparedness and more. Our workforce training
efforts will focus on industry-validated state or national certification programs
leading to employment in current workforce needs in the State of Hawaii:

Leeward Community College’'s OCEWD office is committed to proving services
including but not limited to:
* Customized experiential and hands-on workforce training in “high need”
employment sectors.
* Job-prep advising and assistance to program completers
* Customized or integrated workforce training in the following areas:
- Nurse Aid training and State certification preparation
- Commercial Driver's training and licensing
- Intro. To Office Administration & Technology training
- Retail Sales Associate training alighed with National Retail Foundation
- Solar Photovoltaic Installer training leading to NABCEP certification
- Security Guard training & preparation for national PSTN ceriification
- National Serve-Safe training and certification
- Green line cleaning for Hospitals, Hotels or Schools

96-045 Ala Ike, Peari City, HI 96782  Ph. 808-455-0477 Fax 808-453-6730
tmoser@hawaii.edu http://www.ocewd.org/



University of Hawai'i )
LEEWARD COMMUNITY COLLEGE

Office of Continuing Education & Workforce Development

To better serve the program students, OCEWD is capable and.committed to
customizing courses where appropriate to ensure a greater rate of retention and
completion. Customizations could include extended instruction times, math and
reading contextualized to the occupation and employment sector and specific
certification prep courses. Additionally we are capable of leveraging additional
grant funded support projects that include math and reading remediation with a
career focus preparation.

We wish you the best in your pursuit to win this bid for funding. Thank you for
the opportunity to bring our experience and strengths to this gratifying project.

‘Sincerely,

= a

T. Michael Moser
Associate Professor
Sr. Coordinator

96-045 Ala lke, Pearl City, HI 96782  Ph. 808-455-0477 Fax 808-453-6730
tmoser@hawali.edu http://www.ocewd.org/



The Institute For Family Enrichment, LLC
615 Piika'i Street, Suite 105« Honolula, HI 96814
Phone: (808) 596-8433 » Fax: (808) 748-3080 * www.tiffe.org

April 12, 2012

Mr. Samuel E.H. Moku, Director
Department of Community Services
City and County of Honolulu

715 South King Street, Suite 311
Honolulu, HI 96813

Dear Mr. Moku,

The Institute For Family Enrichment (TIFFE) is a community-based agency serving the
State of Hawaii since 1981. Our mission is to provide innovative responses to societal
problems in Hawaii having impact on children and families. TIFFE is dedicated to
providing a range of education, mental health and substance abuse counseling as well
as intensive family education using Nurturing Parenting Curriculum. TIFFE continues to
work with at-risk youth, including ages 18 to 21 years, and their parents in the schools,
churches, and community. _

For the past two years, TIFFE has collaborated with Department of Community
Services. TIFFE provides mental health counseling for clients with HMSA, HMSA
Quest, UHA and Tricare. The counseling staff are Qualified Mental Health
Professionals. In addition, TIFFE provides Nurturing Parenting classes for at-risk
families at several locations on the island.

TIFFE can work with the Department of Community Services to provide mental health
counseling and parenting classes for the at-risk youth and their parents. TIFFE is
capable to address the goal to reintegrate youth ex-offenders back into the community,
reestablish community-based trust and enhancing their status in the community.

Sincerely,

Linda Honda, CEO

77 Mohouli Street 688 Kinoole St, Ste 120 Pualani Terrace, Ste C204
Hilo, Hawaii 96720 Hilo, HI 96720 Kealakekua, Hawaii 96750
(808) 961-5166 (808) 934-8787 (808) 323-3305
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VOLUNTEER LEGAL

SERVICES HAWAI™I

April 11, 2012

Mr. Samuel E. H. Moku, Director
Department of Community Services
City and County of Honolulu

715 South King Street, Suite 311
Honolulu, Hawaii 96813

Re: Letter of Support for the City & County of
Honolulu’s Department Of Community Services’ Re-Integration
of Ex-Offenders Training and Service-Learning Grant Application

Dear Mr. Moku:

For over 30 years, Volunteer Legal Services Hawaii, a
501(C)(3) non-profit agency, has provided legal assistance to
thousands of low income and homeless individuals and their
Volunteer
Legal is the only organization in the state whose sole mission is
to provide free legal services using attorneys who donate their
time. Through the dedicated efforts of a tiny staff (five full time
and three part time) and hundreds of volunteer attorneys,
Volunteer Legal assists more than 2,500 individuals each year in
a wide range of civil legal matters — housing, child custody,
visitation and support, landlord-tenant, public benefits, recalling
non-felonious bench warrants, and guardianship, just to name a
few. We assist a number of immigrants, including Pacific
Islanders, as well as many Native Hawaiians. '

The organization’s services, which include advice and
counsel face-to-face clinics, telephone consultations, brief
services, workshops, and direct légal representation, are
coordinated by an experienced staff of intake specialists and a
licensed Hawaii attorney who serves as pro bomno attorney
coordinator. Two of Volunteer Legal’s staff members and a
number of its volunteers are bilingual. Its Deputy/Legal
Director, also licensed in Hawaii, practiced at a miajor Hawaii
law firm for 25 years. Volunteer Legal’s Executive Director, also

545 Queen Street - Suite 100 - Hoenolulu, Hawaii 96813
PHONE: (808) 528-7050 + Toll-Free: (800> 839.5200 - Fax: (808) 524-2147
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Samuel E. H. Moku
April 11, 2012
Page 2

an attorney formerly in private practice, has worked in Hawaii,
including at the State of Hawaii Judiciary, for more than 15
years. -

The challenges faced by at-risk youth and young adults
can be overwhelming and meeting their needs -- including the
ability to navigate through the legal system and receive legal
remedies to which they are entitled -- can be equally
challenging. Volunteer Legal is pleased to support the
Department of Community Services’ efforts to provide
educational and learning opportunities, promote civil
responsibility and engagement, and support the ability of young
adult offenders to reintegrate into the community by enhancing
their work-based skills and status in their communities.

Sincerely,
I N VLA

an M. Tamura
Deputy/Legal Director
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BUDGET INFORMATION



BUDGET INFORMATION - Non-Conistruction Programs

OMB Number: 4040-0006
Expiration Date: 06/30/2014

SECTION A - BUDGET SUMMARY

Grant Program

Catalog of Federal

Funct.io.n or Domestic Assistance Estimated Unobligated Funds New or Revised Budéet
Activity Number Federal Non-Federal Federal Non-Federal Total
(a) {b) {c) {d) {e) - ) {9)

1, /2 17.270 $ ‘ W $ L I'$ [ 1,soo,ooo.oo| $ l ]$ f 1,soo,ooo.ooJ
z I L I i !
[ | I Il I T I C
4. 0| | I | 1L |
5  Totals $[ s |

$ |

1,500,000.00]

${ 1isoo,oqo.oﬂ

Tracking Number:GRANT11113089

Standard Form 424A (Rev, 7- 97)
‘Prescribed by OMB (Circular A -102) Page 1

Funding Opportunity Number:SGA-DFA-PY-11-03 Received NatadO17.04 17TALAE S A2 A0
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SECTION B - BUDGET CATEGORIES

6. Object Class Categories GRANT PROGRAM, FUNCTION OR ACTIVITY Total
(1) {2) (3) 4) (5)
&/A
a. Personnel $ . 469,090-_0ﬂ$ | is | $| 469,090. 00|

b. Fringe Benefits

238,439, oo]

238,439.00J

L —J jL__J) L

c. Travel | 15,000.00] | 1 | 15, 000.00]
d. Equipment | 0. oo | ] ] | }
e. Supplies L _4,000.00] | | ] [ 4,000.00]
f. Contractual l " 081.00] | l [ 467, 081.00]

g. Construction

' o.oo]

|

atimlislininlinlizizninlin

h. Other [ o | ] ] [ e
i. Total Direct Charges {sum of 6a-6h)- [ 1,500,000.0|| | | . .J [ 1,500,000.00] °
i indirect Charges | [ BN j ] ol )
k. TOTALS (sum of 6i and 6j) $ | 1,500,000.00[l§ | 'I $ | $| 1,500,000.00|

7. Program Income

$

o.ool

$ |

IEN!

s

|
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B : “SECTION C - NON-FEbw/AL RESOURCES ~ o
(a) Grant Program ) {(b) Applicant © (c)State " (d) Other Sources | (e)TOTALS

8. | s s [ Is | s | 1

. '_ | T I —

o | | | | 1T T C 7

11. - | | I T — ] ]
I

12. TOTAL (sum of lines 8-11) $[ ' Tis [ $ | $ | |
SECTION D - FORECASTED CASH NEEDS
Total for 1st Year 1st Quarter 2nd Quarter - 3rd Quarter 4th Quarter _
13. Federal sl 553,552.00]( ¢ l 80,326. 00 g 157,742.00)\ g/ 157,742.00||g | 157,742.00]
14. Non-Federal $ | : N I B ' |
16. TOTAL (sum of lines 13 and 14) 3| 553,552.0001§ | 80, 326.00] | § 157,742.00)) §| 157,742. 001§ | | 157,742.00|
SECTION E - BUDGET ESTIMATES OF FEDERAL FUNDS NEEDED FOR BALANCE OF THE PROJECT .

(a) Grant Program _ FUTURE FUNDING PERIODS _ (YEARS) .

' (b)First {c) Second : (d) Third, (e) Fourth
16, [17-270 ’ $ | 630,968.00| 1§ 315,480.00]1§| fis| |

17, R | [ — ]
18. | I.'_'W‘l _H

19.
20. TOTAL (sum of fines 16 - 19) $ | 630,968 00| g 315,480.00]| g st |
SECTION F - OTHER BUDGET INFORMATION
21. Direct Charges: l I |22. Indirect Charges: l l
23. Remarks:
Authorized for Local Reproduction ' Standard Form 424A (Rev. 7- 97)
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YOUNG ADULT EX-OFFENDER GRANT: SGA/DFA-PY-11-03 BUDGET DETAIL

PLARKRING

BUDGET

{SMONTHS)

DFERATION &|

FOLLOW-uP
BUDGET
{27 MONTHS)

TOTAL3D | LEVERAGE
MONTH
BUDGET WA

PROGRAM PEASONNEL
1°FTE Program Coordinalor: (Monilly salaty = $A276.00) Less Clly manda(a 0f 5% reduciion of pay Ul S0/ ia =
‘54052 00. Aliocation Rate Planhing Siage = S4052.00 x35% x 3 months = $4265.00: 35% Allacation Rale for 3
tmonlhs In the Operation & Follow up Stage = $4052.00 x 35% X 3 monlhs < $4255.00 plus 65% Aliocalion Rate
ifor 6 months in the Operation & Follow up Stage = $4062.00 x 65% X 6 months = $15,842.00 plus 65%
*vAllozation Rale In the Operation & Follow up Stage for 18 months (5% pay reduction ffted) = $4276.00 x 65% X
IB manlhs $§50,029.00: Talal for Operation & Follow up Stage; $4,062.00 + $15,842.00 + £50,029,00 =

ki ~FrE Case Managr' {Monihly salary = $3511.00) Less Cily mandate oF5% raducton of pay unfll 630713 = $3335.00.
H “Altocation Rate for Planaing and Operalion & Follow up = 106%. Planning slage; $3335.00 x 100% x 3 months =]
$10,005.00. Operation & Follow up Stage $3335.00 X 100% x @ months = $30,015.00 plus (5% pay teduclion
Gited) $3511.00 X 100% x 18 monihs = $63,198.00; Talal for Operaion & Follow up Stage; $30,015.00 +
$63,138.00 = $83,212.00.

1 “ETE Cage Manager: (Monihry Salary = $3511.00) Less Cily mandaie of 5% reducllon of pay untd 6:30/13 = $333560.
Allocation Rale for Planning and Operation & Follow up = 100%. Planning slage; $3335.00 % 100% x 3 months =|
$10,005.00. Operalion & Follow up Slage $3335.00 x 100% x 8 months = $30,015.00 plus (5% pay reduction
littad) $3511.00 X 100% X 18 months = $63,158.00; Total for Operation & Fotlow up Stage; $30,015.00 +
$63,198.00 = 593313‘ S

1 FTE Placemant Specialist! (MoniNy satary = $3351.00) Less Ciy mandaie of 5% reduclion of payuntl 6/30/13 = |~
$3753.90. Aliozation Rate for Planning and Operation & Followup =50%. Planning siage; $3753,00 X 50% 23
months = §5,630.00. Operation & Follow up S|ages:l758 00 x 50% % 8 months = $16,869,00 plus (5% pay
reducilon lited) $3951.00 x 50% x 18 months < $35,559.00: Tolsl for Operation & Follow up Slage; $16,889.00
+ 535,550,00 = $52448.00.

1 FrE Clerk’ Typist: (Monlhiy salary = $2139.00) Less Gily mandale of 5% raguction of pay unill 6/30/13 = 52032.00.
Allocation Rata far Planning 2nd Operation & Follow up = 50%, Planning stage; $2032.00 % 50% X 3 Months =
$3,048.00, Operation & Folow up Slage 82032.00 x 50% % 9 monihs = §9,144.00 plus (5% pay reduction ifted)
$2139.00 x 30% x 18 mofths = $19,251.00; Ta1a) for Operalion & Folow up Stage; $8,144,00 + 519,251.00 =

SZS 395.00.
Total ngram Salary]
oaram Coordinalar - oversees the daily nperﬁnn al the Projecl and ensutes program goals and oulcomes ae

Delenninés Hemiduals
ellglbiity; collects sequired documentation for elnghﬁty' develops Individual Service Sirategy (ISS) plan with
pariicipants; mainlains acturale case Hes and provides guidance ln =|sure paniicipanis remaln on lrack !n
achiaving Project and Individual goals: Inpuis p:
and Career asgessmenls.
Specialis] - pravide Job

!elerrals, develop employment plans, on-the-job raining and u(ab_!sh re
Cerk Typist - assist Project parti ith ing intake; i to the | public, and
clericat responsibltties for the Project

P
M m
Case Marsgers - in oulreach and fe of Project

ADMIN(SYRATWE PERSONNEL

1 FTE 'E Deputy Adminislralor WorkHawail: {(Monihly salary = $6389.00) Less City mandate of 5% reduclion of pay
Ll /3018 = 55649.00. Aliocation Rale for Planning and Operation & Follow up = 5%, Planning stage;.
$6649.00 x 5%.%-3 monlhs = $§997,00, Operalion & Follow up Stage $65649.00 X 5% x @ months = £2,992.00 plus
(5% pay reduction fiffed) $5939.00 X 5% x 18 months = 35,299.00: Tolal for Operation & Follow up Slage;

252 99,00 = $28,395.00. o .

1 "FTE Planner V: (Manily salary = $4276.00) Less Clly mandate of GuzTion Bf pay urtly 6/30/13= $4062.00.
m\(uzhon Rate for Planning and Operalion & Foliow up =5%. Planning stage; $4062.00x 5% %3 months =
1$609.00, Operalion & Follow up Slage S4062.00X 5% X & mbmhs $1,828.00 plus (5% pay reduction fifted)

'54275 Uﬂ % 5% x 18 monihs = $3,848,00: Tolal for Operation & Follow up Stage; $1,020.00 + $3,848,00 =

1 ,FTElPlanngr lll;(Monlhlvsalary $3517.00) Léss City mandale of 5% redieiion of pay unli 6/30/13 = $3335,00,
Allgcation Rate for Planning and Operation & Fallow up = 15%. Planning stage; $3336.00 x 15% X 3 manths =
§1,501.00. Operalion & Follow Up Slage $3335.00 x 15% X & months = $4,502.00 plus (5% pay reduction litted)
S3511.00 % 15% % 18 morihs = $9,450.00; Total for Oparation & Follow up Stage; $4,502.00 + $9,480.00 =
$13,982.00,

1 FTE. Sonior Clark Typlat: (Monlhly salary = §2313.00) Less City mandatd o5 Clion of pay unill 6/30/13 =
$§2197.00, Allocatlon Rate for Planning and Oparation & Follow vp = 10%, Plannmg stage; $2197.00 x10% x 3
months = §659.00, Operalion & Follow up Stage 52157.00 X 10% X 9 monlhs = $3,977.00 plus (5% pay
seduction ffed) $2313.00 x 10% X 18 months = 54,162.00; Toial for Operation & Fallow up Stage; S1.577.00 +

54,163.00 = 56,1

=3 ary = $5524.00) Less Cily mantate of $% reduciion of pay urh 630113 = S5343.00.
Aliocation Rate for Pianning and Operation & Follow up = 5%. Planning stage; $5343.00 x 5% x 3 months =
$801.00. Operation & Follow up Stage $8343.00 x 5% x 9 months = £2,404.00 plus (S% pay reduttion fited)
$5624.00 x 5% x 18 monins = 55,062.00; Tolal for Operalion & Follow up Stage; $2,404.00 + $5,062.00

$7.468.00.

1 "FT€ Aczountant Ill: (Monthly salary = $3517.00) Less City mandate of §% reduction of pay untl 6537135 §3335,00. |
Allocation Rale for Planning and Operation & Follow up = 50%. Planning slage; $3335,00 x 50% x 3 months =
.55,003,00, Operation & Follow Up Slage $3335.00 X 50% % S monihs =$18,008.00 plus {5% pay reduciion iilted)
’53511 00 x 50% x 18 monlhs = $31,598.00; Tolal for Operation & Follow up Stage; $15,008.00 + $31,599.00 =

(M]ub seawh fob masehingand” ] T
hips

2.098.00

32,953.00

609.00

1,501.00,

659.00]

801.00

5.003.00

'545 607.00.
Tota! Admin Sala
Oeoyty Adminlstrator WurkHawa - oversess (he program o ensure fis compllance with federal, slate, and local

Plg V- devglngs program budgel and mgtrrg ms fo budget # requir Overseesprogram expendture:

Planner - pwvldes persnnnel and assists wilh the cring of

Flem.
 for goods and services, elc,

R . ""TOTAL PERSONNEL COST|

FRINGE @ 50.03% D e

PAOGRAM FRINGE BENEFITS
FTE Piogiom Cooidinales
'FTE ‘Cose Monoger
. FTE Case Mondger
FTE fBusiness Developer
FTE Clerk Typlst

i m(esagd(egu(al_ . e e

9.570.00

70,13600 |

83,213.00

3213.00

52,448.00

82100

sE700 |

6140

28,395,00
337,405.00

7,465.00

46,607.00

2665500 |
14.433.00

Program Fringe Tolal

ADMINISTRATIVE FRINGE BENEFITS
1'FE ‘Depr.ny Admirisirator WorkHawak

FTE ! Senior Clerk Typist

171.502.00

B89,162.00

426,567.00

74.401.09)

103.218.00)

10321800

58.078.00|

31,443.00]
370,358.00

10,288.00

15,483.00

6,79%.00

51,610.00
98,732.00

469,080.00

a7,61800 |
52,466.00_
52,466.00
29

0
186,253.00

s.z:su ob

TOTAL PROJECT BUDGET]

of 51,500.000.00 is {pf eath 3l program activifies and panicipatingin 4
months of follaw vp services. . —_ e
Enroltment gpal « 110 —— . ——

"_YoTAL BUDGET[

1
‘Gost per parlicipant s S134 636 37. Cosl is based on serv!ng 110 parficipants with (he proposed grant's budael

1,500,000.00 25,

1, FTE Accountan! IV — . — i A J495.00 1 | = 4,20 .
254300 23,68000 26233001 .
N Administrative Fringe Total| 4.865.00] 45321.00]  So186.007 | .
. TSN IR pa
o TOTALFRINGE | 21,616.00 | _ 216,629.00 338,435,00
. JRAVEL — . —— e
USDOL Conferences and Training Seminars {key siaff to.attend ¥ nalional mig and 2 regional tralning) . 15.000.00
oL TOTAL THAVEL 15,000.00
‘SUPPLIES ” i R N — | C T
Office Suppfies - classificalion folders, pens, pencis, paper, efc. 4.000.00 4,000.00 =
TOTAL SUPPLIES - 4,000.00 agugonl
{CONTRACTS T i S R R Y
7 Coniraciual SeViges for prodram padlcipants wil b8 gfocured for; [eqal Servi 2ng Imarvent ingefng;|
iRigh S ploma Program; Community Colleges; Stbsiance ; Plato Web Base Saftware; On-
raining {OJTI - - 457,081.00 467,081.00 R
C TOTAL CONTRACTS] 0.00 | 467,081,600 467,081.00
. omER - P T I
', Duireach & Hecryiment - sppplies, brochwres, printing, and advertising so000.00 1 T 5,000.00
Yensporalion - bus passes (adull passes $60.00 ea. month} will enable participants o paﬂlclpal: in program N
. aclvilies, {10x$560.00.x 8 months. ez | s2800.00 52,800.00 ) .
mﬁgﬁg— appremlmhnn fees, work clothes, required lools and matenals, lc. for post-secondary "
and job PPN N K 22,000.00
K {or Wodk Expetience Service Leaming: 126 hours & 87,25 hr, <5 87000 % 110 R - N
7 “Incentives - Completion of Service Leaming Projecis. S16.00 a préject x 2 projects per monlh for & monihs x
.10 panicipants, . - 21,920.00 .
Wordore lnvasimeant At 14) = Education and Tralning activilies {{everaga s o LS e tsl 25,000.00,
T M%ge Relmbursement ~ personal yehicle used fo/from office and tralining <ie ... _30000 L50D00)
Lease Rent - Aciudes eleciricily, ARocation is based on stafl space e and lime asswaled with lhe program.
_ Program Monthly Cost = 53,306.00 . R ..l.. sosmoo 83,262.00 99,180.00
° Utgidles - include hfemet cable, alarm and localion is based on stall tiria
. associaled with the program. Fragram Momhly Cost = §171.00. 513,00 4,617.00 §,130.00
Rerfal Eotipment - lease for Xerox Copier and Pliney B Bowes pus\age machine: Alocation (s based on usage for
_Xerox copler and Program Monihly Cost = 815200 . 456.00 4104.00( _ 4.560.00
[ - TOTAL OTHER) 290,203.00 208,350.60

4,500,600:00




PART lii

ASSURANCES/CERTIFICATIONS



OMB Approval No. 4040-0007
Expiration Date 06/30/2014

ASSURANCES - NON-CONSTRUCTION PROGRAMS

Fublic reporting burden for this collection of information is estimated to average 15 minutes per response, including time for reviewing instructions,
searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information. Send comments
regarding the burden estimate or any other aspect of this collection of information, including suggestions for reducing this burden, to the Office of
Management and Budget, Paperwork Reduction Project (0348-0400), Washington, DC 20503.

PLEASE DO NOT RETURN YOUR COMPLETED FORM TO THE OFFICE OF MANAGEMENT AND BUDGET. SEND IT TO THE ADDRESS

PROVIDED BY THE SPONSORIING AGENCY.

NOTE: Certain of these assurances may not be applicable to your project or program. If you have questions, please contact the awarding agency.
Further, cerfain Federal awarding agencies may require applicants to certify to additionat assurances. If such is the case, you will be notified.

As the duly authorized representative of the applicant, | certify that the applicant: ‘

(1) Has the legal authority to apply for Federal Assistance, and the
Institutional, managerial and financial capability (including funds sufficient to
pay the non-Federal share of project cost) to ensure proper planning,
management and completion of the project described in this application.

- (2) Will give the awarding agency, the Comptroller General of the United

o~

States, and if appropriate, the State, through any authorized representative,
access fo and the right fo examine all records, books, papers, or
docurrients related to the award; and will establish a proper accounting
system in accordance with generally accepted accounting standards or
agency directives.

(3) Will establish safeguards to prohibit employees from using their
po<itions for a purpose that constitutes or presents the appearance of

_t alororganizational conflict of interest, or personal gain.

..., Wil initiate and complete the work within the applicable time frarne after
‘receipt of approval of the awarding agency.

(5) Will comply with the Intergovernmental Personnel Act of 1970 (42
U.8.C.4728-4763) relating to prescribed standards for merit systems for
programs funded under one of the 19 statutes or regulations specified in
Appendix A of OPM's Standards for a Merit System of Personiel
Administration (5 C.F.R. 900, Subpart F).

(6) Will comply with all Federal statutes relating to nondiscrimination.
These include but are not limited to: (a) Title VI of the Civil Rights Act of
1964 (P.L. 88-352) which prohibits discrimination on the basis of race, color
or national origin; (b) Title IX of the Education Amendments of 1972, as
amended (20 U.S.C. 1681-1683, and 1685-1686), which prohibits
discrimination on the basis of sex; (c) Section 504 of the Rehabilitation Act
of 1973, as amended (29 U.S.C. 794), which prohibits discrimination on the
basis of handicaps: (d) the Age Discrimination Act of 1975, as amended (42
U.S.C. 6101-6107), which prohibits discrimination on the basis of age; (e)

‘the Drug Abuse Office and Treatment Act of 1972 (P.L. 92.255) as

amended, relating to nondiscrimination on the basis of drug abuse; (f) the
Comprehensive Alcohol Abuse and Alcoholism Prevention, Treatment and
Rehabilitation Act of 1970 (P.L. 91-616), as amended, relating to
nondiscrimination on the basis of alcohol abuse or alcoholism; (g) 523 and
527 of the Public Health Service Act of 1912 (42 U.S.C. 290 dd-3 and 290
ee-3), as amended, relating to confidentiality of alcohol and drug abuse
patient records; (h) Title Vill of the Civil Rights Act of 1968 (42 U.S.C. 3601
et seq.), as amended, relating to nondiscrimination in the sale, rental or
fir~ “ag of housing; (i) any other nondiscrimination provisions in the
: / stafute(s) under which application for Federal assistance is being

&, and () the requirements of any other nondiscrimination statue(s)

.«ch may apply to the application.

(7) Will comply, or has already complied, with the requirements of Titles i
and {1l of the Uniform Relocation Assistance and Real Property Acquisition
Policies Act of 1970 (P.L. 91-646) which provides for fair and equitable
treatment of persons displaced or whose property is acquired as a result of
Federal or federally assisted programs. These requirements apply to all
interests in real property acquired for- project purposes regardless of
Federal participation in purchases.

(8) Will ‘comply, as applicable, with the provisions of the Hatch Act (5
U.S.C. 15011508 and 7324-7328) which limit the political activities of
employees whose principal employment activities are funded in whole or in
part with Federal funds.

(9) Will comply, as applicable, with the provisions of the Davis-Bacon Act
(40 U.S.C. 276a to 276a-7), the Copeland Act (40 U.S.C. 276¢ and 18
U.S.C. 874), and the Confract Work Hours and Safety Standards Act (40
U.S.C. 327-333), regarding labor standards for federally assisted
construction sub-agreements.

(10) Wil comply, if applicable, with Flood Insurance Purchase
Requirements of Section 102(a) of the Flood Disaster Protection Act of
1973 (P.L. 93-234) which requires recipients in a special flood hazard area
to participate in the program and to purchase flood insurance if the total
cost of insurable construction and acquisition is $10,000 or more,

{11) Will comply with environmental standards which may be prescribed
pursuant to the following: (a) institution of environmental quality controf
measures under the National Environmental Policy Act of 1969 (P.L. 91-
190) and Executive Order (EO) 11514; (b) notification of violating facilities
pursuant to EO 11738; (c) protection of wetlands pursuant to EO 11990; (d)
evaluation of flood hazards in flood plains in accordance with EO 11988, (e)
assurance of project consistency with the approved State management
program developed under the Coastal Zone Management Act of 1972 (16
U.S.C. 1451 et seq.); (f) conformity of Federal actions to State (Clear Air)
Implementation Plans under Section 176(c) of the Clear Alr Act of 1955, as
amended (42 U.S.C. 7401 et seq.); (g) protection of underground sources
of drinking water under the Safe Drinking Water Act of 1974, as amended,
(P.L. 93-523); and (h) protection of endangered species under the
Endangered Species Act of 1973, as amended, (P.L. 93-205).

(12) Will comply with the Wild and Scenic Rivers Act of 1968 (16 U.S.C.
1271 et seq.) related to protecting components or potential components of
the National Wild and Scenic Rivers System.

(13) Wil assist the awarding agency in assuring compliance with Section
106 of the National Historic Preservation Act of 1966, as amended (16
U.8.C. 470), EO 11593 (identification and protection of historic properties),
and the Archaeological and Historic Preservation Act of 1974 (16 U.S.C.
469a.1 et seq.).



AT

{* " Will comply with P.L. 93-348 regarding the protection of human
_:ts involved in research, development, and related activities supported
this award of assistance.

(15) Will comply with the Laboratory Animat Welfare Act of 1966 (P.L.) 89-
544, as amended, 7 U.S.C. 2131 et seq.) pertaining to the care, handling,
and treatment of warm blooded animals held for research, teaching, or
other activities supported by this award of assistance.

(16) Will comply with the Lead-Based Paint Poisoning Prevention Act (42
U.S.C. 4801 et seq.) which prohibits the use of lead based paint in

construction or rehabilitation of residence structures.

{(17) Will cause to be performed the required financial and compliance
audits in accordance with the Single Audit Act Amendments of 1996 and
OMB Circular No. A-133, “Audits of States, Local Governments, and Non-
Profit Organization.”

{18) Will comply with all applicable requirements of all other Federal laws,
executive orders, regulations and policies goveming this program.

*SIGNATURE OF AUTHORIZED CERTIFYING OFFICIAL *TITLE
"Use of grant funds certifies acceptance of these assurances)
"APPLICANT ORGANIZATION *DATE SUBMITTED :

{Use of grant funds certifies acceptance of these assurances)

Standard Form 424B (Rev. 7-97) Back




Lobbying Certification (29 CFR Part 93)

Instructions for Completion of SF-LLL, Disclosure of Lobbying Activities

a8 disclosure form shall be completed by the reporting entity, whether subawardee or prime Federal reciplent, at the initiation or receipt of a covered Federal Action, or a material
change to a previous filing, pursuant to fitie 31 U.S.C. section 1352, The filing of a form is required for each payment or agreement to make payment to any lobbying entity for influencing
or attempting to influence an officer or employee of any agency, a Member of Congress, an officer or employee of Congess, or an employee of a Member of Congress in connection with
a covered Federal action. Use the SF-LLL-A Continuation Sheet for additional information if the space on the form is inadequate. Complete all items that apply for both the initial filing
and material change report. Refer to the implementing guidance published by the Office of Management and Budget for additional information.

1.
2.
3.

10.

11.

12.

13.

14.

15.
16.

Identify the-type of covered Federal action for which fobbying activity is and/or has been secured to influence the outcome of a covered Fedéral action.

Identify the status of the covered Federal action.

Identify the appropriate classification of this report. If this is a followup report caused by a material change to the information previously reported, enter the year
and quarter in which the change occurred. Enter the date of the last previously submitted report by this reporting entity for this covered Federal action.

Enter the full name, address, city, state and zip code of the reporting entity. Include Congressional District, if known. Check the appropriate classification of the
reporting entity that designates if it s, or expecis to be, a prime or subaward recipient. - Identify the tier of the subawardee, e.g., the first subawardee of the prime
is the st tier. Subawards include but are not limited to subcontracts, subgrants and contract awards under grants.

If the organization filing the report in item 4 checks “Sl]bawardee",y then enter the full name, address, city, state and zip code of the prime Federal recipient.
Include Congressional District, if known. '

Enter the name of the Federal agency making the award or loan commitment. Include at least one organizational leve! below agency name, if known. For
example, Department of Transportation, United States Coast Guard.

Enter the Federal program name or description for the covered Federal action (item 1). if known, enter the full Catalog of Federal Domestic Assistance (CFDA)
number for grants, cooperative agreements, loans, and loan commitments. ’

Enter the most appropriate Federal identifying number available for the Federal action identified in item 1 (e.g., Request for Proposal (RFP) number; Invitation for
Bid (IFB) number, grant announcement number, the contract, grant, or loan award number, the application/proposal control number assigned by the Federal
agency). Include prefixes, e.g., "RFP-DE-90-001."

For a covered Federal action where there has been an award or loan commitment by the Federal agency, enter the Federal amount of the award/loan.
commitment for the prime entity identified in item 4 or 5.

(a) Enter the full name, address, city, state and zip code of the lobbying entity engaged by the reperting entity identified in item 4 to
influence the covered Federal action. .

(b) Enter the full names of the individual(s) performing services, and include full address if different from 10 (a).
Enter Last Name, First Name, and Middle Initial (MI).

Enter the amount of compensation paid or reasonably expected to be paid by the reporting entity (item 4) fo the lobbying entity (item 10). Indicate whether the
payment has been made (actual) or will be made (planned). Check all boxes that apply. If this is a material change report, enter the cumulative amount of

payment made or planned to be made.

Check the appropriate box (es). Check all boxes that apply. [If payment is made through an in-kind contribution, specify the nature and value of the in-kind
payment.

Check the appropriate box (es). Check all boxes that apply. If other, specify nature.

Provide a specific and detailed description of the services that the lobbyist has performed, or will be expected to perform, and the dat_e(s) of any services
rendered. Include all preparatory and related acfivity, not just time spent in actual contact with Federal officials. Identify the Federal official(s) or employee(s)
contacted or the officer(s), employee(s), or Member(s) of Congress that were contacted.

Check whether or not a SF-LLL-A Continuation Sheet(s) is attached.

The certifying official shall sign and date the form, print his/her name, tifle, and telephone number.

20503.

Public reporting burden for this collection of information is estimated to average 30 minutes per response, including fime for reviewing instructions, searching existing data sources,
gathering and maintaining the data needed, and complefing and reviewing the collection of information. Send comments regarding the burden ‘esﬁmate or any other aspect of this
collection of information, including suggestions for reducing this burden, fo the Office of Management and Budget, Paperwork Reduction Project (0348-0046), Washington, D.C.




DISCLOSURE OF LOBBYING ACTIVITIES
Complete this form to disclose lobbying activities pursuant to 31 U.S.C. 1352

(see reverse for public burden disclosure)

[ ;
rype of Federal Action: 2. Status of Federal Action: 3. Report Type:
a. contract a, bid/offer/application a. initial filing
b, grant ) b. initial award b. material change
c. cooperative agreement ¢. post-award For Material Change Only:
d. loan year quarter
e loan’guarantee date of last report
f. loan insurance ’
4.- Name and Address of Reporting Entity:___Prime ___ Subawardee 5. If Reporting Entity in No.4 is Subawardee, Enter Name and Address of Prime.

Tier , if known:

Congressional District, if known:

Congressional District, if known:

6. Federal Department/Agency:

7. Federal Program Name/Description:

CFDA Number, if applicable:

8. Federal Action Number, if known:

9. Award Amount, if known: §

10. a. Name and Address of Lobbying Entity (if individual, last name, first name,

(Attach Continuation Sheet(s) SF-LLL-A, if necessary)

b. Individuals Performing Services (including address if different from No. 10a)
" (last name, first name, Mi):

{Atlach Continuation Sheet(s) SF-LLL-A, if necessary)

11. Amount of Payment (check all that apply):

planned $

actual

12. Form of Payment (check all that apply):

_____a. cash
____b. inkind; specify:

nature value

13. Type of Payment (check all that apply)

__ a refainer

___ b. one-time fee
___ C. commission
__ d. contingent fee
__ e, deferred

__ 1. other, specify:

14. Brief Description of Sefvices Performed or to be Performed and Date(s) of Service, including off
contacted, for Payment Indicated in item 11:

{Attach Continuation Sheet(s) SF-LLL-A, if necessary)

icer(s), employee(s). or Member(s)

NO

15. Continuation Sheet(s) SF-LLL-A aftached: YES

16. Infosmation requested through this form is authorized by title 31 U.8.C. section 1352, This
disclosure of lobbying activities is a material representation of fact upon which refiance was placed by
the tier above when this fransaction was made or entered into, This disclosure is required pursuant
to 31 U.S.C. 1352. This information will be reported to the Congress semi-annually and wili be
available for public inspection. Any person who fails file the required disclosure shall be subjectfo a
civil nenalty of not fess than $10,000 and not more than $100,000 for each such failure.

Signature
Print Name:
Title:

Date:

Telephone Number:

Authorized for Local Reproduction Standard Form - LLL-A




DISCLOSURE OF LOBBYING ACTIVITIES
(Continuation Sheet)

* Reporting Entity: Page

Approved by OMB 0348-0046 Authorized for Local Reproduction Standard Form - LLL-A




PART IV

SPECIAL CLAUSES AND CONDITIONS

(Should there be any inconsistency between
Jese Clauses/Conditions and the Awardee’s proposal, these
Clauses/Conditions shall govern.)



PART IV - SPECIAL CLAUSES

‘ise #1: BUDGET LINE ITEM FLEXIBILITY

Flexibility is allowed within the grant budget (except wages, salaries and fringe benefits, and indirect cost rates), provided no
single line item is increased or decreased by more than 20%. Changes in excess of 20% and any changes in wages, salaries and
fringe benefits, and indirect cost rates MUST receive prior written approval from the Grant Officer.

Any changes in mix or match within the wages and salaries line do nof require a grant modification. However, your assigned DOL

Federal Project Officer (FPO) must review these changes prior to implementing these changes. Failure to obtain such prior written
approval may result in cost disallowance.

Clause #2: ADDITIONAL PROVISIONS

In performing its responsibilities under this grant agreement, the awardee hereby certifies and assures that it will fully comply with the
following Provisions of the Workforce Investment Act (WIA) codified in the following Codes of Federal Regulation:

= 20 CFR 667.200, Administrative Rules, Costs and Limitations

= 20 CFR 667.260, Prohibition on Real Property

= 20 CFR 667,300, Reporting Requirements:

= 20 CFR 667.410, Oversight Raoles and Responsibilities

= 20 CFR 667.500 & 667.510, Resolution

= 20 CFR 667.700, Procedure to Impose Sanctions

= 29 CFR Part 37, Implementation of the Nondiscrimination and Equal Opportunity
Provisions of the Workforce Investment Act of 1998 (WIA)

Clause #3: INDIRECT COST RATE AND COST ALLOCATION PLAN

This clause is applicable to all awardees receiving funds from muitiple sources. Organizations recéiving funds from only one source
do not need an approved indirect cost rate (ICR) or cost allocation plan (CAP).

Mark the appropriate clause for your organization and fill in the blanks, as appropriate:

A.  Acurrent approved CAP or ICR agreement dated has been provided and approved by
(Federal Cognizant agency-Copy Aftached).

Regarding only the ICR agreement,

a) Indirect Rate approved %

b) Type of Indirect Cost Rate (ProvisionaI/Predetermineleixed) See atfached

ICR agreement
c) Allocation Base See atfached ICR agreement

d) Current period applicable to rate See attached ICR agreement

B. No CAP or ICR agreement has been approved by a Federal Agency.

Note:

LR

Regarding “B”, a pro rata share of the indirect costs specified on the 424A, Section B, Object Class Category ",
has been approved for the first 90 days of the grant period. This is based on the fact that your organization has
not established an ICR agreement or approved CAP.



TN

Within this 90-day period, you must submit an acceptable indirect cost proposal or CAP to your Federal cognizant
agency' to obtain a provisional indirect rate or a CAP approval. Failure on your part to submit an indirect cost
proposal within this 90-day period means that you shall not receive further reimbursement for your
indirect costs.

If DOL is your Federal cognizant agency, proposals shall be sent to the appropnate office in the DOL's Division of
Cost Determination (see detailed list attached).

Ceiling Indirect Amounts (applicable to A or B above):

An Indirect Cost ceiling in the amount of $ , as specified on the 424A, Section B, Object Class Category ‘J", has been
applied under this agreement based on the grantee’s budget or written documentation received.

The total amount of DOL's financial obligation under this award will not be increased to reimburse awardee organizations for higher
negotiated indirect cost rates than those rates or amounts identified in this clause.

Note:

A ceiling amount does not exclude your organization from the responsibility of submitting an indirect cost rate for approval.

1 Providing preponderance of Federal funds to the organization



Division of Cost Determination
List of Addresses and Telephone Numbers
(As of March 2010)

National Office Address and Contact Information:
200 Constitution Avenue, N.W., S-1510
Washington, D.C. 20210
(P) 202-693-4100
(F) 202-693-4099

Chief: Victor M. Lopez
E-mail address: lopez.victor@dol.gov
(P) 202-693-4106
Cost . Location/
Negotiators E-mail Address Region Address PhonelFAX
Damon . Same as (P) 202-693-4105
' | Tomehick _ | {omehickdamon@dolgov DC. National Office | (F) 202-693-4099
. Same as (P) 202-693-4107
2 | Casey Qarros carros.casimer@dol.gov D.C. National Office (F) 202-693-4099
, Margie . Same as (P) 202-693-4104
5]  Merced | Merced.margie@dol.gov D.C. National Office | (F) 202-693-4099
Stephen — . . 125 Oak Drive (P) 215-257-8712
41 Cosminski | Cosminskistephen@dolgov | Philadelphia | oo e PA 18960 | (F) 215-257-8004
230 South Dearborn St.
5 gg;zgj goolsby.ronald@dol.gov Chicago Room 1016 g:)) 311 g’ggggggz
y Chicago, L. 60604-1505

Carol ’ P.0. Box 821067 (P) 817-281-1503
61 MoKone | Mekonecarol@dol.gov Dallas Ft. Worth, TX 76182 | (F) 817-281-1530
Arthur P.O. Box 3433 (P) 425-271-3848
7| campben | S@mebell.arthur@dol.gov Seattle Renton, WA 98056 | (F) 425-271-5295

* Cost Negotiators are generally responsible for organizations located in their regions; as follows:

Washington D.C. [National Office]: Washington D.C. metro area and Atlanta Region (Alabama, Florida, Georgia,

Kentucky, Mississippi, North Carolina, South Carolina, and Tennesseg).

Philadelphia Region: Connecticut Delaware, Maine, Maryland, Massachusetts, New Jersey, New Hampshire, New York,

-Pennsylvania, Puerto Rico, Rhode Island, Vermont,, Virginia, Virgin Istands, and West Virginia.

Chicago Region: /Hlinois, Indiana, fowa, Kansas, Michigan, Minnesota, Missouri, Nebraska, North Dakota, Ohio, South
Dakota, and Wisconsin.

Dallas Region: Arkansas, Colorado, Kentucky, Louisiana, Nevada, New Mexico, Oklahoma, Texas, and Wyoming.

Seattle Region: Alaska, California, Hawaii, Idaho, Montana, Oregon, Utah, and Washington.




‘THIS GRANT IS SUBJECT TO:

— <
!

. {Part170
~ppendix A to Part 170--Award Term

I. Reporting Subawards and Executive Compensation.

a. Reporting of first-tier subawards.

1. Applicability. Unless you are exempt as provided in paragraph d. of this award term, you must report each action that obligates $25,000 or more in Federal funds that does not include Recovery funds (as
defined in section 1512(a)(2) of the American Recovery and Reinvestment Act of 2009, Pub. L. 111-5) for a subaward to an enlity {see definitions in paragraph e. of this award term).

2. Where and when to report.
i. You must report each obligating action described in paragraph a.1. of this award term to hitp:/www.fsrs.qgev.
ii. For subaward information, report no later than the end of the month following the month in which the obligation was made. (For example, if the oblrgatron was made on November 7, 2010, the obligation must

be reported by no later than December 31, 2010.)

3. What fo report. You must report the information about each obligating action that the submission instructions posted at hitp:/www.fsrs.gov specify.

b. Reporting Total Compensation of Recipient Executives.

1. Applicability and what to report. You must report total compensation for each of your five most highly compensated executives for the preceding compleled fiscal year, if—

I the fotal Federal funding authorized to date under this award is $25,000 or more;

ii. in the preceding fiscal year, you received—

(A) 80 percrgnt or more of your annual gross revenues from Federal procurement contracts (and subcontracts) and Federal financial assistance subject to the Transparency Act, as defined at 2 CFR 170.320
(and subawards); and

(B) $2§ ,000,000 or more in annual gross revenues from Federal procurement contracts (and subcontracts) and Federal financial assistance subject fo the Transparency-Act, as defined at 2 CFR 170.320 (and
subawards}; and

iii. The public does not have access to information about the compensation of the executives through periodic reports filed under section 13(a) or 15(d) of the Securities Exchange Act of 1934 (15U S.C. 78m(a),
780(d)) or section 6104 of the internal Revenue Code of 1986. (To determine if the public has access to the compensation information, see the U.S. Security and Exchange Commission total compensation filings
at http:/fwww.sec.gov/answers/execomp.htm.)

2. Where and when to report. You must report executive total compensatron described in paragraph b.1. of this award term:

i. As part of your registration profile at hitp:/www.ccr.gov.

ii. By the end of the month following the month in which this award is made, and annually thereafter,

¢. Reporting of Total Compensation of Subrecipient Executives.

1. Applicability and what fo report. Unless you are exempt as provided in paragraph d. of this award term, for each first-tier subrecipient under this award, you shall report the names and total compensation of
each of the subreciplent's five most highly compensated execufives for the subrecipient's preceding completed fiscal year, if~

i, in the subrecipient's preceding fiscal year, the subrecipient received--

(A) 80 percent or more of its annual gross revenues from Federal pracurement contracts (and subcontracts) and Federal financial assistance subject to the Transparency Act, as defined at 2 CFR 170.320 (and
subawards}; and

(B) $25,000,000 or more in annual gross revenues from Federat procurement contracts (and subcontracts), and Federal financial assistance subject to the Transparency Act (and subawards); and

i Ibg public does not have access fo information about the compensation of the executives through periodic reports filed under section 13(a) or 15(d) of the Securifies Exchange Act of 1934 (15 U.S.C. 78m(a),

7 r section 6104 of the Internal Revenue Code of 1986, (To determine if the public-has access to the compensation information, see the U.S. Security and Exchange Commission total compensation fifings
) www sec. qov/answers/execomp.htm.)
Where and when to report. You must report subrecipient executive total compensation described in paragraph ¢.1. of this award term:

+ To the recipient.

ii. By the end of the month following the month during which you make the subaward. For example; if a subaward is obligated on any date during the month of October of a given year {i.e., between Oclober 1
and 31), you must report any required compensation information of the subrecipient by November 30 of that year.

d. Exemptions

i, in the previous tax year, you had gross income, from all sources, under $300,000, you are exempt from the requirements to report:

i. Subawards, and

ii. The total compensation of the five most highly compensated executives of any subrecipient.

e. Definitions. For purposes of this award term:

1. Entity means all of the following, as defined in 2 CFR part 25:

i. A Governmental organization, which is a State, local government, or Indian tribe;

ii. A foreign public entity,

jii. A domestic or foreign nonprofit organization;

iv. A domestic or foreign for-profit organization;

v. A Federal agency, but only as a subrecipient under an award or subaward to a non-Federal enlity.

2. Executive means officers, managing partners, or any other employees in management positions.

3. Subaward:

. This term means a legal instrument to provide support for the performance of any portion of the substantive project or program for which you received this award and that you as the recipient award to an
eligible subrecipient.

ii. The term does not include your procurement of property and services needed to carry out the project or program (for further explanation, see Sec
States, Local Governments, and Non-Profit Organizations"). )

jii. A subaward may be provided through any legal agreement, including an agreement that you or a subrecipient considers a contract.

210 of the attachment to OMB Circular A-133, "Audits of

4. Subrecipient means an enfity that:
i. Receives a subaward from you (the recipient) under this award; and
ii. Is accountable to you for the use of the Federal funds provided by the subaward.

5. Total compensation means the cash and noncash doflar value earned by: the executive during the recipient's or subrecipient's preceding fiscal year and includes the following (for more information see 17 CFR

220.402(c)(2)):

i. Salary and bonus.
ii. Awards of stock, stock options, and stock appreciation rights. Use the dollar amount recognized for financiat statement reporting purposes with respect to the fiscal year in accordance with the Statement of

Financial Accounting Standards No. 123 (Revised 2004) (FAS 123R), Shared Based Payments.
iii. Earnings for services under non-equity incentive plans. This does not include group fife, health, hospitalization or medical reimbursement plans that do not discriminate in favor of execufives, and are available
generally to all salaried employees.
iv. Change in pensron value. This is the change in present value of defined benefit and actuarial pension plans.
v. Ahgve-market earnings on deferred compensation which is not tax-qualified.
°r compensation, if the agaregate value of all such ofher compensation (e.g. severance, termination payments, value of life insurance paid on behalf of the employee, perquisites or properly) for the

- A exceeds $10,000.




THIS GRANT IS SUBJECT TO:
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2 “Subtitle A, Chapter | and Part 25

sendix A to Part 25--Award Term
. Central Contractor Registrafion and Universal ldentifier Requirements

A. Reguirement for Central Contractor Registration (CCR)

Unless you are exempted from this requirement under 2 CFR 25.110, you as the recipient must maintain the currency of your information in the CCR until you submit the final financial
report required under this award or receive the final payment, whichever is later. This requires that you review and update the information at least annually after the initial registration, and
more frequently if required by changes in your information or another award term.

B. Requirement for Data Universal Numbering System (DUNS) Numbers

If you are authorized to make subawards under this award, you:
1. Must notify potential subrecipients that no entity (see definition in paragraph C of this award term) may receive a subaward from you unless the entity has provided its DUNS number

to you.
2. May not make a subaward fo an entity unless the entity has provided its DUNS number to you.

C. Definitions

For purposes of this award term:

1. Central Contractor Registration (CCR) means the Federal repository info which an enhty must provide information required for the conduct of business as a recipient. Additional
information about registration procedures may be found at the CCR Internet site (currently at htp.//www.ccr.gov).

2. Data Universal Numbering System (DUNS) number means the nine-digit number established and assigned by Dun and Bradstreet, Inc. (D&B) to uniquely identify business entities.
A DUNS number may be obtained from D&B by telephone {currently 866-705-5711) or the Internet (currently at hitp:/ffedgov.dnb.com/webform).

3. Entity, as it is used in this award term, means all of the following, as defined at 2 CFR part 25, subpart C.

a. A Governmental organization, which is a State, local govemment, or Indian Tribe;

b. A foreign public entity;

c. A domestic or foreign nonprofit organization;

d. A domestic or foreign for-profit drganization; and

e. A Federal agency, but only as a subrecipient under an award or subaward to a non-Federal entity.

4. Sybaward:

s term means a legal instrument ta provide support for the performance of any portion of the substantive project or program for which you received this award and that you as the

« award to an eligible subrecipient.
The term does not include your procurement of property and services needed to carry out the project or program (for further explanation, see Sec. -—-.210 of the aftachment to OMB

" wncular A-133, "Audits of States, Local Governments, and Non-Profit Organizations”).

- ¢. A subaward may be provided through any legal agreement, |nc|ud|ng an agreement that you consider a contract.
5. Subrecipient means an entity that:

a. Receives-a subaward from you under this award; and

b. Is accountable {0 you for the use of the Federal funds provided by the subaward.




THIS GRANT IS SUBJECT TO:

12.  Grantees shall retain data received from DOL/ETA only for the period of time required fo utilize it for assessment and other purposes, or to satisfy applicable Federal records

3. Grantees shall ensure that any information used during the performance of this Grant has been obtained and is'being transmitted in conformity with applicable Federal and state

sarding Data Including Personally Identifiable information

posals received in response to this SGA must recognize that confidentiality of sensitive data is of paramount importance to the Department of Labor and must be observed except
where disclosure is allowed by the prior written approval of the Grant Officer or.by court order. By submitting a proposal, Grantees are assuring that all data exchanges conducted
through or during the course of performance of this grant will be conducted in a manner consnstent with applicable Federal law. All such activity conducted by ETA and/or Grantee/s wil
be performied in a manner consistent with applicable state and Federal laws.

By submitiing your application, your organization agrees to take all necessary steps to protect such confidentiality by complying with the following provisions that are applicable in
goveming their handling of confidential information:

1. Grantees shall not extract information from data supplied by DOL/ETA for any purpose not stated in the SGA.

retention requirements, if any. Thereafter, the Grantee agrees that all data will be destroyed, including the degaussing of magnetic tape files and permanent deletion of electronic
data.

laws governing the confidentiality of information. information transmitted fo DOL/ETA containing sensitive information, including personally identifiable information (PIl), must be
encrypted using National Institute of Standards and Technology (NIST) Federal information Processing Standards (FIPS) 140-2 validated producis. The encrypted information must
be encrypted in a form that would allow the receiver of the information to decrypt the information without installing additional software or tools.

4. Access to any information created by DOL/ETA shall be restricted to only those employees of the Grant recipient who need it in their official capacity to perform duties in connection
with the Scope of Work outlined in this SGA.

5. Grantee employees and other personnel who will have access to sensitive/confidential/proprietary/private data-shall be advised of the confidential nature of the information, the
safeguards required fo protect the information, and the civil and criminal sanctions for noncompliance with-sueh safeguards that are contained in Federal and state laws.

6. Prior fo being able to have access to confidential data, Grantee employees and other personnel shall execute a standard document acknowledging their undersianding of the
confidential nature of the data and the safeguards with which they must comply in their handling of such data as weli as the fact that they may be liable to_civil and criminal sanctions

for improper disclosure.

7. Grantees further acknowledge that all data obtained through DOL/ETA shall be stored in an area that is physically safe from access by unauthorized persons at all times and the
--data will be processed using grantee-issued equipment, managed information technology (IT) services, and designated locations approved by DOL/ETA. Accessing, processing,
“d storing of DOL/ETA data on personally owned equipment, at off-site locations (e.g., employee's home), and non-Grantee-managed 1T services (e.g., Yahoo mail), is strictly
_ohibited unless approved by DOL/ETA.

All data shall be processed in a manner that will protect the confidentiality of the records/documents and is designed to prevent unauthorized persons from refrieving such-records by
~ computer, remote terminal, or any other means. Data may be downloaded to, or maintained on, mobile or portable devices only if the data are encrypted using NIST FIPS 140-2
validated products. In addition, wage data may only be accessed from secure locations.

9. Data obfained by the Grantee through a request shall not be disclosed to third parties except as permitted by the Grant Officer.

10. Grantees shall permit ETA to make onsite inspections during regular business hours for the purpose of conducting audits and/or to conduct other investigations to assure that the
Grantee is complying with the confidentiality requirements described above. In accordance with this responsibility, Grantees shall make records applicable to this Agreement

available to authorized persons for the purpose of inspection, review, and/or audit.

11. Grantees shall fake the steps necessary to ensure the privacy of all Pli obtained from participants and/or other individuals and to protect such information from disclosure to
unauthorized individuals. Grantees shall maintain such Pl in accordance with the DOL/ETA standards for information security provided herein, including any updates to such
standards provided to the Grantee by DOL/IETA. Grantees shall report immediately to the DOL ETA Information Security Officer (ISO) any suspected or confirmed breaches or

compromise of P!l obtained from participants and/or other individuals..
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PART IV - SPECIAL CONDITIONS

Federal Project Officer: The DOL/ETA Federal Project Officer (FPO) for this grant/agreement is:

Name: Richard Morris

Address:  U.S. Department of Labor/ETA
200 Constitution Avenue, N.W., Room N-4511
Washington, D.C. 20210

Telephone: 202.693.3603
E-mail: morris.richard@dol.gov

The FPO is not authorized to change any of the terms or conditions of the grant/agreement. Such changes, if
any, will be accomplished by the Grant Officer by the use of a properly executed grant/agreement modification.

Equipment; Awardees must receive prior approval from the DOL/ETA Grant Officer for the purchase
and/or lease of any equipment with a per unit acquisition cost of $5,000 or more, and a useful life of more
than one year. This includes the purchases of ADP equipment. The grant award does not give approval for
equipment even if it is specified in a grantee’s statement of work unless specifically approved in the grant award
execution letter by the Grant Officer. If not, the awardee must submit a detailed description list to the FPO for
review within 30 days of the grant/agreement award date. Failure to do so will necessitate the need for approval
of equipment purchase on an individual basis.

Program Income: The awardee is authorized to utilize the addition method if any Program Income is
generated throughout the duration of this grant/ agreement. The awardee is allowed to deduct costs incidental
to generating Program Income to arrive at a net Program Income [29 CFR Part 95.24(c) or 29 CFR Part

97.25(c)(9)(2)]

Pre-Award: The awardee hereby agrees that all costs incurred by the awardee prior to the start date specified
in the grant agreement issued by the Department are incurred at the awardee’s own expense.

Reports: All ETA grantees are required to submit quarterly financial and narrative progress reports for each
grant award.

A. Quarterly Financial Reports. Pursuant to Training and Employment Notice (TEN) 12-07, all ETA
grantees are required to report quarterly financial data on the ETA 9130, no later than 45 days after the
end of each reporting quarter. Reporting quarter end dates are June 30, September 30, December 31,

and March 31.

1. The previously used Standard Form 269 is no longer accepted by ETA. The ETA on-line reporting
system has been modified to accommodate the ETA 9130 required data elements, which includes
a new Federal cash section. Expenditures are required to be reported on an accrual basis,
cumulative from the beginning of the life of a grant, through the end of each reporting period.

2. The instructions for accessing both the on-line financial reporting system and the HHS Payment
Management System can be found in the transmittal memo accompanying this grant award
document. Copies of the ETA 9130 and detailed reporting instructions are available at
www.doleta.gov/grantsffinancial_reporting.cfm.
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11.

B. Quarterly Narrative Progress Reports. Grantees are required to submit a brief narrative quarterly and
final report to the designated Federal Project Officer (FPO) on grant activities funded under this
agreement. Alf reports are due no later than 45 days after the end of each reporting quarter. Reporting
quarter end dates are June 30, September 30, December 31, and March 31.

1. The last quarterly progress report that grantees submit will serve as the grant's Final Performance
Report. This report should provide both quarterly and cumulative information on the grant's
activities. It must summarize project activities, employment outcomes and other deliverables, and
related results of the project.

2. The awardee shall use any standard forms and instructions to report on training and employment
outcomes and other data relating to the progress reports as provided by ETA.

3. The awardee shall utilize standard reporting processes and electronic reporting systems to submit
their quarterly progress reports as provided by ETA.

Consults: Consultant fees paid under this grant/agreement shall be limited to $585 per day without
additional DOL Grant Officer approval. ,

Rebates: The awardee agrees.to advise the Grant Officer, in writing, of any forthcoming income resulting
from lease/rental rebates or other rebates, interest, credits or any other monies or financial benefits to be
received directly or indirectly as a result of or generated by these award dollars. Appropriate action must be
taken to ensure that the Government is reimbursed proportionally from such income.

Publicity: No funds provided under this grant shall be used for publicity or propaganda purposes, for the

preparation, distribution or use of any kit, pamphlet, booklet, publication, radio, television or film presentation
designed to support or defeat legislation pending before the Congress, except in presentation to the Congress
itself. Nor shall grant funds be used to pay the salary or expenses of any grant or agreement awardee or agent
acting for such awardee, related to any activity designed to influence legislation or appropriations pending before
the Congress.

Public Announcements: When issuing statements, press releases, requests for proposals, bid solicitation,
and other documents describing project or programs funded in whole or in part with Federal money, all
awardees receiving Federal funds, shall clearly state (1) the percentage of the total cost of the program or
project which will be financed with Federal money, and (2) the dollar amount of Federal funds for the project or

program.

Executive Order 12928: in compliance with Executive Order 12928, the Grantee is strongly encouraged to
provide subcontracting/subgranting opportunities to Historically Black Colleges and Universities and other
Minority Institutions such as Hispanic-Serving Institutions and Tribal Colleges and Universities; and to Small
Businesses Owned and Controlled by Socially and Economically Disadvantaged Individuals.

Procurement: Except as specifically provided, DOL/ETA acceptance of a proposal and an award of federal
funds to sponsor any program(s) does nof provide a waiver of any grant requirements and/or procedures. For
example, the OMB circulars require an entity’s procurement procedures must conduct, as practical, all
procurement transactions to provide open and free competition. If a proposal identifies a specific entity to
provide the services, the DOL/ETA’s award does not provide the Justmcatlon or basis to sole-source the
procurement, i.e., avoid competition.




12.

13.

14.

15.

1.

Veteran’s Priority Provisions: The Jobs for Veterans Act (Public Law 107-288) requires grantees to
provide priority of service to veterans and spouses of certain veterans for the receipt of employment, training,
and placement services in any job training program directly funded, in whole or in part, by DOL. The regulations
implementing this priority of service can be found at 20 CFR part 1010. In-circumstances where a grant recipient
must choose between two qualified candidates for a service, one of whom is a veteran or eligible spouse, the
veterans priority of service provisions require that the grant recipient give the veteran or eligible spouse priority
of service by first providing him or her that service. To obtain priority of service, a veteran or spouse must meet
the program’s eligibility requirements. Grantees must comply with DOL guidance on veterans’ priority. ETA’s
Training and Employment Guidance Letter (TEGL) No. 10-09 (issued November 10, 2008) provides guidance on
implementing priority of service for veterans and eligible spouses in all qualified job training programs funded in
whole or in  part by DOL. TEGL No. 10-09 is available at

http://wdr.doleta.qov/directives/corr doc.cfm?DOCN=2816.

Audits: The awardee agrees to comply with the required financial and compliance audits in accordance with
the Single Audit Act of 1984,

Salary and Bonus Limitations: Under Public Law 109-234 and Public Law 111-8, Section 111, none of
the funds appropriated in Public Law 111-5 or prior Acts under the heading “Employment and Training” that are
available for expenditure on or after June 15, 2006, shall be used by a recipient or sub-recipient of such funds to
pay the salary and .bonuses of an individual, either as direct costs or indirect costs, at a rate in excess of
Executive Level Il. These limitations also apply to grants funded under this SGA. The salary and bonus
limitation does not apply to vendors providing goods and ‘services as defined in OMB Circular A-133. See
Training and Employment Guidance Letter No. 5-06 for further clarification, available at
http.//wdr doleta.gov/directives/corr_doc.cfim?DOCN=2262.

intellectual Property Rights: The Federal Government reserves a paid-up, nonexclusive and irrevocable
license to reproduce, publish or otherwise use, and to authorize others to use for federal purposes: i) the
copyright in all products developed under the grant, including a subgrant or contract under the grant or subgrant;
and ii) any rights of copyright to which the grantee, subgrantee or a contractor purchases ownership under an
award (including but not limited to curricula, training models, technical assistance products, and any related
materials). Such uses include, but are not limited to, the right to modify and distribute such products worldwide
by any means, electronically or otherwise. Federal funds may not be used to pay any royalty or licensing fee
associated with such copyrighted material, although they may be used to pay costs for obtaining a copy which
are limited to the developer/seller costs of copying and shipping. If revenues are generated through selling
products developed with grant funds, including intellectual property, these revenues are program income.
Program income is added to the grant and must be expended for allowable grant activities.

If applicable, the following needs to be on all products developed in whole or in part with grant funds:

“This workforce solution was funded by a grant awarded by the U.S. Department of Labor's Employment and
Training Administration. The solution was created by the grantee and does not necessarily reflect the official
position of the U.S. Department of Labor. The Department of Labor makes no guarantees, warranties, or
assurances of any kind, express or implied, with respect fo such information, including any information on linked
sites and including, but not limited to, accuracy of the information or its completeness, timeliness, usefulness,
adequacy, continued availability, or ownership. This solution is copyrighted by the institution that created it.

Intemal use, by an organization and/or personal use by an individual for non-commercial purposes, is

permissible. All other uses require the prior authorization of the copyright owner.” '

Evaluation, Data, and Implementation: The grantee agrees to cooperate with the U.S. Department of
Labor (USDOL) in the conduct of a third-party evaluation, including providing to USDOL or its authorized
contractor appropriate data and. access to program operating personnel and participants in a timely manner.




17. ACORN Prohibition: Section 511 of the Consolidated Appropriations Act, 2010 (P.L. 111-117, Division E)

18.

19.

20.

21.

22,

23.

24.

(CAA), requires that no direct or indirect funding from the CAA may be provided to the Association of Community
Organizations for Reform Now (ACORN) or any of its subsidiaries through Federal grantees or contractors. DOL
is required to take steps so that no Federal funds from the CAA are awarded or obligated by DOL grantees or
contractors to ACORN or its subsidiaries as subgrantees, subcontractors, or other subrecipients. This
prohibition applies not only to a direct recipient of Federal funds, but also to a subrecipient (e.g., a subcontractor,
subgrantee, or contractor of a grantee). )

Training and Employment Guidance Letter (TEGL) No. 8-09, Change 1 provides detailed guidance concerning
this prohibition. The TEGL can be found on ETA’s website at
http://wdr.doleta.gov/directives/corr_doc.cfm?DOCN=2960. If you have any additional questions, please contact
your Grant Officer.

Age Discrimination Act of 1975: The Age Discrimination Act of 1975, 42 U.S.C. 6101 et seq., prohibits
discrimination on the basis of age in"any program or activity receiving Federal financial assistance.

Flood Insurance: The Flood Disaster Protection Act of 1973, as amended, 42 U.S.C. 4001 ef seq., provides
that no Federal financial assistance to acquire, modemize, or construct property may be provided in identified
flood-prone communities in the United States, unless the community participates in the National Flood Insurance
Program and flood insurance is purchased within 1 year of the identification. The flood insurance purchase
requirement applies to both public and private applicants for HHS support. Lists of flood-prone areas that are
eligible for flood insurance are published in the Federal Register by FEMA.

Architectural Barriers: The Architectural Barriers Act of 1968, 42 U.S.C. 4151 ef seq., as amended, the
Federal Property Management Regulations (see 41 CFR 102-76), and the Uniform Federal Accessibility
Standards issued by GSA (see 36 CFR 1191, Appendixes C and D) set forth requirements to make facilities
accessible to, and usable by, the physically handicapped and include minimum design standards. All new
facilities designed or constructed with grant support must comply with these requirements.

Drug-Free Workplace: The Drug-Free Workplace Act of 1988, 42 U.S.C. 701 et seq., requires that all
organizations receiving grants from any Federal agency agree to maintain a drug-free workplace. The recipient
must notify the awarding office if an employee of the recipient is convicted of violating a criminal drug statute.
Failure to comply with these requirements may be cause for debarment.

Limited English Proficiency: Recipients of Federal financial assistance must take reasonable steps to
ensure that people with limited English proficiency have meaningful access to health and social services and
that there is effective communication between the service provider and individuals with limited English
proficiency. Recipients should determine their responsibilities to individuals with limited English proficiency under

Title VI of the Civil Rights Act of 1964.

Seat Belts: Pursuant to EO 13043 (April 16, 1997), Increasing the Use of Seat Belts in the United States,
recipients are encouraged to adopt and enforce on-the-job seat belt policies and programs for their employees
when operating vehicles, whether organizationally owned or rented or personally owned.

Executive Order 13513: Sec. 4. Text Messaging While Driving by Government Contractors,
Subcontractors, and Recipients and Subrecipients. Each Federal agency, in procurement contracts, grants, and
cooperative agreements, and other grants to the extent authorized by applicable statutory authority, entered into
after the date of this order, shall encourage contractors, subcontractors, and recipients and subrecipients to
adopt and enforce policies that ban text messaging while driving company-owned or -rented vehicles or GOV, or
while driving POV when on official Government business or when performing any work for or on behalf of the




Govemnment. Agencies should also encourage Federal contractors, subcontractors, and grant recipients and
subrecipients as described in this section to conduct initiatives of the type described in section 3(a) of this order.

125, Executive Order 13333: This agreement may be terminated without penalty, if the grantee or any
subgrantee, or the contractor or any subcontractor (i) engages in severe forms of trafficking in persons or has
procured a commercial-sex act during the period of time that the grant, contract, or cooperative agreement is in.
effect, or (i) uses forced Iabor in the performance of the grant, contract, or cooperative agreement.” (22 U.S.C. §
7104(g))

26. SPECIAL REQUIREMENTS FOR CONFERENCES AND CONFERENCE SPACE

The Department of Labor has instituted a policy that requires its staff to hold meetings in its U.S. Department of Labor
buildings, such as the Frances Perkins Building, BLS Postal Square Building or another GSA-controlled space in the
Metropolitan Washington area. In the event a meeting is to be held under the terms of the grant, the grantee is responsible
to research the availability of federal space and when suitable federal space is located, arrange for the space be reserved,
or contact the FPO to arrange for the space to be reserved in the event that the federal agency requires a federal staff
person reserve conference space through: .

FPB Conference Room Reservations: 202-693-7773
Postal Square Building (BLS) Reservations: 202-691-6630 (30 day advance notice) or email to conference_help@bls.gov.

The U.S. Department of Labor has implemented a Government-wide policy regarding standardized procedures for the pre-

clearance of conferences and conference attendance. The FPO is responsible for obtaining Departmental clearance before

the Grantee incurs expenses for any conference or meeting. However, no request for pre-clearance is required for any

meetings or conferences that are being planned and convened by the grantee or as part of the implementation of this grant,

that do not include more than five Department of Labor Federal employees. If the Grantee plans to have any such meetings
~ or conferences that will require the attendance of more than five Department of Labor Federal employee attendees, pre-
- clearance of that meeting or conference is required, and should be coordinated with the FPO.

When these facilities are unavailable or inadequate to meet the requirements of the grant, the grantee shall provide
information to support a justification using the formats specified below. The grantee shall document an analysis that
includes a list of federal spaces contacted in indicating the reason space was not adequate/available. To support the
recommendation of commercial spaces, the grantee shall include three estimates from commercial sources to show
evidence that the grantee located the most economical venue for the meeting/conference space.

In situations where DOL space or other federal space is not available or inadequate o meet the needs of the grant
requirement, the Grantee shall document the analysis that includes a list of federal spaces contacted in indicating the
reason space was not adequate/available. To support the recommendation of commercial spaces, the grantee shall
include three estimates from commercial sources to.show evidence that the grantee located the most economical venue for

the meeting/conference space.

Timeline - when arranging a meeting, the grantee shall submit a timeline for the meeting which includes:

» identification of the locale

o timeline to contact federal facilities determine availability

o timeline to contact contractor facilities and establish estimated costs in the event a commercial venue is required,
fill in the attached justification (found on the next page of your grant agreement). The timeline for approval should

be two weeks.

) Signing this award agreement, or the expenditure
of grant funds, certifies that your organization has read
and will comply with all parts of this grant agreement.



EMPLOYMENT AND TRAINING ADMINISTRATION
CONFERENCE/MEETING CLEARANCE REQUEST FORM

>e fill out the followmg clearance request form in full and email it to the Federal Project Officer for this grant or

. perative agreement. In the e-malil, please attach electronically (both PDF and Word format) any further expense
wiformation or documentation in support of the conference request, as well as a copy of the required memorandum from the
agency head requesting agency participation in the conference. Finally, please attach your agency’s conference meeting

plan.

DATE OF REQUEST:

REQUESTED BY: _
Government Federal Project Officer's name

SPONSORING OFFICE:
Employment and Training. Administration (ETA) and Office Name

“CO-SPONSORING OFFICE/ORGANIZATION:
If Applicable, this section is usually completed by the ETA FPO

'NFERENCE TITLE:

P

CONFERENCE DATE(S):

PURPOSE AND OBJECTIVE(S):
(Describe the purpose of the conference, justify, and certify that sponsorship of this conference is important to the program mission.)




